Notice of Meeting
Regular Meeting of the Keene City Council

Thursday, February 14, 2019
Gary Heinrich
Mayor
Lisa Parrish
Place I

Cheryl Schram
Place II

James Belz
Place III

Rob Foster
Ward I

Gwen Beeson
Mayor Pro Tem (Ward II)

Robert G. Cooper
Ward III

Notice is hereby given that a Regular Meeting of the City Council of the City of
Keene will be held on Thursday, February 14, 2019 at 6:00 PM at the Keene City Hall,
located at 1000 N Old Betsy Rd (FM 2280), Keene, Texas, in the City Council
Chambers.

City Hall is wheelchair accessible. The entry ramp is at the front with entry at the front
entrance to City Hall. Reasonable accommodations to furnish auxiliary aids or assistance
to assist persons with special needs will be provided when forty-eight (48) hours advance
notice is given. Please contact the City Secretary at 817-641-3336.
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Agenda

Keene City Council

February 14, 2019

Call to order and certification of quorum
Invocation & Pledge of Allegiance to the Flags of United States and Texas
Pledge of Allegiance to the Texas Flag: Honor the Texas flag; I pledge allegiance to thee, Texas,
one state under God, one and indivisible.

1. Public Comments
(Citizens are invited to speak on any topic; however, unless the item is specifically noted on this
agenda, the City Council is required under the Texas Open Meetings Act to limit its response to
one of the following: Responding with a statement of specific factual information or reciting
the City’s existing policy on that issue; or Directing the person making the inquiry to visit with
City Staff about the issue. (No Council deliberation is permitted.) Citizens are required to stand
when speaking, state their name and address and the comment time is limited to three (3)
minutes. The amount of time given to the public to speak may be changed at any time at
the Mayor’s discretion.)

2. Mayor's Comments:
3. Discussion and possible action regarding the minutes dated January 17, 2019, January 27,
2019 and January 31, 2019.

4. Discussion and possible action regarding an appointment for the Type A Board and the
Planning and Zoning Commission.

5. Presentation and discussion with direction to staff regarding Fire/EMS (Including but not
necessarily limited to a discussion on the Fire Chief’s assessment on Fire/EMS operations).

6. Presentation and discussion with direction to staff regarding the Weather Alert Siren (Including
but not necessarily limited to a discussion on the Fire Chief’s assessment on the existing
weather alert siren).

7. Discussion and possible action regarding reallocating FY 18-19 Budget to the following:
a) Fire Department overtime
b) EMS Study
c) Weather alert siren

8. Discussion with direction to staff regarding the Departmental financial report for December
2018.

9. Discussion with possible action regarding the Quarterly Investment report for the first quarter
of FY18-19.
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10. Discussion and possible action regarding Police Department laptops. (Including but not
necessarily limited to a discussion on the purchase of laptops for Police Department).

11. Discussion and possible action regarding the purchase of a vehicle for Public Works (Including
but not necessarily limited to a discussion on purchase of a FY 18-19 budget approved vehicle)

12. Discussion and possible action regarding the awarding of engineer services for the Texas
Capital Grant Fund.

13.Discussion and possible action regarding the awarding of administrative services for an
application to the Texas Department of Agriculture for a Texas Community Development Block
Grant (Including but not necessarily limited to a discussion on the hiring of a grant administrator
for the application of a Texas Community Development Block Grant for the extension of sanitary
sewer to the Hyline, Gardendale and Oakridge Subdivision area).

14. PUBLIC HEARING: To receive written and/or oral comments regarding the submission of an
application to the Texas Department of Agriculture for a Texas Community Development Block
Grant. (Including, but not necessarily limited to a discussion on application for a grant to assist
with extension of sanitary sewer to Hyline, Gardendale and Oakridge subdivision.

15.Discussion with direction to staff regarding an update on the Texas Community Development
Block Grant application regarding extension of sanitary sewer to Hyline, Gardendale and
Oakridge subdivision area.

16. PUBLIC HEARING: To receive written and/or oral comments regarding to amend the text
§157.457 Repairs/Normal Maintenance on Non-Conforming Uses Permitted. The current text
reads: Repairs not to exceed 75% of the total appraised value of the building as determined
by the last valuation role by the County Appraisal District and normal maintenance may be
made to a non-conforming building. Change to be considered: Repairs not to exceed 100%
(Including but not limited to a discussion of §157 and §154).

17. Discussion and possible action regarding an amendment to the text §157.457 Repairs/Normal
Maintenance on Non-Conforming Uses Permitted. (Ordinance 2019-587)

18. City Manager’s Report:

• Vision and Goals update from January 27th Council Workshop
• Fire/ EMS Department
• Capital Improvement Projects
• Developments
• Drainages Projects
• Engineering Department
• Finance Department
• Grant related Projects
• Law Enforcement
• Legislative Update
• Planning Department
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• Road Project
• Special Projects
• Status on Future Agenda Requests
• Transportation
• Wastewater Projects
• Water Projects
• Animal Control
• Legal matters
• Live Streaming
• Closures of park areas and ballfields.
• Closing of Police Department from 12pm-1pm for lunch

19.Discussion and requests for future items on the agenda.
20. Executive Session: Pursuant to the Open Meetings Act, Chapter 551, Texas Government
Code, Sections 551.071 (consultation with attorney), 551.072 (real property), 551.073
(prospective gifts), 551.074 (personnel matters), 551.076 (security matters), 551.087
(economic development). Executive Session may be held, under these exceptions, at the
end of the Regular Session and/or Special Session, or at any time during the meeting that
a need arises for the City Council to seek advice from the City Attorney as to the posted
subject matter of this City Council Meeting.
a) Texas Government Code Sections Section 551.074 (personnel matters): Discussion
on performance evaluations of City Secretary and related matters.
21. Reconvene into Open Session for possible action resulting from any item posted
discussed in Executive Session.
22. Adjourn
I, the undersigned authority, do hereby certify that the above Notice of Meeting of the City Council of
Keene, Texas is a true and correct copy of said Notice and that I posted a true and correct copy of said
notice on the official bulletin board of City Hall, a place convenient and readily accessible to the general
public at all times, and that said notice was posted on or before 6:00 P.M., Monday, February 11, 2019.

_____________________________
City Secretary, Holly Owens, T.R.M.C.
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MINUTES
of the
KEENE CITY COUNCIL
THURSDAY, JANUARY 17, 2019
PRESENT: Mayor Gary Heinrich, James Belz, Lisa Parrish, Robert Cooper,
Rob Foster, Cheryl Schram, and Gwen Beeson.
ABSENT: None
CALLED TO ORDER: Called the Regular meeting to order at 7:00 p.m.
Invocation & Pledge of Allegiance – Rob Foster
2.

Mayor’s Comments.

Mayor Heinrich invited Chief Jackson to come forward to present a certificate
to Carl Westcott for his 40 years of service with Keene. Carl Westcott served
with the Keene Fire Department, EMS, Volunteer Fire Department, Keene
Police Department and most recently, Court Security Officer for Keene Court.
Carl Westcott came forward to accept his certificate with family.
Mayor Heinrich asked Mr. Westcott when he started with the city, who was the
mayor and who was the police chief.
Mr. Westcott stated Don Beeson was the police chief in 1976/1977. Mr.
Westcott stated that he started with the Fire Department under Chief Krimble.
1.

Public Comments.

Lavern Quear came forward. Ms. Quear thanked Councilwoman Parrish, Holly
Owens, Brian LaBorde, Mayor Heinrich and Councilman Belz for their
assistance. Thank you also, to the Public Works Department and Chief Warner
for their hard work. Ms. Quear also talked about suicide and the welfare of the
city’s officers and first responders. She expressed her concern that there isn’t a
chaplain and offered her services if needed.
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Paul Gnadt came forward to express his gratitude to the Type A and Type B
Board for the financial support of the Keene Job and Health Fair which is
February 24th. Also, thank you for the clean up on the Cross Properties.
3.

Consideration of previous City Council minutes dated January 3, 2019.

Robert Cooper made a motion to approve the minutes dated January 3, 2019.
Seconded by Cheryl Schram. The motion passed unanimously, 6-0-0.
4.

Department Reports for November and December 2018.

Andy Wolfe, Public Works came forward. Mr. Wolfe presented Streets starting
with the drainage project along CR 318, 43 potholes and 23 other work orders
completed.
James Belz asked about the pothole truck and if it is the best equipment the
City has for potholes.
Mr. Wolfe stated that this vehicle is in good condition.
James Belz asked when potholes are repaired, is material removed first then
replaced.
Mr. Wolfe stated yes. Each pothole is cleaned out of any debris and then filled.
Lisa Parrish asked how long a typical repair last and how much do repairs cost.
Mr. Wolfe stated that it depends on the drainage of the road. If there are
cracks on the street, water will get into the cracks and deteriorate the road. Mr.
Wolfe stated that he is unable to give a cost for a pothole repair, however, Mr.
Wolfe did state that it is cheaper than reconstructing a road.
Cheryl Schram asked about cutting out a pothole and if that would be more
complicated.
Mr. Wolfe stated that it wouldn’t be more complicated, but it would be more
time consuming.
Cheryl Schram asked about a machine/equipment that dug out the pothole and
reprocessed the material.
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Mr. Wolfe stated that is an asphalt zipper and yes, we do have one. That is
made for smaller jobs. Currently, Public Works does not have the manpower to
spread out. That is why we have contracted with Westhill Construction so that
they are able to handle the jobs that are time consuming.
Robert Cooper asked if Public Works is fully staffed.
Mr. Wolfe stated that he currently has one vacant position.
Lisa Parrish asked about South Eastern and Fairview in front of Oakdale Mobile
Home Park.
Mr. Wolfe stated that on South Eastern the section of roadway was where the
manhole collapsed. On Fairview, that is a water break that is in the process of
being repaired. Public Works is trying to prioritize each project and which
projects that Westhill Construction can do.
Rob Foster asked about the truck and if it would be better to have it repaired
for it to be out all day.
Mr. Wolfe started that currently it works well. Crews keep it out in the morning
for about 4 to 5 hours. Bring it in at lunch and plug it in. After lunch, the truck is
ready to go again to finish out the day.
Mayor Heinrich asked if Public Works uses cold mix.
Mr. Wolfe stated that we do occasionally, but it doesn’t last as long.
Brian LaBorde added that there will be a workshop on January 31st that will
cover street maintenance and capital improvements.
Mr. Wolfe continued with the Water starting with the relocation of a 150’
service line on West Oakdale. Public Works was assigned 131 work orders,
water leaks on Fairview, Pine Bluff and CR 317. Also, the elevated storage on CR
805 is back online.
Robert Cooper asked if all storage takes were up and running.
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Mr. Wolfe stated that there is a problem with one tank on College but that has
to do with ONCOR and getting enough power to it. Staff has contacted ONCOR
regarding the problem. If it is very hot or very cold, the wells and pumps cannot
be running at the same time.
Mr. Wolfe continued with sewer updates. The manhole replacement on South
Eastern was 9-ft. deep with 6-ft. concrete barrel sections. This was a major
repair with a flow through pipe. Public Works completed a sewer tap on
Dorothy and 7 work orders were completed too.
Mr. Wolfe finished up with other projects in Public Works starting with the
demolition of the old Public Works building but left the concrete pad for a
future structure to house a pump. There are 6 licenses with TCEQ and 4 CDL
licenses.
Cheryl Estes came forward. Auditors are in house and are in the process of
wrapping up the audit and should have the draft ready in about 5 weeks.
Starting with the general fund. We budgeted a negative (35,258) to end the
year. The reason for that was that I recommended that the money from the
restricted fund, court security, be transferred into the capital improvement
fund to be used. Revenue came in $40k less than what was budgeted due to
administrative allocation was budgeted higher but came in less due to cutting
expenditures. As of right now, we are doing $92k better than expected. Ms.
Estes explained the prior period adjustment. This amount represents errors
made in FY 16-17 financial statements.
Rob Foster asked for clarification and whether this was an error in the general
fund.
Ms. Estes stated that she predicts the fund will come in $20k less than shown.
Some adjustments were made, and it may be less than that. Ms. Estes
continued with the water and sewer fund. There is $263k more revenue due to
Doc’s RV lien being paid. This prior period adjustment is what Council voted to
move water and sewer capital expenditures originally funded with loan
proceeds to the water and sewer fund to be paid with water and sewer
resources. This amount represents water and sewer capital expenditures paid
in FY 16-17. In debt services fund, we spent $17k more than expected. Original
debt schedule showed interest payment being made in FY 16-17, however,
bank failed to invoice the City. Increased first bond payment by amount of
interest not paid in FY 16-17.
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Mayor Heinrich asked about a rounding problem with property taxes and
economic development support.
Ms. Estes agreed and will double check the rounding. Ms. Estes continued with
capital projects fund. This report represents all approved budgets (FY 16-17 and
FY 17-18) for capital expenditures.
Ms. Estes continued with Municipal Court. The Court Performance Review was
part of the packet and is considered public record. The report reflects changes
that needed to be made and have been made. This includes software update
and conversion. The Human Resource update included tasks and
accomplishments along with hosting events for employees and the Personnel
Policy. The next large task is the salary survey with surrounding cities that are
like Keene.
Lisa Parrish asked if the survey includes the benefits packages.
Ms. Estes stated yes. Ms. Estes continued to state that Amber Bransom is
learning to be the cities purchasing agents for large purchases.
Lisa Parrish asked if the budget changes will affect the current budget or
previous budget adjustments.
Ms. Estes stated that it will affect the beginning fund balance on the general
fund.
Chief Emmitt Jackson came forward. Chief Jackson’s report is part of the packet
and is permanent record and available for viewing. Chief Jackson covered the
patrol division with a break down of encounters. The report also included a
year to year comparison. By taking patrol cars off the highway and into the
neighborhoods has resulted in a 20% reduction. Chief Jackson continued with
case investigation numbers and results.
Rob Foster asked what TCIC stand for.
Chief Jackson explained that it is a computer system that allows us to run driver
licenses and history.
James Belz stated Texas Crime Information Center.
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Chief Jackson continued to cover the statistics.
Gwen Beeson asked if any of the reports involving children were repeats.
Chief Jackson stated no.
James Belz asked about closed patrols and the difference from November to
December.
Chief Jackson stated that it depends on the patrol patterns of the officer. Last
year each door was counted versus this year, each address is counted. As you
know there are several doors at one address. Example, Mr. Jim’s, Donut Shop
and Coffee Shop are three doors but one address.
James Belz clarified that this is not assigned, but when the officer checks on the
business.
Chief Jackson stated yes.
Robert Cooper asked about Animal Control.
Chief Jackson stated that Christina Austin is here and will address it.
Lisa Parrish asked if we still had one reserve officer left and if the City is trying
to recruit anymore.
Chief Jackson stated yes, we still have one reserve officer and are recruiting
too. One of the things that has been completed is stream lining the reserve
process. It has always been in our policy that individuals must do at least 12
hours of reserve time. However, it hasn’t been enforced. The new policy
requires at least 16 hours each month. The other requirement is that the
individual purchases their own equipment and carry a gun that is chambered
with a 9 ml round. If they were to get into a shooting, their bullets match the
other officers. If the individual goes 2 months without meeting those
requirements, we have the right to end their status with the Keene PD.
Lisa Parrish asked if we were supplying the ammo or anything.
Chief Jackson stated no.
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James Belz asked what equipment they are required to have.
Chief Jackson stated uniform, belt, handcuffs and 9 ml firearm that is approved
by our instructor, OC, and we will allow them to check out a taser.
Lisa Parrish asked how many reserves we are hoping to get.
Chief Jackson stated we don’t currently have a number.
James Belz asked about the property room.
Chief Jackson stated that Officer Hernandez has worked hard to at least get it
organized enough that items can be found within the year. Currently working
on an SOP for taking in items and cataloging them.
Lisa Parrish asked who our bailiff will be.
Chief Jackson stated he did not know at this time.
Lisa Parrish asked if we would use an officer on shift.
Chief Jackson stated that is not a viable idea. If we have one officer on duty,
they shouldn’t have to choose between court and a call/possible emergency. It
is the courts responsibility to have a bailiff.
Lisa Parrish asked if it must be a police officer.
Chief Jackson stated no. It can be a security officer, an officer from another city,
a reserve officer or any number of things. Chief Jackson continued with the PD
lobby hours. Now that dispatch is closed, all officers are patrolling the street
and the police admin is fulfilling open records requests from the City Secretary.
She goes to lunch from 12:00 pm – 1:00 pm. In the past five years, only one
true emergency has walked into the lobby. The remainder of traffic is generally
asking for directions to City Hall.
Brian LaBorde requested direction to staff regarding keeping the PD lobby open
at lunch or closing for that hour.
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Gwen Beeson expressed her concern for the citizens who may only have that
hour to conduct business at the PD.
Chief Jackson agreed and stated that due to the closing of dispatch, there no
longer is any business conducted at PD.
Rob Foster asked for clarification of the Police Admin’s job.
Chief Jackson stated that Christine handles open records requests, keeps up
with the sex offender’s registry, records clerk, and files cases. In the meantime,
on the door of the PD lobby is an informational sign with phone numbers, hours
of operation, and directions to City Hall.
Cheryl Schram asked how many people come to the lobby now.
Chief Jackson stated 5 or 6 a day.
Cheryl Schram stated that she never just walked into as police station. If she
needed a police officer, she called 911.
Christine, Police Admin stated that there are some citizens that have a need for
face to face contact.
Lisa Parrish asked how reports are picked up or processed.
Chief Jackson stated that reports are requested through the City Secretary’s
office and processed through the PD. Once complete, they are forwarded back
to the City Secretary to invoice and arrange pick up.
James Belz asked what Chief Jackson’s opinion on the lobby hours.
Chief Jackson stated the lobby hours should be 8:00 am thru 5:00 pm with an
hour for lunch, Monday thru Friday. It also needs to be well advertised to make
sure the community knows.
James Belz asked what brought this up and how many complaints have there
been since dispatch was moved to the County.
Chief Jackson the first and only complaint was the day before which is what
prompted this discussion.
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Lisa Parrish suggested 9:00 am thru 5:00 pm with Christine eating her lunch at
her desk.
Chief Jackson stated that is a possibility, but we run into the chance that no one
would be available from 8:00 am to 9:00 am.
Rob Foster asked about teaming up with the Fire Admin to cover the lobby.
Chief Jackson stated that the Fire Admin takes a lunch from 12:00 pm to 1:00
pm. During that time or if Sandy is out for the day, when someone comes to the
Fire door they ring the doorbell. If firemen are in, they will answer. If they are
out handling an emergency, the door goes unanswered. If we do team up with
Fire to make sure both areas are covered, then we run into a problem if both
individuals are out. We now must have a third individual to cover two desks.
Mayor Heinrich asked what someone would need between 12:00 pm and 1:00
pm that would justify keeping the PD lobby open during that hour.
Chief Jackson stated nothing that they can’t get at City Hall.
No action taken at this time.
Chief Jackson continued with a quote from TSM regarding laptops for the police
vehicles. The quote is $15k is for the laptops and installation.
Lieutenant Miller came forward to address all repairs made to the current
laptops and why the new ones are needed.
Mayor Heinrich asked about maintenance agreements.
Lieutenant Miller stated that there isn’t a maintenance agreement for the
current laptops. At this time, the warranties have run out on all systems. To
keep them running, the City will need to purchase annual warranties for each
device. The cost would be $300 x 12 devices annually ($3,600.00).
Brian LaBorde stated that he had requested that Chief Jackson bring this
forward. The amount that is being requested would come from the money left
over from the OSSI agreement.
James Belz asked for the total amount for everything.
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Chief Jackson stated that the quote he was given is $15k for equipment and
installation and $3K for 6 mounts and 6 screen protectors.
Cheryl Schram asked what the life span of this would be.
Chief Jackson stated that the hardware would last 4 to 5 years, but the
software would still be intact.
Mayor Heinrich stated that in future budgets, if a car is placed on the budget, a
computer for that car should be included.
Gwen Beeson asked if the City was able to get state and/or government pricing.
Chief Jackson stated the laptops are coming directly from the manufacturer
through TSM and the City is getting them wholesale.
Rob Foster asked if they were local.
Chief Jackson stated yes.
James Belz stated that this is a must.
Chief Jackson stated that he would bring all information to Council at the next
meeting to vote on.
Don Martin came forward and gave a presentation of the Shady Oak Road CIP
project timeline followed by the Oakwood Drive sewer project.
Mayor Heinrich asked how much of Shady Oak is under concrete.
Don Martin stated 50%.
Mayor Heinrich asked how much Shady Oak cost.
Don Martin stated $444,731.50 was originally budgeted for this project.
Mayor Heinrich asked if we were on budget.
Don Martin stated at this time, yes.
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Rob Foster asked if Oakwood is coming in at budget.
Don Martin stated yes.
Robert Cooper likes the charts in the report but would like year to year
comparison too.
Don Martin went through the building permits report and chart.
Mayor Heinrich asked about the gas line close to the house being built at 2151
CR 805-B.
Don Martin stated that the gas company came out and the form boards were
relocated away from the gas line easement. Another issue with this lot is the
power lines. United Cooperative has already been contacted to come out and
access those as well.
Wes Schram asked how many new projects there have been at one time.
Don Martin stated that is part of his report that is coming up. Mr. Martin
continued with his report including new construction. The RV Park property
owners has turned in a preliminary plat and they are currently working on a
conceptual plan. The 5 acres close to Wallen Ridge was purchased and the new
owners would like to put in a commercial truck parking area in. They have
brought in a plat map. The property in front is zoned commercial and the back
half, 3 acres, is zoned residential. The owners plan to build a house on that
portion of the lot. They will need to come in discuss the front of the property
because 2 acres of concrete is not cost effective.
Cheryl Schram asked if the trucks will be parked and left or is it something else.
Don Martin stated that it would be more of overnight parking.
Robert Cooper asked about
Don Martin stated that is the same thing. However, that property is located
within our ETJ and just outside the city limits.
Rob Foster clarified that this is the same spot that Palladium plans to build.
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Don Martin stated that if Palladium is approved it would be more towards the
back. Only a long strip of property would be used for the entrance to the
property and all truck parking would be located at the front of the property,
close to Hwy 67.
Cheryl Schram asked if this use is allowed in C-2 Zoning.
Don Martin stated yes.
Gwen Beeson asked if the owners had indicated how many trucks would be
parked there at one time.
Don Martin stated no. This is still in the early stages and more information
would be coming forward in the future. Mr. Martin gave an update on the
street lights at North Hills Estates. United Cooperative came out and talked
with the homeowners about placement. We are waiting on that estimate from
them. We also asked for an estimate to add a street light near the well located
at the end of Springcreek.
Holly Owens updated Council on the tablets. Ms. Owens continued with the
Civic Plus update and timeline of events for the new website along with
spreading out existing software to take on additional payments. Ms. Owens
updated Council on Laserfiche and bring forward a retention policy in a couple
of months. The desktop copiers are up for renewal and we are wanting to
downsize the number of copiers we have and save money overall.
Mayor Heinrich asked about the cost of the website.
Ms. Owens stated that the cost was part of the approved budget with an $8k
annual cost.
Brian LaBorde added that the license for the current website is up for renewal
and the new website has more functionality.
Lisa Parrish asked if the minutes and agendas will be on the new website.
Ms. Owens stated yes and explained additional functions for the website.
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Gwen Beeson asked about the ORR report and requested that the log not be
included in future reports.
Ms. Owens explained the report and agreed.
Lisa Parrish asked about the time estimate letter.
Ms. Owens explained that cost and time estimate based on the State charges.
Cheryl Schram asked if a lot of this information would be cut down even more
with the new website.
Ms. Owens stated yes.
Gwen Beeson asked if there is a time limit to complete these requests.
Ms. Owens explained the time line required by the State.
Chief Warner came forward and gave the Fire report for November and
December. This report and presentation are part of the packet and is
permanent record. This report included billing and incident calls. Chief Warner
continued with an update on the siren project. The beehive was removed from
the outdoor warning system located on South College. A service technician
came out and gave us a quote for the diagnostic which is $1,110.00. This does
not include the repairs. Tomorrow they may be testing the siren. A new siren
on the north side of town, CR 805 would cost $42k. This amount includes
installation and electrical along with being able to work remotely. This will be
brought to Council at a future date. The next project is a parking area at Fire
behind the building. The budget has the project at $20k. The quote came in
higher than budget, so staff is working to get an additional quote.
Mayor Heinrich asked how many spaces the Fire Department was looking to
have.
Chief Warner stated eight.
Lisa Parrish asked how far over budget did the quote go.
Chief Warner stated $4k over. We can reduce the number of spaces and get
within budget but would like to get other quotes first.
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James Belz asked about the size of the specs.
Chief Warner stated roughly 8,500 and we are looking at a few drainage issues
and a retaining wall to control drainage and runoff. Another project is the EMS
Study. This study should be ready to bring to Council in February. Finally, I run
periodic audits on the Fire budget. We are currently over budget in overtime.
We are working with Finance to do a budget amendment for this.
Mayor Heinrich asked about the volunteers that are currently in school and
who pays for that.
Chief Warner stated that the individual pays for that themselves.
Christina Austin came forward to present Code Enforcement. This report and
presentation are in the packet and considered permanent record. Ms. Austin
stated that she is working with Cleburne to create an access data base that will
make the reports cleaner and more accurate. It will also help tie violations
together. Ms. Austin continued with a report on Animal Control. Working to get
bids to upgrade the shelter to get it up and running again per code. Another
item that will be brought forward in the future is an upgraded animal
ordinance.
Lisa Parrish asked if Code tracked citations letters versus citations.
Ms. Austin stated at this time no but that will change with the access data base.
However, we will work with a citizen that is trying to resolve the issue.
Mayor Heinrich asked if the issue on Mistletoe was resolved.
Ms. Austin stated yes. The owner covered the vehicle.
Lisa Parrish asked for specifics.
Ms. Austin stated that the vehicle is an older vintage vehicle and it needed to
be covered.
Michael Talley came forward to update Council on the Economic Development
Boards and projects. Louis Vuitton Block Grant is moving forward and will be
bring that information to a future council meeting. This is an 18-month process.
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Zaktax is a program that breaks down sales tax month to month which allows
the City to assist businesses that may need help. The splash pad is under
discussion and the sub-committee is working on water usage and design along
with placement. Part of that discussion is an irrigation system that would tie
into the splash pad. Type B is working to revisit the Park Master Plan. Palladium
is moving forward. The hotel feasibility study has come in and staff has been
contacted by investors. Type A Board is working to clean up the Industrial Park
and the fencing around the property. Also, City Secretary will be bringing an
appointment forward for the Type A Board. Last item is the Green Ribbon
Project, this is an approved grant for landscaping at the Keene entrance on
College.
Cheryl Schram believes that the entrance needs additional lighting and a flag.
5.

City Manager’s Report.

Brian LaBorde updated Council on Hyline and reminded Council of the January 27 th
Special Council Workshop. Monday, City offices will be closed in observation of
Martin Luther King Day.

6.

Discussion and requests for future items on the agenda.

Meetings will start at 6:00 PM for now on. Next Council Meeting will be on
February 14th.
Gwen Beeson requested information on live streaming Council Meetings.
7.

Executive Session: Pursuant to the Open Meetings Act, Chapter 551,
Texas Government Code, Sections 551.071 (consultation with attorney),
551.072 (real property), 551.073 (prospective gifts), 551.074 (personnel
matters), 551.076 (security matters), 551.087 (economic development).
Executive Session may be held, under these exceptions, at the end of the
Regular Session and/or Special Session, or at any time during the meeting
that a need arises for the City Council to seek advice from the City
Attorney as to the posted subject matter of this City Council Meeting.

No Executive Session.
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8.

Adjournment.

Council adjourned at 10:24 PM.

By:

___________________________
Gary Heinrich, Mayor

Attest: _____________________
Holly Owens, T.R.M.C., City Secretary
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City Council
Agenda Item Report
February 14, 2019
Contact – Holly Owens
citysecretary@keenetx.com
817-641-3336, ext. 110
SUBJECT: DISCUSSION AND POSSIBLE ACTION REGARDING AN APPOINTMENT TO THE
TYPE A BOARD AND THE PLANNING AND ZONING COMMISSION.

1. BACKGROUND/HISTORY
The Planning and Zoning Commission shall be composed of five members and is a
recommending board. The members shall be resident citizens, taxpayers and qualified
voters of the City, all of whom shall be appointed by the Mayor, subject to confirmation by
the City Council to serve for terms of two years.
The Type A EDC was created to fund industrial development projects such as business
infrastructure, manufacturing and research and development. This board can also fund
military base realignment, job training classes and public transportation. Type A board
members are appointed by the Mayor, subject to confirmation by the City Council to serve
for terms of three years.

2. FINDINGS/CURRENT ACTIVITY
The Type A Board and the Planning and Zoning Commission currently have an opening.
Type A meets the third Wednesday of every month. The Planning and Zoning Commission
meet as needed.

3. FINANCIAL IMPACT
No financial impact.

4. ACTION OPTIONS/RECOMMENDATION
David Bass is a resident of Keene and a business owner inside Keene city limits. Staff
recommends appointment. David Patterson, President of Type A Board, also
recommends appointment.

5. ENCLOSURES
Application: David Bass

1000 N. Old Betsy Rd. * P.O. Box 637 Keene, TX 76059 * Main Phone Number 817-641-3336

APPLICATION FOR APPOINTMENT TO BOARDS/COMMISSIONS
PLEASE SELECT THE BOARD/COMMISSION YOU ARE INTERESTED IN:
___x Planning & Zoning Commission

___ Keene Economic Development Board (Type A)

___ Zoning Board of Adjustments

x Keene Business Development Board (Type B)
___

x Building Standards Commission
___

___ Other: ______________________________

David Bass
Name: _______________________________________________________________________________
(Please print)
201 Unit A Pioneer Dr.
Keene Tx
Home Street/Mailing Address: ___________________________________________________________
817-889-3005
Preferred Phone #: _________________________________Cell
#: ______________________________
Electrical Contractor
Owner
Occupation: ______________________________________
Position: ____________________________
If retired, please indicate former occupation
davidb@abelectricalservice.net
Email Address: ________________________________________________________________________

x Yes
Are you a citizen of Keene? ____

____ No

If no, Are you a resident of the City’s Extra Territorial Jurisdiction (ETJ)? ____ Yes ____No

x No
Are you currently or have you ever served on any City Board or Commission? ____ Yes ____
If yes, please list each board and dates of membership.
________________________________________________________ _________________________
Board
Dates Served
________________________________________________________ _________________________
Board
Dates Served
Describe your qualifications or expertise that relate to your interest in serving on a board or commission.
(you may attach a resume)
Resident and buisness owner in Keene for past 7 years. 32 years in construction trade. 15years of successful business management.
_____________________________________________________________________________________________
_____________________________________________________________________________________________
Do you have any relatives that work for the City of Keene? ____ Yes
If yes, what is their name and position

x
____No

Name: ________________________________________ Position: ______________________________________
Please note that this application is only valid for the vacancies for which you are applying. If you wish to apply for vacancies in
the future, you will need to file a new application at that time.
I hereby certify that the foregoing and any attached statements are true, accurate and complete. I agree that any
misstatement, misrepresentation, or omission of fact may result in my disqualification for appointment. I also understand that
this application is subject to disclosure under the Texas Information Act.

Signature _____________________________________________

9/27/2018
Date ______________________________

City Council
Agenda Item Report
February 14th, 2019
Contact – Fire Chief Warner
firechief@keenetx.com
SUBJECT: Presentation and discussion with direction to staff regarding Fire/EMS
(Including but not necessarily limited to a discussion on the Fire Chief’s
assessment on Fire/EMS operations).

1.

BACKGROUND
The Keene Fire Department has provided an ambulance service for many years to
the citizens of Keene and the surrounding area but increases in costs and demands
for service have created issues with the ability to provide that service.
“Can we continue to provide the ambulance service?” has been an unanswered
question for the last several years.
To answer this question, we must study the following items:
A.
B.
C.
D.
E.
F.

Current Response Trends
Johnson County Fire Department Comparison, by Fire Stations
Fiscal Analysis
Labor Concerns
Operational Efficiency
Political Aspects

2.

ANALYSIS
Current Response Trends

Total
Calls

Overlapping
Calls

No
Crew

EMS
No
Crew

2018

1888

371

180

141

2017

1707

310

139

116

2016

1581

268

87

75

2015

1571

325

69

61

Johnson County Fire Department Comparison, by Fire Stations
A list of all Johnson County Fire Departments was gathered showing information for
fiscal year 2017/2018. It listed the departments by station, and included the method of
staffing (paid, combination, volunteer) and Emergency Medical Services (EMS)
provision. The EMS provision could be as First Responder (no ambulance), Advanced
Life Support (ALS) with no ambulance, or Mobile Intensive Care Unit (MICU)
ambulance. Also provided in the list is how staffing was provided daily, the total
number of calls, total number of EMS calls, and total fire calls per station for FY
2017/2018. Using this list, a charts were created showing how the Keene Fire
Department fire station compared to all other fire stations in Johnson County.
The results are below:
Total Calls

Fire Calls

EMS Calls

Mobile Intensive Care Unit (fire department provided ambulance)

The studies referenced above provide perspective. There are twenty-six fire stations
in Johnson County. Keene Fire Department consistently ranks as one of the busiest
fire stations in the county. Further, the Keene Fire Department completes their mission
with less staffing.
Fiscal Analysis
Two methods were used for this study. The first is a method approved by the Federal
Emergency Management Agency (FEMA). The second is a Cost-Benefit Analysis
(CBA).
FEMA Method
This method uses rates determined by FEMA as the average costs of operating a
specified piece of equipment nationwide. It does not factor revenues received.
The most current FEMA rate for an ambulance similar to what Keene operates is
$40.50 per hour (FEMA Schedule of Equipment Rates).
The hourly rate of two personnel was added and resulted in the following:
Cost per day = $1,822.80
Cost per year = $665,763.22
Cost-Benefit Analysis (CBA)
This method uses numbers that are more closely related to actual costs and revenues
associated with the Keene ambulance. These numbers were retrieved from records
and budget. This method studied figures over a seven-year period.
Cost per day = $2,053.96
Cost per year = $750,188.48
Revenue collected over the last seven years
The ambulance revenue collected over the last seven years is $2,183,426.
Average collection per year = $311,918

CBA calculation results
Using these figures to determine the cost-benefit analysis resulted in the following:
Present Value of Benefits for a seven-year period = $1,820,508.01, $260,072.57 per
year
Present Value of Costs for a seven-year period = $4,345,504.51, $620,786.36 per year
Net Present Value for a seven-year period = ($2,524,996.50), ($360,713.79) per year
If we exclude the personnel costs, then we find that the Keene ambulance is profiting
an estimated $166,106.73 per year for the City of Keene. With personnel costs, the
ambulance is not creating a profit.

Labor Concerns
Over the last ten years, the Keene Fire Department has lost 27 employees resulting
in an average loss of 2.7 employees per year. Interviews and reviews of personnel
records show that firefighters are leaving Keene due to staffing issues (resulting in
employees being overworked), pay issues, the lack of advancement opportunities, and
uncertainty.
The Keene Fire Department currently has one opening. We will most likely have to
advertise for a third time to ask for applicants because none that have applied have
qualified or passed the entrance exams. Operating a Mobile Intensive Care Unit,
Keene must have paramedics on duty each day. While we might be able to afford to
send someone to the fire academy, we do not currently have the resources or time
available to send new hires to paramedic school.
I believe that for some of the same reasons that we are losing personnel, we are also
having a hard time attracting applicants.
Operational Concerns
The current model of service results in the Keene Fire Department being able to
effectively respond to one call for service at a time. Transport time and the time to get
the ambulance restocked, cleaned, and ready for the next call can take well over two
hours, during which time, we are rarely able to respond to another request for service.
Occasionally, the fire department can respond to a second simultaneous call, but
typically with only one person. That person will then have to wait for additional
manpower and resources from mutual or automatic aid. This is referred to as
“Overlapping Calls”.
When Keene Fire Department is unable to respond to any additional requests for
service, another agency must respond. This is called a “no crew”.
In 2018, there were 1888 calls, 371 were “overlapping calls” and 180 were “no crew”
calls. Please refer to the graphs under “Current Response Trends” above.
“No crew” calls accounted for nearly 10% of all calls for service in Keene.
Political Concerns
Stakeholder input is very important. We must consider the level of service that the
community wants and what are they willing to accommodate. We have had some
citizens express that they are unhappy with the current level of service. For example,
I had a citizen come to the fire station to angrily tell me that his neighbor was hurt and
had been waiting for a long time for an ambulance. I explained that our firefighters
were on another call, but that another ambulance had been sent to the address.
In my time here, I have talked to many people throughout the community. I have found
that there is a large amount of community pride in the ambulance. Approximately half
of the people that I talk to are adamant that we keep the ambulance service regardless
of cost. Conversely, the other half feel that the ambulance service is unnecessary and
a burden on their taxes and feel that the community would be better served with a
private ambulance service.
I have not had the time nor resources to properly investigate the feelings of the
community in this regard.

3.

FISCAL IMPACT
The fiscal impact is difficult to determine without knowing which model of service we
are going to provide.
Current trends show that while the ambulance is making money, we are losing
employees because of the workload placed on current staffing levels. If we hire
additional staff, there will be associated costs. Each additional employee would cost
approximately $67,000 starting pay. This includes base salary, benefits, etc.
Changes in the collection policy could result in more revenue, but the demand for
service, while rising, would not significantly offset the cost of additional personnel.
A different model of service like other Johnson County fire departments may result in
the need to hire fewer personnel but would include the loss of transport revenue.

4.

CITY STRATEGIC GOALS:
The City’s strategic goals are to continue to provide quality service to our citizens while
being fiscally responsible.

5.

PROS/CONS
The pros and cons are varied and dependent on which model of service is decided
upon.

6.

ASSESSMENT
1. The Keene Fire Department is the third busiest fire station in Johnson county.
2. The Keene Fire Department is the busiest city provided ambulance service in
Johnson county.
3. The Keene ambulance profits approximately $166,106.73 per year, exclusive of
personnel costs.
4. The Keene Fire Department is understaffed.
5. We are losing firefighters at an average of 2.7 employees per year.
6. There are currently two firefighters that I know of who are actively seeking
employment elsewhere.
7. The Keene Fire Department has one current opening, but we are having difficulty
filling the position.
The Keene ambulance cannot be sustained for much longer. A change is needed.
The change may be to hire additional personnel, or it may be to move to a first
responder model of service. Additional information is needed before a decision can
be made.

7.

ACTION/RECOMMENDATION
I strongly recommend that Keene City Council allow city staff to hire a third-party
consulting group to address this issue. Two companies that specialize in this type of
study have been contacted and are able to assist Keene. One company is Emergency
Services Consulting International. This is a company recommended by the
International Association of Fire Chiefs. There webpage regarding EMS Evaluation
can be found at https://esci.us/services/ems-evaluation/ . Another company is Center
for Public Safety Management, LLC. This company is reported to be “the exclusive
provider of public safety technical services for International City/County Management
Association (ICMA). Their webpage, with links to current projects, can be found at
https://www.cpsm.us/ .
Utilization of a third-party consulting group could provide a comprehensive study,
performed by a firm that specializes in fire department and EMS provision evaluations.
Secondly, this would provide a non-biased study. Emotions and perceptions, loyalties
and personal agendas would be limited. Finally, after many years, this would provide
a definitive answer with options on how the City wants to proceed with fire and EMS
provision for the City of Keene.
Estimated costs are expected to be between $20,000 and $30,000 but can be affected
by the desired scope of work. The expected time of completion is sixty days. If
addressed quickly, this would be submitted to council in time for budget preparation
for FY 2019/2020.

KEENE FIRE
DEPARTMENT
Emergency Medical Services Study
For the City of Keene
By Dan Warner
February 14, 2019

1

2

Background

01

02

03

The Keene Fire
Department ambulance
service issue has been
prevalent for some
years.

There is documentation
of previous attempts at
this study by previous
fire chiefs and previous
fire department officers.

Costs and demand for
service continue to rise.
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Trends
Stats by Calendar Year
Chart Title
Total
Calls

Overlapping No
Calls
Crew

EMS
No
Crew

2018

1888

371

180

141

2017

1707

310

139

116

2016

1581

268

87

75

2015

1571

325

69

61
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2015
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1500

2000
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Total Number of Responses for FY
2017/2018
JCESD Fire Departments FY 2017/2018
Department Name Paid/
Volunteer

EMS Provision

Staffing Fire Calls EMS Calls

Total
Calls

1. Alvarado

Combination

1st Responder/No Ambulance

3

708

1454

2162

2. Cleburne Sta. 3

Paid

ALS/No ambulance

4

649

1381

2030

3. Keene

Combination MICU

3

555

1367

1922

4. Cleburne Sta. 2

Paid

MICU

5

566

1344

1910

5. Cleburne Sta. 1

Paid

MICU

6

511

1053

1564

5

Total Number of Fire Responses for FY
2017/2018
JCESD Fire Departments FY 2017/2018
Department Name Paid/
Volunteer

EMS Provision

Staffing Fire Calls EMS Calls

Total
Calls

1. Alvarado

Combination 1st Responder/No Ambulance

3

708

1454

2162

2. Cleburne Sta. 3

Paid

ALS/No ambulance

4

649

1381

2030

3. Cleburne Sta. 2

Paid

MICU

5

566

1344

1910

4. Keene

Combination MICU

3

555

1367

1922

5. Cleburne Sta. 1

Paid

6

511

1053

1564

MICU
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Total Number of EMS Responses for FY
2017/2018
JCESD Fire Departments FY 2017/2018
Department Name Paid/
Volunteer

EMS Provision

Staffing

Fire Calls EMS Calls

Total
Calls

1.

Burleson Sta. 1

Paid

ALS / No ambulance

4

36

1518

1554

2.

Alvarado

Combination

1st Responder/No Ambulance

3

708

1454

2162

3.

Cleburne Sta. 3

Paid

ALS/No ambulance

4

649

1381

2030

4.

Keene

Combination MICU

3

555

1367

1922

5.

Cleburne Sta. 2

Paid

MICU

5

566

1344

1910

6.

Cleburne Sta. 1

Paid

MICU

6

511

1053

1564
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Total Number of Mobile Intensive Care Unit
(MICU) EMS Responses for FY 2017/2018
JCESD Fire Departments FY 2017/2018
Department Name Paid/
Volunteer

EMS Provision Staffing

Fire Calls EMS Calls

Total
Calls

1. Keene

Combination

MICU

3

555

1367

1922

2. Cleburne Sta. 2

Paid

MICU

5

566

1344

1910

3. Cleburne Sta. 1

Paid

MICU

6

511

1053

1564

4. Rendon

Combination MICU

3

47

139

186

8

Fiscal Analysis
■ FEMA method - This method uses rates determined by FEMA as the average costs of
operating a specified piece of equipment nationwide. It does not factor revenues
received.
■ The most current FEMA rate for an ambulance like Keene uses is $40.50 per hour.
■ The FEMA rate for an ambulance was added to the personnel cost, per hour, of two
actual Keene Fire Department employees.
– Cost per day = $1,822.80
– Cost per year = $665,763.22

9

Fiscal Analysis
■ Cost – Benefit Analysis (CBA) - This method uses numbers that are more closely
related to actual costs and revenues associated with the Keene ambulance. These
numbers were retrieved from records and budget. This method studied figures over
a seven-year period.
– Cost per day = $2,053.96
– Cost per year = $750,188.48

10

Revenue
■ Average collection per year = $311,918
■ Total revenue collected over the last
seven years = $2,183,426

11

So What Does This Mean?
■ First, remember that we are only looking at the costs versus revenue from operating
an ambulance.
■ If we exclude the personnel costs, the ambulance is making an average of
$166,106.73 per year for the City of Keene (based on the CBA calculation).

12

Labor Concerns - How Many Firefighters
Have Left Since 2009
Lost Employees
■ 2018 - 3

■ 2013 - 6

7

■ 2017 - 1

■ 2012 - 5

6

■ 2016 - 3

■ 2011 - 3

5

■ 2015 - 0

■ 2010 - 2

■ 2014 - 4

■ 2009 - 0

27 paid employees have left
the fire department in the
last ten years.
Avg. = 2.7 employees lost
per year

4
3
2
1
0
2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Lost Employees

Average

13

Reasons That Employees Are Leaving
■ Interviews and Review of Personnel Records
– Staffing issues – Personnel are overworked
– Pay issues
– Lack of advancement opportunities
– Uncertainty

14

What about now?
■ I am aware of at least two current fire department employees that are seeking
employment elsewhere.
■ The Keene fire department currently has one opening, but is having difficulty filling
that position.
■ The supervisory positions are relatively stable, but the junior levels are experiencing
turnover.
– The implication is that as senior employees retire, we will lose a highly
important knowledge base.

15

Operational Efficiency
16

Political Aspects

17

Recommendation - Hire A Third Party
Consultant to Provide a Comprehensive
Study
The Trusted Source for Emergency Services Consulting
Since 1976

18

Cost and Benefits of Third-Party Review
Estimated Cost of Project

Benefits

■

$30,000

■

■

Projected completion time of 60 days

This would provide a comprehensive
study, performed by a firm that
specializes in Fire Department and EMS
Provision evaluations.

■

This would be a non-biased study

■

After many years, this would provide a
definitive answer with options on how
the City wants to proceed with Fire and
EMS provision for the City of Keene.

19

My Assessment
■

The Keene Fire Department is the third busiest fire station in Johnson county.

■

The Keene Fire Department is the busiest city provided ambulance service in Johnson county.

■

The Keene ambulance profits approximately $166,106.73 per year, exclusive of personnel costs.

■

The Keene Fire Department is understaffed.

■

We are losing firefighters at an average of 2.7 employees per year.

■

There are currently two firefighters that I know of who are actively seeking employment elsewhere.

■

The Keene Fire Department has one current opening, but we are having difficulty filling the
position.

■

The Keene ambulance cannot be sustained for much longer. A change is needed. The change may
be to hire additional personnel, or it may be to move to a first responder model of service.
Additional information is needed before a decision can be made.

20

GUIDANCE FROM
COUNCIL
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City Council
Agenda Item Report
February 14, 2019
Contact – Fire Chief Warner
firechief@keenetx.com
SUBJECT: Presentation and discussion with direction to staff regarding the
Weather Alert Siren (Including but not necessarily limited to a discussion on the
Fire Chief’s assessment on the existing weather alert siren).

1.

BACKGROUND
The old siren on South College had not been functioning and needed maintenance.
The fire chief was asked to look into the installation of a new siren on 805

2.

ANALYSIS
The siren on South College was evaluated and needs to be replaced.
The proposed installation of a new siren on 805 is feasible. This would include the cost
of a new siren, pole, software, and electric.

3.

FISCAL IMPACT
South College:
Quote: $39,972 (excluding any electric work). There are potential cost savings at
this location. Electric is available but may have to be modified. There is an existing
pole, but it would have to be evaluated to see if it is compatible with a new siren head.
Existing hardware and software may need to be updated.
805:
Quote: $42,272.80. This includes electrical work.
The Interlocal Purchasing System (TIPS-USA.com) Contract # 161202-473

4.

ACTION/RECOMMENDATION
Due to limited funding, I recommend that the City of Keene replace the existing siren
on South College and budget for the installation of new siren on 805 in FY 2019/2020

OUTDOOR WARNING SYSTEM REPORT
• New Siren installation.
• The proposed site is on 805.

• The quote for a new siren, including installation but excluding the cost of electrical
service is for $39,972.80.
• Electrical service is quoted at $2,300
• This is a projected total of $42,272.80
• The Interlocal Purchasing System (TIPS-USA.com) Contract # 161202-473

1

OUTDOOR WARNING SYSTEM REPORT
• Old Siren on South College.
• The siren has been evaluated by technicians and was found to be non-serviceable.
• It will make noise but does not function as intended.
• After looking at several options, it is recommended that we replace it with the identical model that we were
proposing for the new installation on 805.

• The quote is the same as the installation of the new siren, $39,972.80, excluding the cost of electrical
service.
• However, there may be cost savings if we do not have to replace the pole, install new electrical, etc.
• As with the installation of the proposed siren at the new location, we do not expect costs to exceed
$43,000.
2

SOUND MAP – 805
LOCATION

3

SOUND MAP – S. COLLEGE
LOCATION

4

SOUND MAP – TWO SIRENS

5

RECOMMENDATION
• I recommend that we replace the existing siren on South College with a newer
model.
• There are potential cost savings at this location.
• This location reaches a dense concentration of Keene citizens.

• We can budget for the future installation of an additional siren at the 805 site, if
council desires.

6

City Council
Agenda Item Report
February 14, 2019
Contact – Cheryl Estes CPA, Finance Director
817-641-3336 Ext 103
finance.director@keenetx.com
SUBJECT:

DISCUSSION AND DIRECTION TO STAFF REGARDING REALLOCATION OF
BUDGETED FUNDS BETWEEN GENERAL FUND DEPARTMENTS

1. BACKGROUND/HISTORY
Section II – H of the City’s Comprehensive Financial Management Policies state that
“expenditures are adopted at the fund level.” Any change at the fund level must be
approved by the City Council. The City Manager has the authority to reallocate budgeted
funds between departments within the same fund as long as total budgeted expenditures
for the fund do not change.

2. FINDINGS/CURRENT ACTIVITY
FY 18-19 budget adopted by the City Council on September 20, 2018 included a budgeted
line item in the Development Services Department of $100,000 for code revisions. Due
to unforeseen circumstances, management is postponing this “project” and is considering
reallocating $93,000 to other departmental needs. Due to the significant amount of this
reallocation, management would like to inform the City Council and get feedback from
Councilmembers regarding the intended use of these funds.
As previously reported to Council, the Fire Department’s overtime budget is currently at
78% (45% over expected as of January 31st) due to shift coverage while other employees
attended school, and for the preparation of a State-mandated audit. Management has
calculated that overtime was under budgeted by $20,000.
Fire Chief Danny Warner presented an informal study on the City’s EMS service. Based
on the results of this study, management and staff recommends that the City contract with
an outside firm that specializes in these types of studies in an effort to bring to Council
unbiased recommendations regarding the City’s current EMS operations. Management
would like to allocate $30,000 for this study.

As previously reported to Council, the City’s weather alert siren is non-operational and
cannot be repaired. Management has received quotes to purchase a new siren at a cost
of $43,000.

3. FINANCIAL IMPACT
Although total budgeted expenditures for the General Fund will not change, the amount
to be reallocated is significant enough that management would like support from the
Council on the intended uses of these funds.

4. ACTION OPTIONS/RECOMMENDATION
Management and staff are seeking support from the City Council in reallocating $93,000
from the Development Services budget (code revision line item) to the Fire Department
budget to be spent as follows:
1. Increase overtime budget by $20,000;
2. EMS Study – cost not to exceed $30,000;
3. Purchase of new weather alert siren – not to exceed $43,000.

5. ENCLOSURES
None. If supported by City Council, the reallocations will be included in monthly financial
reports and will be part of the recommended final budget revisions for FY 18-19.

CITY Of

KEENE
T E X A S

City Council
Agenda Item Report
FEBRUARY 14, 2019

Contact - Emmitt Jackson, Chief of Police,
817-641-7831
chiefjackson@keenepd.org
SUBJECT: Discussion and possible action regarding the purchase of Lenovo laptops for
police patrol vehicles.
1.

BACKGROUND

As council is aware, the police department purchased the in-car computers and mobile video
systems from Data911 in November 2015. The productive life of an average PC is 3-4 years.
In the past five (5) months the police department has replaced one of the hard drives and a
DVR for the camera system (proprietary product of Data911) due to systems crashing. We
anticipate additional replacements of these items as well as computer screens and keyboards
in the near,uture. None of this equipment is currently under manufacturer warranty.
2.

ANALYSIS

Data911 is based in California and all repairs must go through the company itself, requiring
the shipping of equipment to the vendor. The current Data911 computers are no longer cost
effective and require many hours of Lieutenant Miller's time weekly as the liaison between
the PD and Data911 for repairs.
One major concern of this product is when a computer is having issues, the in-car video
camera becomes inoperable. This creates potential liability issues for the police department,
and city, in addition to preventing cases from being filed in a timely manner.
The computer inside the patrol vehicle is an essential piece of equipment for police officers.
Officer safety is compromised when subjects, vehicle registrations, and checks for stolen
property cannot be conducted. The in-car computer also allows officers to complete reports
in their vehicle, keeping them in the community and not at the station. Our citation software
and video software for the in-car videos is also stored on these computers.
3.

FISCAL IMPACT

The city has already budgeted for the implementation of OSSI in the 2018/2019 budget. The
quoted cost of purchase and installation of laptops totals $16,744.04. Each of these laptops

City Council
Agenda Item Report
February 14th, 2019

Contact – Brian LaBorde, City Manager,
817-641-3336
citymanager@keenetx.com

1. SUBJECT: DISCUSSION

AND
POSSIBLE
ACTION
REGARDING THE AWARDING OF ADMINISTRATIVE
SERVICES FOR AN APPLICATION TO THE TEXAS
DEPARTMENT OF AGRICULTURE FOR A TEXAS
COMMUNITY
DEVELOPMENT
BLOCK
GRANT
(INCLUDING BUT NOT NECESSARILY LIMITED TO A
DISCUSSION ON THE HIRING OF A GRANT
ADMINISTRATOR FOR THE APPLICATION OF A TEXAS
COMMUNITY DEVELOPMENT BLOCK GRANT FOR THE
EXTENSION OF SANITARY SEWER TO THE HYLINE,
GARDENDALE AND OAKRIDGE SUBDIVISION AREA).

1.

BACKGROUND/HISTORY
As requested from Council at the 1/31 Council workshop, staff is working on
the grant application for a Texas Community Development Block Grant (CDBG)
for extending first time sanitary sewer to the Hyline, Gardendale and Oakridge
Subdivision area.

2.

FINDINGS/CURRENT ACTIVITY
The following are requirements sent from Shelly Green, a grant’s consultant,
for submission of a CDBG grant:
1. Hire administrator/grant writer - takes a minimum of five days (could hire
2/14)
2. Hire engineer - takes a minimum of ten days (would have to have a special
called meeting to hire)

3. Survey must be complete - the number of houses to be served must be
determined for the engineer to complete cost estimate. Survey must be
complete before application can be completed.
4. Engineer must design project, prepare a cost estimate and map
5. Council must pass a resolution (March meeting is after deadline)
6. A notice of intent must be published five days prior to March 13
(application is basically complete at this time, at least March 8)
Due to the short schedule to submit an application by March 13 and the
required number of days’ notice to be extended for a RFQ process, the
recommendation of a grant’s administrator for the application submission will
be sent to Council next week but prior to the Council meeting. The deadline
to submit RFQs is on 2/12/19, and staff will evaluate and submit our
recommendation in a separate email to Council with copies of the
recommendation on the dais on the 14th Council meeting.
3.

FINANCIAL IMPACT
There is no cost for the submission of the grant. If awarded the grant, the
grant’s administrator will be paid from grant proceeds.

4.

ACTION OPTIONS/RECOMMENDATION
Recommendation for a grant’s administrator will be sent out next week once
RFQs are received by the deadline of 2/12/19.

5.

ENCLOSURE

City Council
Agenda Item Report
February 14th, 2019

Contact – Brian LaBorde, City Manager,
817-641-3336
citymanager@keenetx.com

DISCUSSION WITH DIRECTION TO STAFF
REGARDING AN UPDATE ON THE TEXAS COMMUNITY
DEVELOPMENT BLOCK GRANT APPLICATION REGARDING
EXTENSION
OF
SANITARY
SEWER
TO
HYLINE,
GARDENDALE AND OAKRIDGE SUBDIVISION AREA.

SUBJECT:

1.

BACKGROUND/HISTORY
As requested from Council at the 1/31 Council workshop, staff is working on
the grant application for a Texas Community Development Block Grant (CDBG)
for extending first time sanitary sewer to the Hyline, Gardendale and Oakridge
Subdivision area.

2.

FINDINGS/CURRENT ACTIVITY
Council met with Shelly Green, grant’s consultant and grants administrator for
the Texas Capital Fund Grant for the Louie Vuitton grant, on 2/6/19 to gain
insight on the steps to take for the application. The main area to start on was
the survey to contact 100% residents, and to get 80% response with 60% of
the 80% at or below the low/moderate family income levels. If either one is
not achieved, the grant application is not eligible for submission. We will have
our first door-to-door contact with residents on Monday, 2/11/19. From there,
Shelly will be at the meeting to provide some insight on where we stand with
the results.
According to State requirements, the survey has to be performed through
door-to-door contact; no emails, phone calls, or town hall meetings can
substitute the door-to-door survey; otherwise, the State will disregard our
application. Thus, a second attempt may be needed that may need Council
to assist with going door-to-door to talk with residents.

Furthermore, with this grant, the State will require the City to construct service
lines from the main to the front of the house. The resident will not be required
to tie onto, but the service line will need to be installed for when the resident
does decide to tie on. This is a plus wherein the original scope of the
$775,000 was for the main to be extended along the front of properties with a
tap and the resident having to pay for the cost to run a service line from the
home to the tap.
However, a drawback from this is the additional cost, as the grant is capped
at $500,000, so the City was going to have to encumber $255,000. At the
1/31/19, meeting the City Engineer provided some revised costs for a service
line ranging from $2,000-$5,000; therefore, if you look at 41 potential service
lines at the conservative amount of $5,000 a service line install, you are
looking at an additional $205,000 plus $255,000 totaling $460,000.
Nevertheless, still a savings of $295,000 from the original amount of
$755,000.

3.

FINANCIAL IMPACT
There is no cost for the submission of the grant. If awarded the grant, the
grant’s administrator will be paid from grant proceeds.

4.

ACTION OPTIONS/RECOMMENDATION
Discussion purposes only.

5.

ENCLOSURE
•

Door-to-door survey form

2018 TxCDBG Survey Questionnaire
Place:
KEENE

Interviewers Name:
County Name:

Region:

JOHNSON

NCTCOG 4

Respondent's Information:
Street Address:

Zip Code:

Phone:

(Circle)

Contact Attempts:
First Attempt:

Date:

Time:

A.M.

P.M.

Second Attempt:

Date:

Time:

A.M.

P.M.

(Circle ONE)
Response

Non-Response

Vacancy

1. Including yourself, how many people usually live in this unit?
2. Including yourself, how many people in your family usually live in this unit?
(Circle)

3. Do any other families live in this unit?

Yes

No

If yes, please complete an additional questionnaire for each family that lives in this unit. (Note: Do not include yourself as a member of another family or families.)
Compare your family's 2017 annual adjusted gross income, or your family's 2018 monthy / weekly income calculated on an annual basis, to the income eligibility figures
listed below for your County.

4. Family Size:
Family Size
Income
BETWEEN:

1
$0
$15,800

2
$0
$18,050

Family Size
Income
BETWEEN:

1
$15,801
$26,350

2
$18,051
$30,100

Family Size
Income
BETWEEN:

1
$26,351
$42,150

2
$30,101
$48,150

Family Size
Income
MORE than:

1
>
$42,151

2
>
$48,151

Extremely Low: at or below 30% AMFI
3
4
5
6
7
8
$0
$0
$0
$0
$0
$0
$20,780 $25,100 $29,420 $33,740 $38,060 $42,380
Very Low Income: 31% - 50% AMFI
3
4
5
6
7
8
$20,781 $25,101 $29,421 $33,741 $38,061 $42,381
$33,850 $37,600 $40,650 $43,650 $46,650 $49,650
Low Income: 51% - 80% AMFI
3
4
5
6
7
8
$33,851 $37,601 $40,651 $43,651 $46,651 $49,651
$54,150 $60,150 $65,000 $69,800 $74,600 $79,400
Non-Low-and-Moderate Income: Greater than 80% AMFI
3
4
5
6
7
8
>
>
>
>
>
>
$54,151 $60,151 $65,001 $69,801 $74,601 $79,401

Race
White
Black African American
Black African American and White
Asian
Asian and White
Native Hawaiian/Other Pacific Islander
American Indian/Alaskan Native
American Indian/Alaskan Native and Black African American
American Indian/Alaskan Native and White
Other Multi-Racial
TO BE COMPLETED BY ADMINISTRATIVE STAFF
Questionnaire Number:

Substituted In For:

Males:

Females:

9
$0
$35,140

10
$0
$37,148

11
$0
$39,156

12
$0
$41,164

9
$35,141
$52,640

10
$37,149
$55,648

11
$39,157
$58,656

12
$41,165
$61,664

9
$52,641
$84,210

10
$55,649
$89,022

11
$58,657
$93,834

12
$61,665
$98,646

9
>
$84,211

10
>
$89,023

11
>
$93,835

12
>
$98,647

Hispanic

Non-Hispanic

Substituted Out For:

NOTE: Failure to correctly complete this survey (e.g. selection of an incorrect income level for family size identified) may result in its disqualification from
the survey or be considered a "Non-Response". See TxCDBG Survey Methodology for specific information.

City Council
Agenda Item Report
February 14, 2019
Contact – Don Martin
dmartin@keenetx.com
817-641-3336, ext. 109
SUBJECT: Discussion and possible action regarding an amendment to
the text §157.457 Repairs/Normal Maintenance on NonConforming Uses Permitted.

1. BACKGROUND/HISTORY
The Charter currently has several areas that non-conforming structures are
addressed.
2. FINDINGS/CURRENT ACTIVITY
The mortgage company is looking for assurance that if anything happened to the
structure, it can be rebuilt. The location of the structure is 222 Fireside Village
Drive. The dimensions are:
1,000 square feet living space.
Lot is about 3,000 square feet
Front setback is about 10 feet
Sides about 8 feet
Rear about 15 feet
All structures located on Fireside Village are similar in size.
3. FINANCIAL IMPACT
No financial impact to the City.

4. ACTION OPTIONS/RECOMMENDATION
• Text Amendment to §157.457 (possible action today)
• Zoning change to Block 1, Lots 1-7 and Block 2, Lots 1-6; Fireside Village
(This option would require a legal ad, letter to residence within 200-ft. and
public hearing at P & Z and CC.). Staff recommends Garden Patio Zoning
if this becomes an option.
• Variance to property located at 222 Fireside Village Drive, Lot 6, Block 2;
Fireside Village (This option would require a legal ad, letter to residence
within 200-ft and a public hearing at CC.)
• Waiver to property located at 222 Fireside Village Drive, Lot 6, Block 2;
Fireside Village (This option would require a legal ad, letter to residence
within 200-ft. and public hearing at P & Z and CC.).

5. ENCLOSURES
• Ordinance 2019-587 (new ordinance)
• Ordinance 2010-397 (existing ordinance)
• Ordinance 2009-378 A (existing ordinance)
• §157.457 (taking possible action), §157.460 (discussion only), §154.43
(discussion only), and §154.44 (discussion only)
• Publisher’s Affidavit
• Zoning Map
• Zoning Requirements/Setbacks
• Garden Patio Zoning

ORDINANCE NO. 2019-587

AN ORDINANCE OF THE CITY OF KEENE, TEXAS, AMENDING CHAPTER 157,
"ZONING", OF THE CITY OF KEENE CODE OF ORDINANCES BY AMENDING THE
TEXT OF THE ZONING ORDINANCE SECTION 157.457 CHANGING THE
PERCENTAGE OF 75% TO 100%; PROVIDING THAT THIS ORDINANCE SHALL BE
CUMULATIVE OF ALL ORDINANCES; PROVIDING FOR PUBLICATION IN THE
OFFICIAL NEWSPAPER; PROVIDING AN EFFECTIVE DATE; AND REPEALING
CONFLICTING ORDINANCES.
WHEREAS, the City of Keene, Texas (“City”), is a home rule municipal corporation
organized and existing by virtue of the Constitution and laws of the State of Texas and by its City
Charter; and
WHEREAS, the City possesses all the rights, powers, and authorities possessed by all
home rule municipalities, including the authority to regulate land uses under Chapter 211 of the
Texas Local Government Code; and
WHEREAS, the City has initiated a request to make a textual change to the Zoning
Ordinance, Chapter 157 of the City’s Code of Ordinances, regarding the percentage to change from
75% to 100%; and
WHEREAS, the City Council and the Planning and Zoning Commission, in compliance
with the laws of the State of Texas and City ordinances, have given the required notices and held
the required public hearings and afforded a full and fair hearing to all property owners generally
and to all persons interested in the requested zoning textual changes described herein; and
WHEREAS, after due deliberations and consideration of the recommendation of the
Planning and Zoning Commission, and any other information and materials received at the public
hearing, the City Council has determined that the zoning textual change would be in the interest
of public health, safety and welfare of the citizens of the City of Keene.
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY
OF KEENE, TEXAS:
SECTION 1. INCORPORATION OF PREMISES. The above and foregoing premises
are true and correct and are incorporated herein and made a part hereof for all purposes.
SECTION 2. AMENDMENT. That Chapter 157 of the City’s Code of Ordinances, as
amended, the same being the Comprehensive Zoning Ordinance of the City of Keene, as amended,
is hereby amended by making the following changes set forth below (noted as underlined) to
Section 157.457, “Repairs/Normal Maintenance on Non-conforming Uses,” and Section 157.460,
Accidental Destruction of Non-Conforming Use (B) as follows:
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Section 157.457: Repairs not to exceed 100% of the total appraised value of the building as
determined by the last valuation role by the County Appraisal District and normal maintenance
may be made to a non-conforming building.
SECTION 3. SAVINGS. This Ordinance shall be cumulative of all other ordinances of
the City of Keene, and shall not repeal any of the provisions of those ordinances except in those
instances where the provisions of those ordinances are in direct conflict with the provisions of this
Ordinance; provided, however, that any complaint, notice, action, cause of action, or claim which
prior to the effective date of this Ordinance has been initiated or has arisen under or pursuant to
such other ordinance(s) shall continue to be governed by the provisions of that ordinance or those
ordinances, and for that purpose that ordinance or those ordinances shall be deemed to remain and
shall continue in full force and effect.
SECTION 4. PENALTY. Any person, firm, or corporation violating any of the provision
of this ordinance shall be punished by a penalty of a fine not to exceed the sum of Two Thousand
Dollars ($2,000) for each offense and each and every day such offense shall continue shall be
deemed to constitute a separate offense.
SECTION 5. SEVERABILITY. The sections, paragraphs, sentences, phrases, and words
of this Ordinance are severable, and if any section or provision of this ordinance or the application
of that section or provision to any person, firm, corporation, situation or circumstance is for any
reason judged invalid or unconstitutional, the adjudication shall not affect any other section or
provision of this ordinance or the application of any other section or provision to any person, firm,
corporation, situation or circumstance, nor shall adjudication affect any other section or provision
of the Comprehensive Zoning Ordinance of the City of Keene, Texas, and the City Council hereby
declares that it would have adopted the valid portions and applications of the ordinance without
the valid parts and to this end the provisions of this ordinance shall remain in full force and effect.
SECTION 6. REPEALER. That all ordinances of the City of Keene in conflict with the
provisions of this ordinance same are hereby repealed to the extent of that conflict.
SECTION 7. EFFECTIVE DATE. This Ordinance shall be in full force from its passage
and publication as required by law and it is so ordained.

PASSED AND APPROVED by the City Council of the City of Keene, Texas, on the _____
day of ____________, 2019

BY: __________________________
Gary Heinrich, Mayor
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ATTEST: _____________________________
Holly Owens, TRMC, City Secretary

Page 3 of 3

§157.457 REPAIRS/NORMAL MAINTENANCE ON NON-CONFORMING USES
PERMITTED.
Repairs not to exceed 75% of the total appraised value of the building as determined by the last
valuation role by the County Appraisal District and normal maintenance may be made to a nonconforming building.
(Ord. 2009-378A, passed 2-23-2009)

§157.460 ACCIDENTAL DESTRUCTION OF NON-CONFORMING USE.
(A) If a non-conforming structure or a structure occupied by a non-conforming use is
destroyed by fire, act of God or other cause, it may not be rebuilt, except to the provisions of this
chapter.
(B) In the case of partial destruction of a non-conforming use of 75% or more of its
reasonable value and not determined to be a total loss, reconstruction may be permitted after a
hearing and favorable action by the City Council.
(Ord. 2009-378A, passed 2-23-2009)

§154.43 NON-CONFORMING BUILDINGS.
Where a building lawfully exists as of the effective date of adoption or amendment of this
subchapter, and the building could not be built under the terms of this subchapter, the building
may continue so long as it remains otherwise lawful, subject to the following provisions.
(A) The building may be maintained and repaired using materials comparable to those
materials that are being replaced; provided that, the value of the repairs do not exceed 75% of the
appraised value of the building as set by the County Central Appraisal District.
(B) Should the non-conforming building be moved for any reason for any distance whatever,
it shall thereafter conform to the regulations of the zoning district in which it is located after it is
moved.
(Ord. 2010-397, passed 3-11-2010)

§154.44 WAIVERS.
(A) Application and fee. A person may request a waiver from the requirements of this
subchapter by filing the request with the Planning and Zoning Commission. A request for a
waiver shall be accompanied by a non-refundable filing fee. The filing fee shall be established by
the City Council.
(B) Public hearing required. A request for waiver shall be considered by the Planning and
Zoning Commission for recommendation to the City Council. No action to approve or deny the

request shall be taken until the City Council. No action to approve or deny the request shall be
taken until the City Council has held a public hearing. Written notice of the date, time and place
of the public hearing shall be sent to the owners of real property lying within 200 feet of the
property where the application is being requested. The notice shall be given to each property
owner, as listed on the last approved tax roll, not less than 15 days before the date of the hearing
by depositing letters properly addressed and postage paid in the U.S. Post Office.
(C) Findings by City Council. In granting any waiver, the City Council may consider any of
the following factors:
(1) Architectural significance of interest of a building;
(2) Character of the surrounding area; and
(3) Any other factor deemed to be appropriate by the City Council.
(D) Action by City Council. Any terms or conditions on the approval of the waiver shall be
noted in the minutes of the City Council meeting. Compliance with the terms and conditions
precedent to the issuance of a certificate of occupancy. In the event that a waiver request is
denied by the City Council, no other waiver request shall be considered or acted upon by the City
Council for the same property for a period of six months after denial of the request.
(Ord. 2010-397, passed 3-11-2010)

CITY OF KEENE, TEXAS

ORDINANCE NO. ^° 0^-37 8/)
AN ORDINANCE OF THE CITY OF KEENE, TEXAS, ADOPTING A
COMPREHENSIVE ZONING PLAN AND ZONING MAP AND DIVIDING

THE

CITY

INTO

SEVERAL

DISTRICTS;

ESTABLISHING

AND

PROVIDING FOR ZONING REGULATIONS AND CREATING ZONING

DISTRICTS IN ACCORDANCE WITH A COMPREHENSIVE PLAN;
WITHIN SUCH DISTRICTS REGULATING THE USE OF LAND,
BUILDINGS AND STRUCTURES; REGULATING THE HEIGHT, SIZE,
AND LOCATIONS OF BUILDINGS; ESTABLISHING DENSITY, OPEN
SPACE, SCREENING, AND MINIMUM OFF-STREET PARKING
REQUIREMENTS; REGULATING THE ERECTION, REPAIR, AND
ALTERATION OF ALL BUILDINGS AND STRUCTURES; PROVIDING
FOR SPECIFIC USE PERMITS FOR CERTAIN USES; RECOGNIZING
NONCONFORMING

USES

AND

STRUCTURES

AND

PROVIDING

RULES FOR THE REGULATION THEREOF; PROVIDING FOR
CERTIFICATES OF OCCUPANCY AND COMPLIANCE; DEFINING
CERTAIN TERMS; PROVIDING A METHOD OF AMENDMENT;
PROVIDING A PENALTY FOR VIOLATION OF SUCH ORDINANCE AND
FOR INJUNCTIVE RELIEF TO PERSONS AFFECTED BY THE

VIOLATION OF SAID ORDINANCE; PROVIDING A SAVING CLAUSE.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF KEENE,
TEXAS, THAT A COMPREHENSIVE ZONING ORDINANCE AND MAP
ARE HEREBY PASSED AND APPROVED WHICH SHALL PROVIDE AS
FOLLOWS:

ZONING ORDINANCE -f^g(009 -ZlZ fy
CITY OF KEENE, TEXAS
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SECTION 1

TITLE

This ordinance shall be known and may be cited as "The City of Keene Zoning
Ordinance".

SECTION 2

PURPOSE

Zoning regulations and districts are herein established in accordance with
a Comprehensive Plan for the purpose of promoting the health, safety,
morals and general welfare of the citizens of the City. They are designed
to lessen congestion in the streets; to secure safety from fire, panic and
other dangers; to provide adequate light and air; to prevent the
overcrowding of land, and to avoid undue concentration of population; to
facilitate the adequate provision of transportation, water, sewerage,
schools, parks and other public requirements.
They have been
established with reasonable consideration for the character of each district

and its peculiar suitability for the particular uses specified; and with a view
to conserving the value of buildings and encouraging the most appropriate
use of land throughout the City.
SECTION 3

3.1

ZONING DISTRICTS ESTABLISHED

Zoning Districts Identified

The City of Keene, Texas, is hereby divided into zoning districts as listed
in the section.
ABBREVIATED
DESIGNATION

ZONING DISTRICT NAME

A

Agricultural District

SF-E

Single Family Residential District - Estate

SF-1

Single Family Residential District -1

SF-2

Single Family Residential District - 2

SF-3

Single Family Residential District - 3

TF

Two Family Residential (Duplex) District

MH-1

Manufactured Home/Industrialized Housing District

MH-2

Manufactured Home/Industrialized Park District

MF

Multifamily Residential District

C-1

Commercial District - Office, Light Retail and Neighborhood
Services

C-2

Commercial District - Office and light Retail

C-3

Commercial District - General Commercial and Light
Manufacturing

M-1

Manufacturing/Industrial District

PD

Planned Development District

FP

Flood Plain District

3.2

Description and Purpose of Zoning Districts

A -- Agricultural District: This district provides for the continuance of farming,
ranching, and gardening activities on land being utilized for these
purposes.

When land in an Agricultural District is needed for urban

purposes, it is anticipated the zoning will be changed to the appropriate
zoning district(s) to provide for orderly growth and development in
accordance with the Comprehensive Plan.
Agricultural District regulations.

See Section 8 for A --

SF-E - Single Family Residential District - Estate: The SF-E district provides for
residential development on large lots with a minimum building site of
35,000 square feet. Density in this district will usually be no greater than
one (1) unit per gross acre. See Section 9 for SF-E - Single Family
Residential District - Estate regulations.

SF-1 -- Single Family Residential District - 1: The SF-1 district provides for a
minimum residential building site of 7,500 square feet. Density in this
district not to exceed 2.3 units per gross acre. See Section 10 for SF-1 Single Family Residential District regulations.
SF-2 -- Single Family Residential District - 2: The SF-2 district provides for a
minimum residential building site of 6,000 square feet. Density in this
district not to exceed 2.8 units per gross acre. See Section 11 for SF-2 --

Single Family Residential District regulations.

SF-3 -- Single Family Residential District - 3: The SF-3 district provides for a
minimum residential building site of 4,500 square feet. Density in this
district not to exceed 4.25 units per gross acre. See Section 12 for SF-3 -10-

Single Family Residential District regulations.

TF -- Two Family Residential (Duplex) District: The TF district provides for
stable, quality residential development, including duplex, garden (patio)
home, and similar residential development with densities ranging from four
(4) to twelve (12) units per gross acre. See Section 13 for TF - Two
Family Residential (Duplex) District regulations.
MH-1 - Manufactured Home/industrialized Housing District.

The MH-1 district

provides an area for the placement of HUD-Code manufactured home and

modular home units in subdivisions in which most lots and housing units
are owner-occupied. Densities in this district will be comparable to that of
the

SF-2

District.

See

Section

14

for

MH-1

-

Manufactured

Home/Industrialized Housing District regulations.
MH-2 -

Manufactured Home/Industrialized Park District.

The MH-2 district

establishes a category in which manufactured home park development
can occur. See Section 15 for MH-2 - Manufactured Home Park District
regulations.

MF - Multifamilv District. The MF district permits multifamily developments of
maximum densities of fifteen (15) units per acre, except under special
mitigation conditions. See Section 16 for MF - Multi-family Dwelling
District regulations.
C-1 - Commercial District - Office, Light Retail, and Neighborhood Services.

Retail and office uses developed under the standards of the C-1 District
are designed to provide a compatible relationship between the C-1
development and adjacent residential areas. See Section 17 for C-1

Commercial District - Office, Light Retail, and Neighborhood Services
regulations.

C-2 - Commercial District - Office and Light Retail. Retail, commercial, and

office uses developed under the standards of the C-1 District are designed
to provide a compatible relationship between the C-2 development and the
needs of the overall community. See Section 18 for C-2 Commercial
District - Office and Light Retail regulations.
C-3 -- Commercial District - General Commercial and Light Manufacturing: Uses

which require considerable space for display, sales or open storage,
indoor manufacturing, or by the nature of the use are generally not
compatible with residential uses are located in the C-2 Commercial
District.
See Section 19 for C-2 - General Commercial District
regulations.

M-1 -- Manufacturing/Industrial District: The Manufacturing/Industrial District is
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established to accommodate industrial uses not appropriate for inclusion
in the other commercial districts and likely to create noise, traffic, odor
and/or other conditions incompatible with most residential and commercial
uses.
See Section 20 for M-1 - Manufacturing/Industrial District
regulations.

RV - Recreational Vehicle District: See City Ordinance Nos. 1998-131, 2000-163
and 2000-168.

PD -- Planned Development District: The Planned Development District provides
a zoning category for the planning and development of larger tracts of land
or tracts of land with unique characteristics for a single use or combination

of uses requiring flexibility and variety in design to achieve orderly
development with due respect to the protection of surrounding property.
See Section 21 for PD - Planned Development District regulations.
FP - Flood Plain District: Zoning districts located in flood hazard areas which

are subject to periodic inundation shall be preceded by the prefix FP,
indicating a sub district. Areas designated FP may be used only for those
uses listed n the provisions of Section 22 until a use in any area or any
portion thereof located in the FP sub district has been approved by the
City Council. Approval shall only be given after engineering studies
determine that the area or any portion thereof, is suitable for uses in the
district, and building construction or development would not create an
obstruction to drainage nor a hazard to life or property, and that such
construction is not contrary to the public interest.
SECTION 4

4.1.

ZONING DISTRICT MAP

Zoning District Boundaries Delineated on Zoning District Map

The boundaries of the zoning districts set out herein are delineated upon
the Zoning District Map of the City of Keene, Texas, said map being
hereby adopted as part of this ordinance as fully as if the same were set
forth herein in detail.

4.2.

Regulations for Maintaining Zoning District Map

Two (2) original, official, and identical copies of the Zoning District Map
are hereby adopted bearing the signature of the Mayor and attestation of
the City Secretary and shall be filed and maintained as follows:

4.2.1. One copy shall be filed with the City Secretary, to be retained as
the original record and shall not be changed in any manner.
4.2.2. One copy shall be filed with the Building Official and shall be
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maintained up-to-date by posting thereon all changes and
subsequent amendments for observation in issuing building permits
and for enforcing the Zoning Ordinance. A written record (logbook)
shall be kept by the Building Official of all changes made to the
Zoning District Map.
4.2.3. Reproductions of the official Zoning District Map may be made for
information purposes.
SECTION 5

5.1.

ZONING DISTRICT BOUNDARIES

Rules for Determining District Boundaries

The district boundary lines shown on the zoning district map are usually
Where
along streets, alleys, property lines, or extensions thereof.
uncertainty exists as to the boundaries of districts as shown on the official
zoning map, the following rules shall apply:
5.1.1. Boundaries indicated as approximately following streets, highways,
or alleys shall be construed to follow the centerline of such street,
highway, or alley.

5.1.2. Boundaries indicated as approximately following platted lot lines
shall be construed as following such lines.

5.1.3. Boundaries indicted as approximately following City limits shall be
construed as following City limits.
5.1.4. Boundaries indicated as following railroad or utility lines shall be
construed to be the centerline of the right-of-way; if no centerline is
established, the boundary shall be interpreted to be midway
between the right-of-way lines.
5.1.5. Boundaries indicated as parallel to or extensions of features
indicated in 5.1.1. through 5.1.5. above shall be so construed.
Distances not specifically indicated on the original Zoning Map shall
be determined by the graphic scale on the map.

5.1.6 Whenever a street, alley or other public way is vacated by official
action of the City Council, or whenever a street or alley area is

franchised for building purposes, the zoning district line adjoining
each side of such street, alley, or other public way shall be
automatically extended to the centerline of such vacated street,

alley, or way, and all areas so involved shall then and henceforth
be subject to all regulations of the extended districts.
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5.1.7 Where physical features of the ground are at variance with
information shown on the official zoning district map, or if there
arises a question as to how a parcel of property is zoned and such
question cannot be resolved by the application of subsections
5.1.1. through 5.1.7., or the zoning of property is invalidated by a
final judgment of a court of competent jurisdiction, the property shall
be considered as classified A - Agricultural District, temporarily. In
an area determined to be temporarily classified as A - Agricultural
District, no person shall construct, add or to alter any building or
structure or cause the sale to be done, nor shall any use be located
therein or on the land which is not permitted in an A - Agricultural
District, unless and until such territory has been zoned to permit
such use by the City Council. It shall be the duty of the City Council
to determine a permanent zoning for such area as soon as
practicable.
SECTION 6
6.1.

ZONING OF ANNEXED TERRITORY

Permanent Zoning Concurrent with Zoning

An area or areas being annexed to the City of Keene shall ordinarily be
given permanent zoning concurrently with the annexation.
6.2.

Temporary Classification

In instances in which the zoning of an annexed territory concurrently with
the annexation is impractical, the annexed territory shall be temporarily
classified as A - Agricultural District, until permanent zoning is established
by the City Council. The procedure for establishing permanent zoning on
annexed territory shall conform to the procedure established by law for the
adoption of original zoning regulations. The City Council shall determine a
permanent zoning for such area as soon as practicable after annexation.
6.3.

Regulations in Areas Temporarily Classified

In an area temporarily classified as A - Agricultural District:

6.3.1. No person shall erect, construct, or proceed or continue with the
erection or construction of any building or structure or cause the
same to be done in any newly annexed territory to the City of
Keene without first applying for and obtaining a building permit or
certificate of occupancy from the building official or the City Council,
as may be required.

6.3.2. No permit for the construction of a building or use of land shall be
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issued by the Building Official other than a permit which will allow
the construction of a building permitted in the Agricultural District,
unless authorized by the City Council in the manner prescribed by
law.

SECTION 7

7.1

COMPLIANCE WITH ZONING REGULATIONS

Compliance with Zoning Regulations Reguired

All land, buildings, structures, or appurtenances thereon located within the
City of Keene which are hereafter occupied, used, erected, altered,
removed, placed, demolished, or converted shall be occupied, used,
erected, altered, removed, placed, demolished, or converted in
conformance with the zoning regulations prescribed for the zoning district
in which such land or building is located as hereinafter provided. Note:
See section 32 for non conforming uses and structures.
7.2

Building Permits Prohibited Without Plat

No permit for the construction or placement of a building or buildings upon
any tract or plot shall be issued unless the plot or tract is part of a plat of
record, properly approved by the Planning and Zoning Commission and
City Council and filed in the Plat Records of Johnson County.
7.3

Exclusions

Nothing herein contained shall require any change in the plans,
construction, or designated use of a building under construction at the
time of the passage of this ordinance and which entire building shall be
completed within one (1) year from the date of passage of this ordinance.
7.4

One Main Building on a Lot or Tract

Only one main building for one family or two family use with permitted
accessory buildings may be located upon a lot or tract. Every dwelling
shall face or front upon a public street or approved place other than an
alley, which street or approved place shall have a minimum width of
twenty-five (25) feet. Where a lot is used for retail and dwelling purposes,
more than one main building may be located upon the lot but only when
such buildings conform to all the open space, parking, and density
requirements applicable to the uses and districts. Whenever two or more
main buildings, or portions thereof, are placed upon a single lot or tract
and such buildings will not face upon a public street, the same may be
permitted when the site plan for such development is approved by the City
Council. No parking area, storage area, or required open space for one
building shall be computed as being the open space, yard, or area
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requirements for any other dwelling or other use.

SECTION 8
8.1.

A - AGRICULTURAL DISTRICT

General Purpose and Description

The Agricultural District is intended to apply to land situated on the fringe
of an urban area, used for agricultural purposes, and which may become
an urban area in the future.
Therefore, the agricultural activities
conducted in the Agricultural District should not be detrimental to urban
land uses and intensity of use permitted in this district is intended to
encourage and protect agricultural uses until urbanization is warranted
and the appropriate change in district classification is made.
8.2.

Permitted Uses

A building or premise shall be used only for the following purposes:
8.2.1. Single-family dwellings on building lots of two (2) acres or more in
areas where said dwellings can be adequately served by City
utilities or septic tanks located on the building lot.

8.2.2 Telephone exchange and utility service building, provided no public
business and repair or outside storage facilities are maintained; gas
lines; and gas regulating stations.
8.2.3. Accessory buildings and structures clearly incidental to agricultural
operations, including but not limited to barns, stables, equipment
sheds, granaries, private garages, pump houses, and servants
quarters not for rent, provided that the total area of buildings and
structures shall be limited to ten percent (10%) of the gross land
area of tract.

8.2.4. Temporary metal buildings of less than six hundred (600) square
feet which are used for tool and supply storage.
8.2.5. Riding academy or other equestrian related activities.
8.2.6. Other uses as listed in Section 23 of this ordinance.

8.3.

Permitted Specific Uses
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The following specific use shall be permitted in the Agricultural District,
when granted in accordance with Section 26:
8.3.1. Uses as listed in Section 23 of this ordinance.

8.4.

Height and Area Regulations

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
SECTION 9

SF-E

-

SINGLE

FAMILY

RESIDENTIAL

DISTRICT-

ESTATE.

9.1.

General Purpose and Description

The Single Family Residential District - Estate is designed to
accommodate single family residential development on large lots. The
district can be appropriately located in proximity to agricultural and
standard single family residential uses.
exceed one (1) unit per gross acre.
9.2.

Densities in this district not to

Permitted Uses

A building or premise in an SF-E District shall be used only for the
following purposes:
9.2.1. Uses as listed in Section 23 of this ordinance.
9.3.

Permitted Specific Uses

The following specific uses shall be permitted in an SF-E District, when
granted in accordance with Section 26;
9.3.1. Uses as listed in Section 23 of this ordinance.
9.4.

Height and Area Regulations

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
9.5.

Parking Regulations

Two (2) covered spaces behind the front yard line for single family
dwelling units and HUD Code manufactured homes. Also see City of
Keene Parking Ordinance.
SECTION 10

SF-1 - SINGLE FAMILY RESIDENTIAL DISTRICT -1
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10.1.

General Purpose and Description

The Single Family Residential District -1 is designed to accommodate the
standard single family residential development. The district can be
appropriately located in proximity to multifamily residential areas and
certain neighborhood local retail and office uses. Densities in this district
not to exceed 2.3 units per gross acre.
10.2

Permitted Uses.

A building or premise in an SF-1 District shall be used only for the
following purposes:
10.2.1. Uses as listed in Section 23 of this ordinance.

10.3.

Permitted Specific Uses

The following specific uses shall be permitted in an SF-1 District, when
granted in accordance with Section 26:
10.3.1. Uses as listed in Section 23 of this ordinance.

10.4

Height and Area Regulations:

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
10.5

Parking Regulations

A minimum of two (2) covered, enclosed parking spaces shall be provided
per unit behind the building line. Also see City of Keene Parking
Ordinance.
SECTION 11

11.1

SF-2 - SINGLE FAMILY RESIDENTIAL DISTRICT - 2

General Purpose and Description

The Single Family Residential District - 2 is intended to provide for
medium density single family residential development.
This district
functions as a buffer or transition between major streets, non-residential
areas and lower density residential areas. Density in this district not to
exceed 2.8 dwelling units per acre.
11.2.

Permitted Uses

A building or premise shall be used only for the following purposes:
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11.2.1. Uses as listed in Section 23 of this ordinance.

11.3.

Permitted Specific Uses

The following specific uses shall be permitted in an SF-2 district, when
granted in accordance with Section 26:
11.3.1. Uses as listed in Section 23 of this ordinance.

11.4

Height and Area Regulations:

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
11.5.

Parking Regulations

A minimum of two (2) covered, enclosed parking spaces shall be provided
per unit behind the front yard line. Also see City of Keene Parking
Ordinance.

SECTION 12

12.1

SF-3 - SINGLE FAMILY RESIDENTIAL DISTRICT - 3

General Purpose and Description

The Single Family Residential District - 3 is intended to provide for high
density single family residential development. This district functions as a
buffer or transition between major streets, non-residential areas and lower
density residential areas. Density in this district not to exceed 4.25
dwellings per acre.
12.2.

Permitted Uses

A building or premise shall be used only for the following purposes:
12.2.1. Uses as listed in Section 23 of this ordinance.

12.3.

Permitted Specific Uses

The following specific uses shall be permitted in an SF-3 district, when
granted in accordance with Section 26:
12.3.1. Uses as listed in Section 23 of this ordinance.

12.4

Height and Area Regulations:

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
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12.5.

Parking Regulations

A minimum of two (2) covered, enclosed parking spaces shall be provided

per unit behind the front yard line.

Also see City of Keene Parking

Ordinance.

SECTION 13
13.1.

TF - TWO FAMILY RESIDENTIAL (DUPLEX) DISTRICT

General Purpose and Description

The purpose of the Two Family Residential (Duplex) District is to promote
stable, quality residential development of slightly increased densities.
Consistent with the City's Comprehensive Plan, this district may be used
as a "buffer" district between low density and high density districts or
between residential and non-residential districts. Buildings are restricted to
single story.
13.2

Permitted Uses

A building or premise shall be used only for the following purposes:
13.2.1. Uses as listed in Section 23 of this ordinance.
13.3

Permitted Specific Uses

The following specific uses shall be permitted in the TF District, when granted in
accordance with Section 26:

13.3.1. Uses as listed in Section 23 of this ordinance.
13.4.

Height and Area Regulations

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
13.5.

Parking Regulations

Also see City of Keene Parking Ordinance.
SECTION 14

MH-1

-

MANUFACTUERED

HOME/INDUSTRIALIZED

HOUSING DISTRICT

14.1.

General Purpose and Description

The Manufactured Home/Industrialized Housing District is intended to
provide for a quality Manufactured Home/Industrialized Housing
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subdivision development containing many of the characteristics and the
atmosphere of a standard single family subdivision in which most of the
lots and housing units are owner-occupied.
14.2.

Permitted Uses

A building or premise shall be used only for the following purposes:
14.2.1. Uses as listed in Section 23 of this ordinance.

14.3.

Permitted Specific Uses

The following specific uses shall be permitted in the MH-1 District, when
granted in accordance with Section 26:
14.3.1

14.4.

Uses as listed in Section 23 of this ordinance.

Height and Area Regulations

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
14.5

Parking Reguirements

Two (2) spaces shall be provided per unit located on the lot. Also see City
of Keene Parking Ordinance.
14.6

Additional Restrictions Applicable to MH-1 District

14.6.1. Industrialized Housing design and construction will comply with
construction and safety standards of the State of Texas and any
other applicable laws or regulations including but not limited to
Chapter 1201 of the Texas Occupations Code. All Industrialized
Housing will be subject to inspection by the Building Official.
14.6.2. All Industrialized Housing shall be securely fixed to a permanent
concrete foundation as per Appendix 3. Additional rooms and
enclosed porches shall not be allowed. All Industrialized Housing
shall be placed with the front door or greatest dimension facing
the street.

14.6.3. Tie-downs will be required and will be secured prior to occupancy.

14.6.4. Underpinning and skirting of like material and color or better is
required and will be installed prior to occupancy.
14.6.5. Accessory buildings will be either manufactured or constructed in
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accordance with City codes.

14.6.6. All Industrialized Housing shall comply with all regulations of the
State of Texas and the Federal Government and such regulations
are hereby incorporated into this section.
14.6.7 Single Family Industrial Housing shall:
(a) Have a value equal to or greater than the mean taxable value
for each single family dwelling located within 500 feet of the lot on
which the industrialized housing is proposed to be located, as
determined by the most recent certified tax appraisal roll for the
county;

(b) Have exterior siding, roofing, roof pitch, foundation fascia, and
fenestration compatible with the single-family dwellings located
within 500 feet of the lot on which the industrialized housing is
proposed to be located;
(c) Comply with City aesthetic standards, subdivision control,
architectural landscaping, square footage, and other site
requirements.
(d) Must have all local permits and licenses that are applicable to
other single-family dwellings.
SECTION 15

15.1

MH-2 MANUFACTUERED
HOUSING PARK DISTRICT

HOME/INDUSTRALIZED

General Purpose and Description

The Manufactured Home/Industrialized Housing Park District is intended
to provide for quality Manufactured Home/Industrialized Housing park
development and maintenance.
Manufactured Home/Industrialized
Housing parks are defined as tracts or units of land under sole ownership
where lots are rented or leased as space to be used for placement of a
manufactured home.
15.2

Permitted Uses

A building or lot shall be used only for the following purposes:
15.2.1. Industrialized Housing park of not less than one (1) acre or more
than ten (10) acres in size.
15.2.2. Uses normally accessory to an Industrialized Housing park,
including office and/or maintenance buildings for management and
maintenance of the park only, recreation buildings and swimming
pools, private clubs, laundry facilities, storage facilities, and
recreation areas for use by the resident of the park.
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15.2.3. Other uses as listed in Section 23 of this ordinance.
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15.3

Permitted Specific Uses

The following specific uses shall be permitted in the MH-2 District when
granted in accordance with Section 26:

15.3.1. Boat and recreational vehicle and travel trailer storage yard.
15.3.2. Travel trailer and commercial overnight camping park.
15.3.3. Other uses as listed in Section 23 of this ordinance.
15.4.

Height and Area Regulations

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
15.5.

Parking Reguirements

Two (2) spaces shall be provided per unit located on the lot. Also see City
of Keene Parking Ordinance.
15.6. Additional Restrictions Applicable to Manufactured Home/Industrialized
Housing Park District

15.6.1. Industrialized Housing design and construction will comply with
construction and safety standards of the State of Texas and any
other applicable laws or regulations including but not limited to
Chapter 1201 of the Texas Occupations Code. All Industrialized

Housing will be subject to inspection by the Building Official.
15.6.2. All Industrialized Housing shall be securely fixed to a permanent
concrete foundation as per Appendix 3. Additional rooms and
enclosed porches shall not be allowed.
15.6.3. Tie-downs will be required and will be secured prior to occupancy.

15.6.4. Underpinning and skirting of like material and color or better will be
required and will be installed prior to occupancy.
15.6.5. Accessory buildings will be either manufactured or constructed in
accordance with City codes.
15.6.6. All manufactured homes and modular homes shall comply with all

regulations of the State of Texas and the Federal Government and
such regulations are hereby incorporated into this section.
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SECTION 16
16.1

MF - MULTIFAMILY RESIDENTIAL DISTRICT

General Purpose and Description

The Multifamily Residential District is intended to provide for medium to
higher density residential development. This district functions as a buffer
or transition between major streets, non-residential areas, or higher
density residential areas and lower density residential areas. Density in
this district shall not exceed fifteen (15) units per gross acre. Buildings are
restricted to no more than two stories in height.
16.2

Permitted Uses

A building or premise shall be used only for the following purposes:
16.2.1. Three (3) or more single family attached dwelling units, provided
that no more than six (6) dwelling units are attached per level or
floor in one continuous row or group.

16.2.2. A multi-family group:

a) A multi-family dwelling must have a minimum living area as
follows:

1. One (1) bedroom or studio - 550 square feet.
2. Two (2) bedroom - 700 square feet.
3. Three (3) bedroom - 900 square feet.

b) The maximum number of occupants in a multi-family unit is 2
occupants per bedroom. Other State, Federal or Local
codes/ordinances or laws may apply.

c) Each multi-family building must be at least 10 feet from other
buildings or dwellings.

d) The rear setback must be at least 20 feet.

e) The garage or carport must have a setback of at least 15 feet in
the front or 10 feet in the rear.

16.2.3 Green Space and Playgrounds.

a) Every multifamily dwelling project shall have a minimum of 15%
of the land for green space/playground area which includes the
following specifications:
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1) Area must be a minimum of 60% wide as it is long.

2) Must be an open area free of sidewalks, portable buildings, lakes
or bogs.

3) Each five (5) acres or portion of five (5) acres requires a
separate playground.
4) Dedicated paved public roads must be subtracted from total lot
size before figuring green space/playground area.
5) The green space/playground area must be a minimum of 75%
grass with any remaining space covered with a permeable
material.

16.2.4 Other uses as listed in Section 23 of this ordinance.
16.3

Permitted Specific Uses

The following specific uses shall be permitted when granted in accordance
with Section 26:

16.3.1.
16.4

Uses as listed in Section 23 of this ordinance.

Height and Area Regulations

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
16.5

Parking Regulations

Three (3) off-street parking spaces shall be provided per unit. Also see
City of Keene Parking Ordinance.
16.6

Refuse Facilities

Every dwelling unit in a multifamily complex shall be located within two
hundred fifty (250) feet of a refuse facility; measured along the designated
pedestrian and vehicular travel way. There shall be available at all times
at least six (6) cubic yards of refuse container per thirty (30) multifamily
dwelling units. For complexes with less than thirty (30) units, no less than
four (4) cubic yards of refuse container shall be provided. Each refuse
facility shall be screened for view on three (3) sides from persons standing
at ground level on the site or immediately adjoining property, by an
opaque fence or wall of wood or masonry not less than six (6) feet or more
than eight (8) feet in height or by an enclosure within a building. Refuse
containers shall be provided and maintained in a manner to satisfy City
public health and sanitary regulations. Each refuse facility shall be located
so as to provide safe and convenient pickup by refuse collection agencies.
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16.7

Screening Fence

Border fencing of wood or masonry of not less than six (6) feet in height
shall be installed by the builder at the time of construction of any
multifamily complex, along the property line on any perimeter not abutting
a public street or right-of-way. This fence shall be maintained throughout
the existence of the multifamily complex by the owner of the complex.
16.8

Special Fire Protection Reguirements

Whenever densities of greater than ten (10) units per acre are present,
each building in the development shall at the time of the construction and
thereafter be operated in accordance with currently applicable building
and fire safety codes.
SECTION 17

17.1

C-1 - COMMERCIAL DISTRICT AND NEIGHBORHOOD SERVICES

OFFICE, LIGHT RETAIL

General Purpose and Description

The Commercial District C-1 is intended for small, neighborhood oriented
office and shopping facilities which retain and preserve a neighborhood
service character. The C-1 District is established to accommodate the

daily and frequent needs of the neighborhood and to some extent, the
community. The following regulations shall be applicable to all uses in the
district:

17.1.1.

The business shall be conducted wholly within an enclosed
building;

17.1.2

Required yards shall not be used for display, sale, or storage of
merchandise or for the storage of vehicles, equipment,
containers, or waste material;

17.1.3

All merchandise shall be sold at retail on the premises.

17.1.4

Such use shall not be objectionable because of odor, excessive
light, smoke, dust, noise, vibration, or similar nuisance.

17.1.5.1 Signs are limited to one flat, 16 square foot, wall mounted sign
per business.

17.1.5.2 Signs with internal lighting, neon signs and similar signs are not
allowed.
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17.1.5.3 No sign or lighting under this ordinance shall be authorized
whereby such sign or lighting by reason of placement, lack of
shielding, noise generation or character of operation would be
adverse to the normal sensibilities of a person residing on
adjacent property or would interfere with the reasonable use,
enjoyment or right of privacy on his property.

Specifically:

a) The noise level of signs and lighting fixtures, when measured
within the adjacent dwelling unit, shall not be greater than the
noise levels of equipment customarily in operation in the
home including air conditioning and refrigerators.
b) Flashing signs and intermittent lighting of signs or areas shall
not be permitted.
c) No light shall be focused toward an adjacent property.

17.1.5.4 Adequate off-street parking must be provided as stated in Section
23-96 (4) except that parking shall be permitted only at the side or
rear of the building.
17.1.5.5 The overall effect of the building and landscaping shall be such
that it blends with the aesthetic nature of the neighborhood.
Using this standard, the Planning and Zoning Commission shall
approve the site plan.

17.1.5.6 Height and area regulations. In District C-1, the height of
buildings and the minimum dimensions of the lots and yards
shall be the same as mandated in Appendix I.
17.2

Permitted Uses

A building or premise shall be used only for the following purposes:
17.2.1. Variety or boutique stores of not greater than five thousand (5,000)
square feet floor space.
17.2.2. Other uses as listed in Section 23 of this ordinance.
17.3

Permitted Specific Uses

The following specific uses shall be permitted in the C-1 District, when
granted in accordance with Section 26:
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17.3.1. Other uses as listed in Section 23 of this ordinance.

17.4

Height and Area Regulations

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
17.5

Parking Regulations

Off-street parking and loading shall be provided as set forth in City of
Keene Parking Ordinance.
17.6

Appearance

As set forth in Keene City ordinance.
SECTION 18

18.1

C-2 - GENERAL COMMERCIAL DISTRICT LIGHT RETAIL

OFFICE AND

General Purpose and Description

The General Commercial Office and Light Retail District is intended to
provide a zoning category similar to the C-1 District, except that additional
uses are permitted which meet the needs of the entire community and an
expanded range of service and repair uses is permitted.
18.2

Permitted Uses

A building or premise shall be used only for the following purposes:
18.2.1 Uses as listed in Section 23 of this ordinance.

18.3

Permitted Specific Uses

The following specific uses shall be permitted in a C-2 District, when
granted in accordance with Section 26:
18.3.1. Other uses as listed in Section 23 of this ordinance.

18.4

Height and Area Regulation

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
18.5.

Parking Reguirements

Off-street parking requirements shall be provided in accordance with City
of Keene Parking Ordinance.
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18.6

Appearance

As set forth in Keene City ordinance.
SECTION 19

19.1

C-3
GENERAL
COMMERCIAL
MANUFACTURING DISTRICT

AND

LIGHT

General Purpose and Description

The General Commercial and Light Manufacturing District is intended to
provide a zoning category similar to the C-2 District, except that additional
uses are permitted which are not generally carried on completely within a
building or structure and an expanded range of service and repair uses is
permitted. These uses should be generally located on highways or major
streets and away from residential areas.
19.2

Permitted Uses

A building or premise shall be used only for the following purposes:
19.2.1 Uses as listed in Section 23 of this ordinance.

19.3

Permitted Specific Uses

The following specific uses shall be permitted in a C-3 District, when
granted in accordance with Section 26:
19.3.1. Other uses as listed in Section 23 of this ordinance.

19.4

Height and Area Regulation

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
19.5.

Parking Reguirements

Off-street parking requirements shall be provided in accordance with City
of Keene Parking Ordinance.
SECTION 20

20.1

M-1 - MANUFACTURING/INDUSTRIAL DISTRICT

General Purpose and Description

The Manufacturing/Industrial District is established to accommodate most
industrial uses and protect such areas from the intrusion of certain
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incompatible uses which might impede the development and use of lands
for industrial purposes.

Uses permitted in the M-1 District are subject to the following conditions:

20.1.1. All business, servicing, or processing, except for off-street parking,
off-street loading, display of merchandise for sale to the public,
and establishments of the "drive-in" type, shall be conducted within
completely enclosed buildings unless otherwise indicated.
20.1.2. All storage within one hundred (100) feet of a residential district,
except for motor vehicles in operable condition, shall be within
completely enclosed buildings or effectively, screened with
screening not less than six (6) feet nor more than eight (8) feet in
height, provided no storage located within fifty (50) feet of such
screening shall exceed the maximum height of such screening.
20.1.3. All uses permitted in the M-1 district must meet the following
performance standards and any appropriate City ordinances:
20.1.3. a. Smoke: No operation shall be conducted unless it conforms
to the standards established by any applicable state and
federal health rules and regulations pertaining to emission of
particulate matter;
20.1.3. b. Particulate Matter: No operation shall be conducted unless it
conforms to the standards established by applicable state and
federal health rules and regulations pertaining to emission of
particulate matter;
20.1.3. c. Dust. Odor. Gas. Fumes. Glare, or Vibration: No emission of

these matters shall result in a concentration at or beyond the
property line which is detrimental to the public health, safety or
general welfare or which causes injury or damage to property;
said emissions shall in all cases conform to the standards

established by applicable state and federal health rules and
regulations pertaining to said emissions;
20.1.3.

d.

Radiation

Hazards

and

Electrical

Disturbances:

No

operation shall be conducted unless it conforms to the
standards established by applicable state and federal health
rules and regulations pertaining to radiation control;

20.1.3. e. Noise. No operation shall be conducted in a manner so that
any noise produced is objectionable due to intermittence, beat
frequency, or shrillness. Sound levels of noise at the property
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line shall not exceed 75 db(A) permitted for a maximum of
fifteen (15) minutes in any one (1) hour; said operation shall in
all cases conform to the standards established by applicable
state and federal health rules and regulations and to other City
ordinances pertaining to noise; and
20.1.3. f. Water Pollution: No water pollution shall be emitted by
manufacturing or other processing. In a case in which potential
hazards exist, it shall be necessary to install safeguards
acceptable to the appropriate State and national health and
environmental protection agencies prior to issuance of a
certificate of occupancy. The applicant shall have the burden of
establishing that said safeguards are acceptable to said
agency or agencies.
20.2

Permitting Uses

The following uses shall be permitted:
20.2.1. Uses as listed in Section 23 of this ordinance.

20.3

Permitted Specific Uses

The following specific uses shall be permitted in the M-1 District when
granted in accordance with Section 26:
20.3.1. Uses as listed in Section 23 of this ordinance.

Other manufacturing and industrial uses which do not meet the
general definition for manufacturing processes may be permitted by
the City Council after public hearing and review of the particular
operational characteristics of each such use, and other pertinent
data affecting the community's general welfare.
20.4

Height and Area Regulations

See Appendix 1, Area, Setback, Height, and Coverage Regulations.
20.5

Parking Regulations

Required off-street parking shall be provided in accordance with City of
Keene Parking Ordinance.

SECTION 21

PD - PLANNED DEVELOPMENT DISTRICT
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21.1

General Purpose and Description

The Planned Development District "PD" prefix is intended to provide for
combining and mixing of uses allowed in various districts with appropriate
regulations and to permit flexibility in the use and design of land and
buildings in situations where modification of specific provisions of this
ordinance is not contrary to its intent and purpose or significantly
inconsistent with the planning on which it is based and will not be harmful
to the community. A PD District may be used to permit new and
innovative concepts in land utilization. While great flexibility is given to
provide special restrictions which will allow development not otherwise
permitted, procedures are established herein to insure against misuse of
the increased flexibility.
21.2.

Permitted Uses

Any use specified in the ordinance granting a Planned Development
District shall be permitted in that district. The size, location, appearance,
and method of operation may be specified to the extent necessary to
insure compliance with the purpose of this ordinance.
21.3

Development Standards

21.3.1. Development standards for each separate PD District shall be set
forth in the ordinance granting the PD District and may include
but shall not be limited to uses, density, lot area, lot width, lot
depth, yard depths and widths, building height, building
elevations, coverage, floor area ratio, parking, access,
screening, landscaping, accessory buildings, signs, lighting,
management associations, and other requirements as the City
Council may deem appropriate.
21.3.2. In the PD District, the particular district(s) to which uses specified
in the PD are most similar shall be stated in the granting
ordinance. All PD applications shall list all requested variances
from the standard requirements set forth throughout this
ordinance (applications without this list will be considered
incomplete).
21.3.3. The ordinance granting a PD District shall include a statement as
to the purpose and intent of the PD granted therein. A specific
list is required of variances in each district or districts and a
general statement citing the reason for the PD request.
21.3.4. The Planned Development District shall conform to all other
sections of the ordinance unless specifically exempted in the
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granting ordinance.
21.4

Conceptual and Development Plan

In establishing a Planned Development District, the City Council shall
approve and file as part of the amending ordinance appropriate plans and
standard for each Planned Development District. During the review and
public hearing process, the City Council shall require a conceptual plan
and a development plan (or detail site plan).
21.4.1 Conceptual Plan

This plan shall be submitted by the applicant. The plan shall show the
applicant's intent for the use of the land within the proposed Planned
Development District in a graphic manner and shall be supported by
written documentation of proposals and standards for development.
21.4.1.1 A conceptual plan for residential land use shall show
general
use,
thoroughfares,
and
preliminary
lot
arrangements. For residential development which does not
propose platted lots, the conceptual plan shall set forth the
size, type, and location of buildings and building sites,
access, density, building height, fire lanes, screening,
parking areas, landscaped areas, and other pertinent
development data.
21.4.1.2 A conceptual plan for uses other than residential uses

shall set forth the land use proposals in a manner to
adequately illustrate the type and nature of the proposed
development.
Data which may be submitted by the
applicant, or required by the City Council, may include but is
not limited to the types of use(s), topography, and boundary
of the PD area, physical features of the site, existing streets,
alleys, and easements, location of future public facilities,
building heights and locations, parking ratios, and other
information to
adequately describe the
proposed
development and to provide data for approval which is to be
used in drafting the final development plan.

21.4.1.3 Changes of detail which do not alter the basic relationship
of the proposed development to adjacent property and which
do not alter the uses permitted or increase the density,
building height, or coverage of the site and which do not
decrease the off-street parking ratio, reduce the yards
provided at the boundary of the site, or significantly alter the
landscape plans as indicated on the approved conceptual
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plan may be authorized by the building official or his
designated representative.
If an agreement cannot be
reached regarding whether or not a detail site plan conforms
to the original concept plan, the City Council shall
determine the conformity.
21.4.2

Development Plan or Detailed Site Plan

This plan shall set forth the final plans for development of the
Planned Development District and shall conform to the data
presented and approved on the conceptual plan. Approval of the
development plan shall be the basis for issuance of a building
permit. The development plan may be submitted for the total
area of the PD or for any section by the City Council. A public
hearing on approval of the development plan shall be required at
the Council level, unless such a hearing is waived pursuant to
Section 21.4.3.1. at the time of conceptual plan approval in the
original amending ordinance. The development plan shall
include:

21.4.2.1 A site inventory analysis including a scale drawing of
existing vegetation, natural water courses, creeks or bodies
of water, and an analysis of planned changes in such
natural features as a result of the development. This
should include a delineation of any flood prone areas.
21.4.2.2 A scale drawing showing any proposed public or private
streets and alleys; building sites or lots; and areas reserved
as parks, parkways, playgrounds, utility easements, school
sites, street widening and street changes; the points of
ingress and egress from existing streets; general location
and description of existing and proposed utility services,
including size of water and sewer mains; the location and
width for al curb cuts and the land area of all abutting sites
and the zoning classification thereof on an accurate survey
of the tract with the topographical contour interval of not
more than five (5) feet.

21.4.2.3 A site plan for proposed building complexes showing the
location of separate buildings, and between buildings and
property lines, street lines, and alley lines. Also to be
included on the site plan is a plan showing the
arrangement and provision of off-street parking.

21.4.2.4 A landscape plan showing screening walls, ornamental
planting, wooded areas, and trees to be planted.
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21.4.2.5 An architectural plan showing elevations and signage style
to be used throughout the development in all districts except
single family and two family may be required by the City
Council if deemed appropriate. Any or all of the required
information may be incorporated on a single drawing if such
drawing is clear and can be evaluated by the building official
or his designated representative.
21.4.3.

Procedure for Establishment

The procedure for establishing a Planned Development District
shall follow the procedure for zoning amendments as set forth in
Section 36. This procedure is expanded as follows for approval
of conceptual and development plans.

21.4.3.1 Separate public hearings shall be held by City Council for
the approval of the conceptual plan and the development
plan or any section of the development plan, unless such
requirements are waived by the City Council upon a
determination that a single public hearing is adequate. A
single public hearing is adequate when:
(a) The applicant submits adequate data with the request
for the Planned Development District to fulfill the
requirements for both plans; or
(b) Information on the concept plan is sufficient to
determine the appropriate use of the land and the detail
site plan will not deviate substantially from it; and
(c) The requirement is waived at the time the amending
ordinance is approved. If the requirement is waived, the
conditions shall be specifically stated in the amending
ordinance.

21.4.3.2The ordinance establishing the Planned Development
District shall not be approved until the conceptual plan is
approved.
21.4.3.3 The development plan may be approved in sections.

When the plan is approved in sections, the separate
approvals by the City Council for the initial and subsequent
sections will be required.
21.4.3.4 An initial development plan shall be submitted for approval
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within six (6) months from the approval of the conceptual
plan or some portion of the conceptual plan.
If the
development plan is not submitted within six (6) months,
the conceptual plan is subject to re-approval by the City
Council. If the entire project is not completed within two (2)
years, the City Council may review the original conceptual
plan to ensure its continued validity.
21.4.3.5 Regardless of whether the public hearing is waived for the
development plan, approval by the City Council is still
required.
21.5

Written Report May Be Reguired

When a PD is being considered, a written report may be requested of the
applicant discussing the impact on planning, engineering, water utilities,
electric, sanitation, building inspection, tax, police, fire, and traffic. Written
comments from the applicable public school district and from private
utilities may be submitted to the City Council.
21.6

Planned Developments To Be Recorded

All Planned Development Districts approved in accordance with the
provisions of this ordinance in its original form, or by subsequent
amendment thereto, shall be referenced on the Zoning District Map, and a
list of such Planned Development Districts, together with the category of
uses permitted therein, shall be maintained in an appendix of this
ordinance.

SECTION 22

22.1

FP - FLOOD PLAIN DISTRICT

General Purpose and Description

The Flood Plain District is designed to provide for the appropriate use of
land which has a history of inundation or is determined to be subject to
flood hazard, and to promote the general welfare and provide protection
from flooding portions of certain districts. Such areas are designated with
a Flood Plain Prefix, FP.
22.2

Permitted Uses

The permitted uses in that portion of any district having a Flood Plain (FP)
prefix shall be limited to the following:

22.2.1 Agricultural activities including the ordinary cultivation or grazing of
land and legal types of animal husbandry but excluding
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construction of barns or other outbuildings.
22.2.2 Off-street parking incidental to any adjacent main use permitted in
the district.

22.2.3 Electrical substation.

22.2.4 All types of local utilities including those requiring specific use
permits.
22.2.5

Parks, playgrounds, public golf courses (no structures), and other
recreational areas.

22.3

22.2.6

Private open
Development.

space

as

part

of

a

Planned

Residential

22.2.7

Structures, installations, and facilities installed, operated, and
maintained by public agencies for flood control purposes.

22.2.8

Bridle trail, bicycle, or nature trial.

City Council Approval Reguired

No structure shall be erected in that portion of any district designated with
a Flood Plain, FP, prefix until and unless such structure has been
approved by the City Council after engineering studies have been made
and it is ascertained that such building or structure is not subject to
damage by flooding and would not constitute an encroachment, hazard, or
obstacle to the movement of flood waters and that such construction

would not endanger the value and safety of other property or public health
and welfare.
SECTION 23

USE OF LAND AND BUILDINGS

No land shall hereafter be used and no building or structure shall hereafter be
occupied, used, erected, altered, removed, placed, demolished or converted
which is arranged or designed to be used for other than those uses specified for
the district in which it is located as set forth by the following Schedule of Uses
listed in the following tables.
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LEGEND FOR INTERPRETING SCHEDULE OF USES
+

| X
+
I

+

Designates use permitted in district indicated.
1
Designates use prohibited in district indicated.

+
| S

.J
Designates use which may be approved as Specific Use Permit

+

+

The numbers in the "note" column refer to description/definitions listed in Section
24 Descriptions/Definitions of Uses. Additional regulations relating to use of land
and buildings in individual zoning districts are listed in Sections 8 through 22 and
Section 28 of this ordinance.
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A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

OA

C-2

C-3

M-1

ACCESSORY AND INCIDENTAL USES

Accessory building to main use

X

X

X

X

X

X

X

X

X

S

X

X

X

Boat; Boat Trailer

X

X

X

X

X

X

X

X

X

S

X

X

X

Carport

X

X

X

X

X

X

X

X

X

S

X

X

X

Construction Yard (temporary)

X

X

X

X

X

X

X

X

X

X

X

X

Home Occupation

X

X

X

X

X

X

X

X

X

Temporary Field or Sales Office

X

X

X

X

X

X

X

X

X

Garage, private

X

X

X

X

X

X

Motor Home/Travel Trailerstorage; not to
be used for living quarters

X

X

X

X

X

X

X

X

X

Cattle Trailer

X

X

X

X

X

X

Billboard, advertising

X

X

S

X

Commercial Vehicle Parking GVW Not to
exceed on and one half (l1/2tons), and anything

that requires a Commercial Diver License (CDL)
AlsoSee Section 26 & Parking Ordinance.

Pagel

Section 23

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

CA

C-2

S

S

C-3

M-1

Residential Type Uses
Boarding and rooming house{ordinancefortaxon

X

motel needs to be voted)

Guest House

X

X

X

Manufactured housing, HUD code

X

Manufactured home park

X
X

Manufactured home subdivision PUD

X

Mobile Home

X

X

Motel, motor hotel, or motor lodge
Multiple family residence

X

X
X

X

X

X

X

Single family dwelling, attached

X
X

X

X

X

Townhouse or row dwelling
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X

S

Retirement housing

Single family dwelling, detached

X

X

Residence hotel or Bed and Breakfast

Servants or caretakers or guards

X

X

X
X

Section 23

X

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

G4

C-2

C-3

M-1

X

S

X

Residential Type Uses
Travel trailer park

Two family dwelling
Zero lot line house

X

X

EDUCATIONAL, INSTITUTIONAL, AND SPECIAL. USES
Athletic field

X

Cemetery or mausoleum
Child care center

X

S

X

S

X

S

X

Church, rectory, place of worship

X

Civic center

X

College or University

X

X

X

X

X

X

X

X

X

S

X

X

Community center, public

X

X

X

X

X

X

X

X

X

S

X

X

Community Center, private

X

X

X

X

X

X

X

X

X

S

X

X

S

X

X

X

X

Continuing Care Facility
Country Club, private
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Section 23

X

X

X

X

'

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

C4

C-2

C-3

M-1

EDUCATIONAL, INSTITUTIONAL, AND SPECIAL. USES
Exhibition area

S

X

X

Fairgrounds

S

X

X

Family home

S

S

S

S

Farm, ranch, or orchard

X

X

Feedlot, livestock

S

Fraternal organization, lodge, or civic club

X

X

X

Golf course

X

Golf driving range

X

X

X

Greenhouse, commercial

X

X

X

X

X

X

X

X

X

X

X

Greenhouse (or plantnursery), non
commercial

X

S

S

S

S

S

S

S

S

X

X

X

X

Health club; gymnasium

X

X

Hospital (chronic long-term care)(this one and
Hospital (acute care)
X

combined in the def.)
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X

X

S

the one betoware combined in the def.)

Kennel (OUtside pens)(thiS one and the one betow are

S

Section 23

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

C4

C-2

C-3

X

X

S

X

X

S

X

S

X

X

X

S

S

s

M-1

EDUCATIONAL, INSTITUTIONAL, AND SPECIAL. USES

Kennel (no outside pens)

X

X

Library

Museum or art gallery

X

Nursery School, Kindergarten

S

S

S

Park, playground (public)

X

X

X

X

X

X

X

X

X

Park, playground (private)

X

X

X

X

X

X

X

X

X

Personal care home (custodial care)
Prison, jail, place of incarceration (except
police?)
Race track

s

X

X

Rehabilitation Care Facility
Rehabilitation Care

Rest home or nursing home
Rodeo arena and grounds

School private/public (primary and/or
secondary)
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X
X

X

X

X

X

Section 23

X

X

X

X

X

S

X

X
X

X

X

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

C4

C-2

C-3

X

X

X

X

X

X

X

X

X

X

X

X

M-1

EDUCATIONAL, INSTITUTIONAL, AND SPECIAL. USES
School, trade or commercial

S

Shooting range, target range, outdoor

S

Shooting range, target range, indoor

S

Stable, commercial

X

Stable, private

X

X

Stadium or play field, public

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

Swimming pool, commercial
Swimming pool, private

S

TRANSPORTATION, UTILITY, AND COMMUNICATIONS USES

Airport, landing field

S

Electric power generating plant

X

X

X

Electrical substation

X

X

X

Electrical transmission line

X

X

X

Gas metering station

X

X

X
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X

X

X

Section 23

X

X

X

X

X

S

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

GA

C-2

C-3

S

X

X

X

Liquefied petroleum gas, storage, sale

X

X

X

X

Local utility distribution lines

X

X

X

X

X

X

X

X

X

S

X

X

X

Radio, TV or microwave tower, amateur

X

X

X

X

X

X

X

X

X

S

X

X

X

Radio, TV or microwave tower, commercial

X

X

X

X

X

X

X

M-1

TRANSPORTATION, UTILITY, AND COMMUNICATIONS USES
Gas transmission line

Heliport or helistop
Landfill

Railroad station

Railroad team track and right of way

X

X

X

X

Railroad track and right-of-way

X

X

X

X

Service yards of government agency (service

X

X

X

X

X

X

X

yard for public utility in def. But not here)

Sewage pumping station

X

Sewage treatment plant

X

Shops, office and/or storage area of public
or private utility

X
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X

X

X

X

X

X

X

X

S

X

X

Section 23

X

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

C4

C-2

C-3

M-1

TRANSPORTATION, UTILITY, AND COMMUNICATIONS USES
Solid waste transfer station

X

Telephone exchange

X

Telephone line

X

X

X

X

X

X

X

X

Water pumping station or well

X

X

X

X

X

X

X

Water storage, elevated

X

S

S

S

S

S

Water storage, ground

X

S

S

S

S

S

Water treatment plant

X

X

S

X

X

X

X

S

X

X

X

X

X

S

X

X

X

S

S

S

S

X

X

X

S

S

S

X

X

X

X

X

X

Auto leasing

X

X

X

Auto paint and body shop

X

S

X

Auto parts sales (inside)

X

X

Auto repair, major

X

X

Auto repair, minor

X

X

S

AUTOMOBILE AND RELATED SERVICE USES

Auto parts sales (outside)
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Section 23

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

OA

C-2

C-3

Automobile service station/repair

X

X

Auto storage

X

X

Bus terminal

X

X

Car wash

X

X

Motorcycle sales and service

X

X

Quick oil change facility

X

X

Quick tune-up facility

X

X

Tire dealer (no outside storage)

X

X

M-1

AUTOMOBILE AND RELATED SERVICE USES

Automobile and trailer sales area, new
Automobile and trailer sales area, used

Auto wrecking yard or junk yard

Parking lot or parking garage, automobile

Parking lot or parking garage, truck

Tire dealer (with outside storage)
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Section 23

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

GA

C-2

C-3

AUTOMOBILE AND RELATED SERVICE USES

Tire re-treading and recapping

Truck and bus leasing
Truck and bus repair
Truck or motor freight terminal
Truck sales

OFFICE, RETAIL, COMMERCIAL, AND SERVICE TYPE USES

Air conditioning & refrigeration contractor

X

X

X

X

X

X

X

X

X

X

X

X

X

X

Amusement commercial (indoor)
Amusement, commercial

(outdoor)

Antique shop

S

Arcade

Arts, crafts store (inside sales)

S

Arts, crafts store (outdoor sales limited)
Bakery and confectionery, retail sales

Page 10

S

Section 23

M-1

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

C4

C-2

C-3

M-1

OFFICE, RETAIL, COMMERCIAL, AND SERVICE TYPE USES

Bakery and confectionary, commercial

X

Bank, savings and loan, credit union

S

Boat sales

Barber shop

S

Barber school or college

Beauty culture school; cosmetology spec,
shoo

Beauty shop

S

BIdg. materials hardware (inside storage)

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

BIdg. materials hardware (outside storage)
Business service

S

X

X

X

Professional, non manufacturing

X

Wood products manufacturing (inside)

X

X

X

X

X

X

X

X

Light Wood Products and upholstery shop 5000 sa. ft or less

Cleaning and dyeing plant, small shop
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Section 23

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

OA

C-2

C-3

S

X

X

Club, private (hold tofind out about alcohol sales)

S

S

Convenience store

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

M-1

OFFICE, RETAIL, COMMERCIAL, AND SERVICE TYPE USES
Clinic, medical or dental

Custom personal service shop

S

Discount, variety, or department store
Drapery, needlework, or weaving shop

S

Engine and motor repair

Farm equipment, sales & service

Feed and farm supply (inside sales
/stOrage)This one &the Ibelow combined in def.)
Feed and farm supply (outside sales
/storage)

X

X

Flea market
Florist

S

Food store; grocery store

X

X

Furniture; appliance store

X

X

Page 12

Section 23

X

I

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

C4

C-2

C-3

M-1

OFFICE, RETAIL, COMMERCIAL, AND SERVICE TYPE USES

Garden center (retail sales)

X

X

General merchandie store

X

X

Gymnastic or dance studio

S

X

X

Handcraft shop

S

X

X

Heavy machinery sales

X

Hotel, motel, motor hotel, or motors lodge

X

X

Household appliance service and repair

X

X

X

X

X

X

X

X

X

X

X

X

Laboratory, medical or dental

S

Laboratory, scientific or research

Laundry and cleaning, self service

X

Laundry and cleaning, commercial
Metal dealer, secondhand

Metal dealer, crafted precious

S

Miscellaneous retail stores
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Section 23

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

G4

C-2

C-3

M-1

OFFICE, RETAIL, COMMERCIAL, AND SERVICE TYPE USES

Mortuary or funeral home

S

Motel

X

X

X

X

Office center

S

X

X

Office, prof.or general administrative

S

X

X

Office- showroom/warehouse

X

X

Pawn shop

X

X

Personal service shop

S

X

X

Pet shop or animal salon

S

X

X

Medical supplies sales & service,

S

X

X

X

X

X

X

X

X

Newspaper printing
Pharmacy

S

S

Plumbing, healing ,refrig.orair
cond.business

Plumbing service

X

Portable building sales

Page 14

X

Section 23

X
X

X

1

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

GA

C-2

C-3

X

X

X

X

X

X

X

X

drive-throuah service

X

X

Restaurant, with drive-in service

X

X

Restaurant, with drive-through service

X

X

code for enforcement)

X

X

Service, retail

X

X

Shopping center

X

X

Sign shop retail

X

X

X

X

X

X

OFFICE, RETAIL, COMMERCIAL, AND SERVICE TYPE USES

Post office, government and private
Print shop commercial (reconcile def)

S

Racquetball facilities

Restaurant or cafeteria, with drive-in
service

Restaurant or cafeteria, without drive-in or

Second hand store, fumiture/clothing (need

Storage, repair or furn. &appliance
(Inside)

Storage, repair or furn. &appliance
(Outside)

Studio (photographer, musician, artist)
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S

Section 23

M-1

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

GA

C-2

S

X

X

Tanning salon

X

X

Tattoo Parlor

X

X

Taxidermist

X

X

Theater (indoor)

X

X

Tool rental shop

X

X

X

X

X

X

X

X

C-3

M-1

OFFICE, RETAIL, COMMERCIAL, AND SERVICE TYPE USES
Studio for radio and television

Trailer manufactured housing or mobile
home display and sales
Trailer rental

Veterinarian clinic (no outside pens)

X

Veterinarian clinic (outside pens)

X

S

X

Washateria

X

X

Welding Supply

X

X
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Section 23

X

X

1

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

GA

C-2

C-3

M-1

MANUFACTURING, STORAGE, AND WAREHOUSING USES

Acetylene gas manufacture or storage

X

Advertising displays manufacture

X

X

X

X

Boats, building or repair

X

X

Boiler works

X

X

Bookbinding, except hand binding

X

X

Alcohol manufacture

Ammonia, bleach or chorine manufacture

Apparel and other products assembled
from finished textiles

Bottling works

X

Brick, tile, pottery or terra cotta
X

manufacture, other than handcraft

Brooms or brushes, manufacture

Building materials pnside storage]

X

Building materials [outside storage]

Cameras or other photographic equipment
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Section 23

X

X

X

X

X

X

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

GA

C-2

C-3

M-1

MANUFACTURING, STORAGE, AND WAREHOUSING USES
Candle manufacture (size limit in c-i)

X

Carpet manufacture or cleaning

X

X

X

X

X

X

X

X

Cement, Lime, gypsum or plaster of Paris
manuf.

Ceramics, stone, glass, marble or
porcelain products manufacture

Cleaning and dyeing; dry cleaning plant

X

Wood yard ( used to say coal, coke)

X

Concrete, asphalt batching plant (perm.)
Concrete, asphalt batching plant (temp.)

S

S

S

S

Contractor's shop and storage yard
(temporary)

Cosmetic manufacturing

S

S

S

S

S

S

s

X

s

s

X

X

X

X

X

X

Cotton seed oil manufacture

X

Creosote treatment

s

Dairy products processing, manufacturing

S

s

Disinfectant manufacture

Page 18

X
X

Section 23

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

C-1

C-2

C-3

M-1

MANUFACTURING, STORAGE, AND WAREHOUSING USES
Distillation of bones, coal or wood

X

Drugs or pharmaceutical products

S

X

Electrical appliances, supplies, and
machinery, assemble or manufacture

X

X

Electronic products, manufacturing

X

X

X

X

manufacture

Emery cloth and sandpaper manufacture

X

Farm supply sales (inside) (not taxable)
Farm supply sales (outside)(not taxable)
Fiberglass manufacture

X

Food products processing

X

X

Forge plant

X

Foundry (iron, steel, brass or copper)

X

Furniture and upholstry manufacture
Fumiture manufacture less than 5000 sq.

X

ft.

Gas manufacture
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Section 23

X

X

X

X

C-3

M-1

General commercial plant

S

S

General manufacturing

S

S

Glass products

X

X

S

X

X

X

X

X

X

X

Laundry plant

X

X

Light manufacturing

X

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

GA

C-2

MANUFACTURING, STORAGE, AND WAREHOUSING USES

Glue or gelatin manufacture

•

Grain elevator

X

Hatchery

X

Household appliance products assembly &

manufacture from prefabricated parts
Ice production, dry or natural

X

Industrial park

Junk or salvage yard

Mattress manufacture or renovation

X

Meat processing/locker plant/frozen food

X

products
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Section 23

X

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

GA

C-2

C-3

M-1

MANUFACTURING, STORAGE, AND WAREHOUSING USES
Metal fabrication

X

Mill (grain, flour, food products)

X

X

X

Musical instrument manufacture

X

X

Oil field service

X

X

Mines and quarries

Oil, gas

X

Orthopedic or medical appliance
manufacture

Paper products manufacture

Petroleum products, sales (wholesale)

S

X

Petroleum products, bulk quantities

X
X

Pipe sales and supply

X

X

Plastic products manufacture (not
including processing or raw materials)

X

X

Pump sales, repair and maintenance

X

X

Scrap metal sales and storage
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Section 23

A

SF-E

SF-1

SF-2

SF-3

TF

MF

MH-1

MH-2

GA

C-2

C-3

M-1

MANUFACTURING, STORAGE, AND WAREHOUSING USES
Self storage: mini-warehouse

X

X

Sporting and athletic equipment

X

X

Steel fabrication

X

X

Storage/wholesale warehouse, light

X

X

Storage/wholesale warehouse, heavy

X

X

Tools or hardware manufacture

X

X

Toys and novelty projects manufacture

X

X

X

X

X

X

X

X

manufacture

Toys and novelty projects manufacture
(less than 5000 sq. ft.)

Window shade, awnings, Venitian blind
manufacture

Wrecking yard (junk or salvage yard)
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Section 23

SECTION 24 DESCRIPTIONS/DEFINITIONS OF USES
24.1

Residential Users

24.1.1 Boarding or Rooming House: A building, other than hotel or
multiple family dwelling, where lodging is provided to persons for
compensation, and where facilities for food preparation are not
provided in individual rooms. Facilities usually referred to as "bed
and breakfast" arrangements are included in this definition.
24.1.2 Dormitory: A building in which housing is provided for individual
students under the general supervision or regulation of an
accredited college or university and as distinguished from an
apartment, hotel, motel, or rooming house. A dormitory may
provide apartment units for guests, faculty, or supervisory
personnel on a ratio not to exceed one (1) such apartment unit for
each fifty (50) students for which the building is designed.
Individual rooms or suites of rooms may have cooking facilities.
The dormitory may include facilities such as a commissary and/or
snack bar, lounge, and study area, dining halls, and accessory
kitchen, recreation facilities, and laundry, provided that these
facilities are for the benefit and use of the occupants and their
guests and not open to the general public.
24.1.3 Duplex. See Two Family Dwelling, Sec. 24.1.20.
24.1.4 Garden (Patio) Home: A free-standing, detached structure used for
residential purposes, built in accordance with standards set out in
Section 25.5.

24.1.5 Guest House: Living quarters within a detached accessory building
located on the same premises with the main building, for use by
temporary guests of the occupants of the premises, such quarters
having kitchen facilities and not rented or otherwise used as a
separate dwelling.
24.1.6 Manufactured Housing, HUD Code: A structure, constructed on or
after June 15, 1976, according to the rules of the United States

Department of Housing and Urban Development, transportable in
one (1) or more sections, which, in the traveling mode, is eight (8)
body feet or more in width or forty (40) body feet or more in length,
or, when erected on site, is three hundred twenty (320) or more
square feet, and which is built on a permanent foundation when
connected to the required utilities, and includes the plumbing,
heating, air-conditioning, and electrical systems. All references in
this ordinance to manufactured housing or manufactured home(s)
40-

shall be references to HUD Code Manufactured Housing, unless
otherwise specified.
24.1.7 Manufactured Home Park:
Any tract of land under single
ownership of not less than one (1) acre and not more than ten (10)
acres approved for occupancy by manufactured housing and
accessory structures related thereto and designed and operated in
accordance with standards herein set forth or as set forth in any
other ordinance of the City of Keene relating to the location, use,
construction, operation, or maintenance of manufactured housing.
24.1.8 Manufactured Home Subdivision:

A tract of land of not less than

two (2) acres which has been platted as a lot of record in its entirety
in accordance with the subdivision regulations of the City for
occupancy primarily by HUD-Code manufactured housing and
industrialized housing.
24.1.9 Mobile Home:

A structure constructed before June 15 1976,

transportable in one or more sections which, in the traveling mode,
is eight (8) body feet or more in width or forty (40) body feet or
more in length, or, when erected on site, is three hundred twenty
(320) or more square feet, and which is built on a permanent
foundation when connected to the required utilities, and includes
the plumbing, heating, air-conditioning, and electrical systems.
24.1.10 Motel. Hotel. Motor Hotel, or Motor Lodge: A building or group of
buildings designed for and occupied as a temporary dwelling
place, providing four (4) or more room units for compensation.
Units provided for the customers and where the operation is
supervised by a person or persons in charge at all hours. A motel,
motor hotel, or motor lodge may include restaurants, club rooms,
banquet halls, ballrooms and meeting rooms as accessory uses.

24.1.11 Multiple Familv Residence. Any building or portion thereof which is
designed, built, rented, leased, or let to be occupied as three (3) or
more dwelling units or apartments or which is occupied as a home
or place of residence by three (3) or more families living in
independent dwelling units.
24.1.12 Residence Hotel. A multi-dwelling unit extended stay lodging
facility consisting of efficiency units or suites with a complete
kitchen suitable for long term occupancy. Customary hotel services
such as linen, maid service, telephone, and upkeep of furniture
shall be provided. Meeting room, club house and recreational
facilities intended for the use of residents and their guests are
permitted. This definition shall not include other dwelling units as
41.

defined in this ordinance.

24.1.13 Retirement Housing: A development providing dwelling units
specifically designed for the needs of ambulatory or retired

persons. The following subsidiary uses shall be permitted to
provide on-site goods and services for residents and their guests,
but are not intended for use by the general public:
a)
b)

cafeteria and/or dining room
library

c)
d)
e)

game room
swimming pool and/or Jacuzzi
exercise room

f)
g)
h)
i)
j)

arts and crafts facilities
greenhouse
housekeeping service
transportation service
snack bar with a maximum of 350 square feet per 100
dwelling units
beauty/barber shop with a maximum of 250 square feet per
100 dwelling units or a maximum of 450 square feet per 100
dwelling units
convenience retail shop with maximum of 350 square feet
per 100 dwelling units to provide for sale of food items, non
prescription drugs, small household items, and gifts.

k)
I)

24.1.14 Servant's, Caretaker's, or Guards' Residence:

An accessory

building or portion of an accessory building located on the same lot
or grounds with the main building, containing not more than one
kitchen and at least one bathroom facility and used as living
quarters for a person or person employed on the premises for not
less than fifty percent (50%) of his/her actual working time, and not
otherwise used or designed as a separate place of abode, provided
the living area of such quarters shall not exceed six hundred (600)
square feet.
24.1.15 Single Familv Dwelling Attached: A dwelling that is part of a
structure containing three (3) or more dwellings, each designed
and constructed for occupancy by one family, with each dwelling
unit attached by a common wall to another with a minimum length
of attachment of twenty (20) feet, in which each dwelling is located
on a separate platted lot.
24.1.16 Single Familv Dwelling. Detached: A detached building designed
exclusively for occupancy by one (1) family, excluding
manufactured housing and modular homes.
-42-

24.1.17 Townhouse or Row Dwelling:

One of a series of not less than

three (3) nor more than ten (10) attached one (1) family dwellings
under common roof with common exterior wall, and separated from
one another by single partition walls without openings from
basement to roof. No townhouse dwelling unit is to be constructed
above another townhouse dwelling unit.
24.1.18 Reserved for future use.

24.1.19 Travel Trailer Park: Any tract of land under single ownership, two
(2) acres or more, where accommodations are provided for travel
trailer use. (Refer to applicable building codes & ordinances.)
24.1.20 Two Familv Dwelling: A building designed for occupancy by two
(2) individuals or families living independently of each other within
separate units which have a common wall and are under one (1)
roof.
24.1.21 Zero Lot Line House: A residence allowed to have little or no side

yard on one side, where the wall on that side has no doors,
windows, or other openings and which otherwise qualifies for a
one-hour fire rating as defined in the building code.
24.2

Educational. Institutional, and Special Uses

24.2.1 Athletic Field: An area for team oriented, recreational uses,
associated with either public or private schools or civic

organizations.
24.2.1. a. Cemetery or Mausoleum: An area, either public or private, set

apart for or containing graves, tombs or funeral urns; a burial place
for the bodies or remains of many individuals, including those of a
single family, sometimes in the form of a small building.
24.2.1. b. Child Care Center: An establishment where four (4) or more
children are provided care, training, education, custody, treatment,
or supervision for less than 24 hours a day. The term "day care
center" shall not include overnight lodging, medical treatment,
counseling, or rehabilitative services and does not apply to any
school (Also see Registered Family Home).
24.2.2 Church. Rectory, or Place of Worship: A building for regular
assembly for religious worship which is used primarily for such
purpose and customary accessory activities including a place of
residence for ministers, priests, rabbis, teachers, or directors on the
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premises.

24.2.3 Civic Center: A building or complex of buildings that houses
municipal offices and services and which may include cultural,
convention and/or entertainment facilities owned and/or operated
by a governmental agency.
24.2.4 College or University.

An institution established for educational

purposes offering courses of study beyond the secondary
education level, but excluding trade and commercial schools.
24.2.5 Community Center, Public: A building or buildings dedicated to
social and/or recreational activities, serving the City or a
neighborhood and owned and operated by the City or by a non
profit organization dedicated to promoting the health, safety,
morals, or general welfare of the City.
24.2.6 Community Center. Private: A building or buildings dedicated to
social and/or recreational activities serving residents of a
subdivision or development which is operated by an association or
incorporated group for their use and benefit.
24.2.7 Continuing Care Facility:

A place as defined in the Texas

Continuing Care Facility Disclosure and Rehabilitation Act in which
a person provides board and lodging, together with personal care
services and nursing services, medical services, or other healthrelated services, regardless of whether the services and lodging are
provided at the same location, under an agreement that requires
the payment of a fee and that is effective for the life of the individual
or for a period of more than one (1) year, such individual or
individuals being cared for not being related by consanguinity or
affinity to the person providing the care. (Also see Household Care
Facility and Household Care Institution, and Personal Care Home).
24.2.8 Country Club (Private): Land and buildings customarily containing

a golf course and a clubhouse and available only to specific private
membership; such a club may contain adjunct facilities such as
private club, dining room, swimming pool, tennis courts, and similar
recreational or service facilities.
24.2.9 Reserved for future use.

24.2.10 Exhibition Area: An area or space either outside or within a
building for the display of topic-specific goods or information.
24.2.11. Fairgrounds: An area where outdoor fairs, circuses or exhibitions
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are held.

24.2.12. Familv Home: A community-based residential home operated by
either the State of Texas, a non-profit corporation, a community

center organized pursuant to State statute, or an entity which is
certified by the State as a provider for a program for the mentally
retarded. Family homes provide care for persons who have mental
and/or physical impairments that substantially limit one or more
major life activities. To qualify as a family home, a home must
meet the following requirements:
a. Not more than six (6) disabled persons and two (2) supervisory
personnel may reside in a family home at the same time.
b. The home must provide food and shelter, personal guidance,
care, rehabilitation services, or supervision.
c. All applicable licensing requirements must be met.
24.2.13 Farm. Ranch, or Orchard: An area of five (5) acres or more which
is used for growing of usual farms products and/or raising of usual
farm products and animals and including the necessary accessory
uses for raising, treating, and storing products raised on the
premises, but not including the commercial feeding of offal or
garbage to swine or other animals and not including any type of
agriculture or husbandry specifically prohibited by ordinance of law.
Farm, ranch, or orchard use shall not cause a hazard to health by
reason of unsanitary conditions and shall not be offensive by
reason of odors, dust, fumes, noise, or vibrations or be otherwise
detrimental to the public welfare.

24.2.14 Fraternal Organization. Lodge, or Civic Club: An organized group
having a restricted membership and specific purpose related to the
welfare of the members.

24.2.15 Golf Course: An area of twenty (20) acres or more improved with
trees, greens, fairways, hazards and which may include
clubhouses.

24.2.16 Greenhouse or Plant Nursery, Commercial:
A place, often
including artificially heated and/or cooled buildings, where trees or
plants are raised and/or sold including relate storage of equipment
for landscape contracting.

24.2.17 Greenhouse. Non-Commercial: A building, often artificially heated
and/or cooled, used as a location for cultivating plants which are
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used by the grower and not sold as a commercial activity.
24.2.17. a. Health Club or Gymnasium: A building or room, either public or

private, designed and equipped for indoor sports, the primary
purpose of which is to provide exercise facilities for a membership
of many individuals.
24.2.18 Hospital (Chronic and Acute Care): Long Term Health Care

Facility: An institution providing both in-patient health, personal
care, or rehabilitative services over a long period of time to persons
chronically ill, aged, or disabled due to injury and disease or to
injured patients who need medical or surgical treatment intended to
restore them to health and an active life and which is licensed by
the State of Texas.

24.2.19 Household Care Institution: A dwelling unit which provides
residence and care to not more than nine (9) persons, regardless of
legal relationship, who are elderly; disabled; orphaned, abandoned,
abused, or neglected children; victims of domestic violence; or
rendered temporarily homeless due to fire, natural disaster, or
financial adversity; living together with no more than two
supervisory personnel as a single housekeeping unit. (See also
Personal Care Home and Continuing Care Facility.

24.2.20 Kennel: Any lot or premises on which four (4) or more dogs, cats
or other domestic animals more than four (4) months of age are
housed or accepted for boarding, breeding, training, selling,
grooming and/or bathing for which remuneration is received.
24.2.21 Library: Any institution for the loan or display of books, tapes,
objects of art or science which is sponsored by a public or
responsible quasi-public agency and which institution is open and
available to the general public.
24.2.22 Museum or Art Gallery: An institution for the collection, display
and distribution of objects of art or science and which is sponsored
by a public or quasi-public agency and which facility is open to the
general public.

24.2.23 Nursery School; Kindergarten: A child care facility offering a
program four (4) hours or less per day for children who have
passed their second birthday but who are under seven years old.
24.2.24 Nursing Home: See Rest Home.

24.2.25 Park, Playground, or Recreation Center (Public):
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An open

recreation facility or park owned and operated by a public agency
and available to the general public.
24.2.26 Park. Playground, or Recreation Center (Private): A privately
owned park, playground, open space or building dedicated to
recreational activities, maintained by a community club, property
owner's association, or similar organization.
24.2.27 Personal Care Home (Custodial Care):

An owner-occupied,

home-operated non-licensed facility for the elderly providing
custodial care to not more than three (3) individuals not related to
the provider of such care. Custodial care is that of care which
assists elderly persons who are incapable because of physical or
mental limitations of performing routine daily activities and which
do not require the continuing attention of trained medical or
paramedical personnel. (Also see Continuing Care Facility).
24.2.28 Reserved for future use.

24.2.29 Race Track:

A facility used for the racing of vehicles and/or

animals.

24.2.30 Registered Familv Home:

A child care facility that regularly

provides care in the caretaker's own residence for not more than
six (6) children under 14 years of age, excluding the caretaker's
own children, and that provides care after school hours for not
more than six (6) additional elementary school siblings of the other
children given care, but the total number of children, including the
caretaker's own, does not exceed twelve (12) at any given time.
(Also see Child Care Center).
24.2.31 Rehabilitation Care Facility: A dwelling unit which provides
residence and care to not more than four (4) persons, regardless

of legal relationship, who have demonstrated a tendency towards
alcoholism, drug abuse, mental illness or antisocial or criminal
conduct living together with not more than two supervisory
personnel as a single housekeeping unit.
24.2.32 Rehabilitation Care Institution: A facility which provides residence
and care to five (5) or more persons, regardless of legal
relationship , who have demonstrated a tendency towards
alcoholism, drug abuse, mental illness or antisocial or criminal
conduct together with supervisory personnel.

24.2.33 Rest Home or Nursing Home: A place of residence or care for
persons suffering from infirmities of age or illness where care is
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provided on a prolonged or permanent basis.

This term shall

include a convalescent home.

24.2.33. a. Rodeo Arena and Grounds: An indoor or outdoor area where

rodeo performances are conducted by either public or private
institutions and/or organizations.
24.2.34 School. Private (Primary or Secondary): An institution of learning

having a curriculum equivalent to public schools but not including
specialty schools such as dancing, music, beauty, mechanical,
trade, or commercial schools.
24.2.35 School. Public (Primary or Secondary):

An institution under the

sponsorship of a public agency which offers instruction in the
several branches of learning and study required to be taught in the
public schools by the Education Code of the State of Texas but not
including specialty schools such as dancing, music, beauty,
mechanical, trade, or commercial schools.

24.2.36 School. Trade or Commercial: Establishments, other than public

or parochial schools, private primary and secondary schools or
colleges, offering training or instruction on a trade, art, or
occupation.
24.2.36. a. Shooting Range. Target Range. Outdoor: A facility which is

designed to safely allow the discharge of firearms at targets for
practice.
24.2.37. a. Stable. Commercial: A structure housing horses which are
boarded or rented to the public or any stable other than a private
stable, but not including a sale barn, auction or similar trading
activity.

24.2.37. b. Stable. Private: An accessory building set back from adjacent
property lines a minimum distance of one hundred (100) feet and
used for quartering horses, not to exceed one (1) horse per one
acre area of a farm or lot.

24.2.38 Stadium or Play field. Public: An athletic field or stadium owned

and operated by a public agency for the general public including a
baseball field, golf course, football field or stadium which may be
lighted for nighttime play.
24.2.39 Swimming Pool. Commercial:

Swimming pool with accessory

facilities, parts of the facilities are available to the general public for
a fee.
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24.2.39. a. Swimming Pool. Private: A swimming pool with accessory
facilities which are available only to private members.
24.3

Transportation, Utility and Communications Uses

24.3.1 Airport, Landing Field: A place where an aircraft can land and take

off, usually equipped with hangars, facilities for refueling and
repair, and various accommodations for passengers and/or freight.
24.3.2 Electrical Substation: A subsidiary station in which electric current
is transformed.

24.3.2. a. Electrical Transmission Line: An elevated or below grade line

through which electric current is transmitted.
24.3.3 Gas Metering Station:
regulated and recorded.

Facility at which natural gas flows are

24.3.3. a. Gas Transmission Line: An above or below grade line though
which natural gas is transmitted.

24.3.4 Heliport or Helistop: A landing facility for rotary wind aircraft which

may include fueling or servicing facilities for such craft.
24.3.4. a. Landfill: An area where refuse and garbage are deposited.
24.3.4. b. Liouefied Petroleum Gas (LPG), Storage and Sales: A facility
where LPG is stored and soled to retail customers.

24.3.4. c. Local Utility Distribution Lines: Lines which convey either water,

electricity, or natural gas of a similar commodity to customers.
24.3.4. d. Public or Private Franchised Utility: A utility that is franchised by
the City.
24.3.5 Radio.

Television,

or

Microwave

Communications

Operators.

Amateur: The transmission, retransmission, or reception of radio,

electromagnetic, or microwave signals for private or personal use
and not for the purpose of operating a business and/or financial
gain.
24.3.5. a. Radio. TV or Microwave Tower. Amateur: A tower, not owned

and/or operated by a commercial business, through which radio, TV
and/or microwave transmissions are made.
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24.3.6 Radio.

Television,

or Microwave

Communications

Operations.

Commercial: The transmission, retransmission, or reception of
radio, electromagnetic, or microwave signals primarily for the
purpose of operating a business and/or financial gain.
24.3.6. a. Radio. TV or Microwave Tower, Commercial: A tower, owned

and/or operated by a commercial business, through which radio, TV
and/or microwave transmissions are made.

24.3.7 Railroad Station: Any premises for the transient parking of trains
and the loading and unloading of passengers.
24.3.8 Railroad Team Track and Right-Of-Wav: A facility/place for the
loading and unloading of materials on trains.
24.3.9 Railroad Track and Right-Of-Wav: Includes track and undeveloped
right-of-way, but does not include railroad stations, sidings, team
tracks, loading facilities, dock yards, or maintenance areas.
24.3.10 Service Yard of Governmental Agency: An area for the servicing
and storage of vehicles or other property of a governmental
agency.

24.3.10. a. Sewage Pumping Station: A facility used for pumping raw
sewage to the sewer treatment plant.
24.3.10. b. Sewage Treatment Plant: A facility designed and used for the
treatment of raw sewage.
24.3.11 Shops. Office, and/or Storage Area of Public or Private Utility:

The pole yard, maintenance yard, and/or administrative offices of a
municipality or franchised utility.
24.3.12 Solid Waste Transfer Station: A facility and/or premises at which
solid waste is temporarily deposited prior to ultimate removal to a
permanent solid waste storage site.
24.3.13 Telephone Exchange: A switching or transmitting station owned
by a public utility but not including business offices, storage, or
repair shops or yards.
24.3.14. Telephone Exchange Building: A building that contains
equipment used by a telephone company for telephone network
operations.
24.3.15 Transit Station or Turnaround: A site used for accessing a transit
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system or where transit vehicles are routed.
24.3.16 Water Pumping Station or Well: A site used for pumping water
through a water system or a site that contains a water well.
24.3.17 Water Storage. Elevated: A site where an elevated water storage
facility is located.

24.3.18 Water Storage, Ground: A site where a ground water facility is
located.

24.3.19 Water Treatment Plant: A site where either well or surface water is

treated for human consumption.
24.4

Automobile and Related Service Uses

24.4.1 Auto Laundry: See Car Wash.

24.4.2 Auto Leasing: Storage and leasing of automobiles, motorcycles,
and light load vehicles.
24.4.3 Auto Parts Sales (Inside): The use of any building or other premise
for the display and sale of new or used parts for automobiles, panel
trucks, vans, tractor trailers, or recreational vehicles.
24.4.4Auto Parts Sales (Outside):

The use of any land area for the

display and sale of new or used parts for automobiles, panel trucks,
vans, tractor trailers, or recreation vehicles.

24.4.4. a. Auto Paint and Body Shop: A site where vehicles are repairs
and/or painted.

24.4.5 Automobile Repair, Maior: General repair or reconditioning of
engines and air-conditioning systems for motor vehicles; wrecker
service; collision services including body, frame or fender
straightening or repair; customizing; overall painting or paint shop;
vehicle steam cleaning; those uses listed under "automobile repair,
minor", and other similar uses.

24.4.6 Automobile Repair. Minor: Minor repair or replacement of parts,
tires, tubes, and batteries; diagnostic services; minor motor
services such as grease, oil, spark plug, and filter changing; tuneups; emergency road service; replacement of starters, alternators,
hoses, brake parts; automobile washing and polishing; performing

state inspections and making minor repairs necessary to pass said
inspection; normal servicing of air-conditioning systems, and other
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similar minor services for light load vehicles, but not including any
operation named under "automobile repair, major" or any other
similar use.

24.4.7 Automobile and Trailer Sales. New: Building(s) and associated
open area other than a street or required automobile parking space
used for the display or sale of primarily new automobiles, light
trucks, and trailers, to be displayed and sold on premises, and
where no repair work is done except minor reconditioning of the
automobiles and trailers to be displayed and sold on the premises,
and no dismantling of automobiles or trailers for sale or keeping of
used automobile and trailer parts or junk on the premises.
24.4.8 Automobile and Trailer Sales. Used: Building(s) and associated
open area other than a street or required automobile parking space
used for the display and sale of used automobiles, light trucks, or
trailers in operating condition and where no repair work is done
except the minor adjustments of the vehicles to be displayed or
sold on the premises. A used car sale area shall not be used for
the storage of wrecked automobiles or the dismantling of
automobiles or the storage of automobile parts or junk on the
premises.
24.4.9Automobile Service Station:

A building or place arranged,

designed, used, or intended to be used for the primary purpose of
dispensing gasoline, oil, diesel fuel, liquefied petroleum gases,
greases, batteries, and other automobile accessories at retail direct
to the on-premise motor vehicle trade provided that the above
services shall not be construed to include major overhaul, the
removal and/or rebuilding of an engine, cylinder head, oil pan,
transmission, differential, radiator springs, or axles; steam cleaning,
body or frame work, painting, upholstering and replacement of
glass. If the dispensing or offering for sale of auto fuel at retail is
incidental, the premises shall be classified as a public garage.
Service stations shall not allow automobiles which are inoperative
or are being repaired to remain outside such service station for a
period greater than seven (7) days.

24.4.10 Auto Storage:
The storage on a lot or tract of operable
automobiles for the purpose of holding such vehicles for sale,
distribution, or storage.

24.4.11 Automobile Wrecking Yard of Junk Yard:

Any building, structure,

or open area used for the dismantling or wrecking of any type of
used vehicles or the storage, sale, or dumping of dismounted or
wrecked vehicles or their parts and accessories, including any farm
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vehicles or farm machinery or parts thereof, stored in the open and
not being restored to operating condition, including the commercial
salvaging, storage, and scraping of any other goods, articles, or
merchandise.

24.4.12 Bus Terminal: Any premises for the transient housing or parking
of motor-driven buses and the loading and unloading of
passengers.

24.4.13 Car Wash:

Facility or structure used to wash motorcycles,

automobiles, vehicles and trucks.

24.4.13. a. Motorcycle Sales and Service: A site where motorcycles are
sold and/or repaired or serviced.
24.4.14 Parking Lot or Parking Garage. Automobile: Area for parking light
load vehicles.

24.4.15 Parking Lot or Parking Garage, Truck:

Area for parking heavy

load vehicles.

24.4.16 Quick Oil Change Facility: A business engaging in the changing
of oil, oil filters, and the chassis lubrication of motor vehicles. All
new oil shall be dispensed from drums and all old oil shall be kept
in sumps until removed by pumper trucks.
24.4.17 Quick Tune-up

Facility:

A

business engaging in engine

adjustment and minor part replacement for motor vehicles, limited
to spark plugs, condensers, spark plug wires, distributor caps,
distributor points, PVC valves, air cleaners, fan belts and radiator
hoses. Such a facility shall not repair or replace carburetors,
starters, alternators, generators, radiators, water pumps, or other

major engine parts, brake shoes, or mufflers.
24.4.17. a. Tire Dealer (no outside storage): A building where tires are
sold and/or mounted on vehicles.

24.4.17. b. Tire Dealer (with outside storage): A building or site where tires
are sold and/or mounted on vehicles.
24.4.17. c. Tire Retreading and Recapping: A site where new treads or

applied to used tires.
24.4.18 Truck and Bus Leasing: The rental of new or used panel trucks,
vans, trailers, recreational vehicles, or motor-driven buses in
operable condition and where no repair work is done.
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24.4.19 Truck and Bus Repair: An establishment providing major and
minor automobile repair services to heavy load vehicles.
24.4.20 Truck or Motor Freight Terminal:

A building or area in which

freight brought by motor truck is assembled and/or stored for
shipping by motor truck.
24.4.21 Truck Sales: Building(s) and associated open area other than a

street or required automobile parking space used for the display or
sale of primarily new heavy load vehicles, to be displayed and sold
on premises, and where no repair work is done except minor
reconditioning of the vehicles to be displayed and sold on the

premises, and no dismantling of vehicles for sale or keeping of
used vehicle parts or junk on the premises.
24.5

Office. Retail and Service Type Uses

24.5.1 Air Conditioning and Refrigeration Contractor: A place from which

a person performs design, installation, construction, maintenance,
service, repair, alteration or modification of a product or of
equipment in environmental air conditioning, commercial
refrigeration, or process cooling or heating systems, under terms
and conditions described in the Texas Air Conditioning and
Refrigeration Contractor License Law.
24.5.2. a. Amusement. Commercial (Indoor): An establishment providing
for activities, services and instruction for the entertainment,

exercise and improvement of fitness and health of customers,
clients or members but not including hospitals, clinics, massage
parlors or arcades. Uses would typically include bowling alleys, ice
or roller skating rinks, racquetball and handball courts, indoor tennis
courts, weight lifting and nautilus facilities, exercise areas,
swimming pools and spas, bingo parlors, martial arts, classrooms
and/or practice areas, gymnasiums and indoor running or jogging
tracks.

24.5.2. b. Amusement. Commercial (Outdoor):

An outdoor area or

structure, open to the public, which provides entertainment or
amusement for a fee or admission charge, including but not limited
to batting cages, miniature golf, go-kart tracks and carnivals.
24.5.3 Antigue Shop: A retail establishment engaged in the selling of
works of art, furniture or other artifacts of an earlier period, with all
sale and storage occurring inside a building.
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24.5.4 Arcade: An establishment in which there are located six (6) or
more coin operated skill or pleasure machines.

24.5.4. a. Arts and Crafts Store (inside sales): A building where arts and
crafts are made and art material is sold.

24.5.4. b. Arts and Crafts Store (outdoor sales limited): A site where arts
and crafts are made and art material is sold with some outside

displays.

24.5.5. a. Bakery and Confectionery. Retail Sales: A place for preparing,
cooking, baking and selling of products on the premises.

24.5.5. b. Bakery and Confectionery. Commercial: A place for preparing,
cooking or baking of products primarily intended for off-premise
distribution.

24.5.6 Bank. Savings and Loan. Credit Union:

An establishment for the

custody, loan, exchange or issue of money, the extension of credit,
and/or facilitating the transmission of funds.
24.5.7. a. Barber Shop: A place where barbering, as defined in Chapters
1601 and 1603 of the Texas Occupations Code, is practiced,
offered, or attempted to be practiced, except when such place is
duly licensed as a barber school or college.
24.5.7. b. Barber School or College: A place of training for practice of
barbering, as defined in Chapters 1601 and 1603 of the Texas
Occupations Code.
24.5.7. c.

Beauty Culture School: Cosmetology Specialty Shop:

A

specialized place of training, as defined in Chapters 1602 of the
Texas Occupations Code.
24.5.7. d. Beauty Shop: A place where cosmetology, as defined in
Chapters 1602 of the Texas Occupations Code, is practiced.
24.5.7. e. Boat Sales: A site where boats and related equipment are sold
and boat service and repair is provided.
24.5.8. a. Building Materials, Hardware Sales (inside storage): The sale of

new building materials and supplied indoors with related sales for
hardware, carpet, plants, electrical and plumbing supplies all of
which are oriented to the retail customer, rather than contractor or
wholesale customer.
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24.5.8. b. Building Materials. Hardware Sales (outside storage): The sale

of new building materials and supplied indoors with related sales for
hardware, carpet, plants, electrical and plumbing supplies all of
which are oriented to the retail customer, rather than contractor or
wholesale customer.

24.5.9 Business Service. Establishments primarily engaged in providing
services not elsewhere classified to business enterprises on a fee
contract basis including but not limited to advertising agencies,

computer programming and
equipment rental or leasing.

software

24.5.10 Light Wood and Upholstering Shop:

services,

and

office

An establishment used for

the production, display and sale of furniture or cabinets and soft
coverings for furniture. (5,000 sq ft or less)
24.5.11 Cleaning and Dyeing. Small Plant or Shop: A custom cleaning

shop not exceeding five thousand (5,000) square feet of floor area
or a pickup station. (See also Cleaning and Dyeing; Dry Cleaning
Plant).

24.5.12 Clinic. Medical or Dental: A facility or station designed and used
for the examination and treatment of persons seeking medical care

as outpatients who do not remain on the premises overnight.
24.5.12. a. Club. Private: A building where a club with a non-public
membership conducts its operations.
24.5.13 Convenience Store: A retail establishment providing for the sale
of food items, non-prescription drugs, small household items, and

gifts. Gasoline and diesel fuel may be offered for sale provided
they are not the primary source of income for the store and that no
more than six (6) pumps are offered. Maximum size of the
establishment will be no more than 2,500 square feet not including
storage areas and administrative offices.
24.5.14 Custom Personal Service Shop:

Includes such uses as tailor,

shoe repair, barber/beauty shop, health studio, or travel consultant.
24.5.15 Discount. Variety, or Department Store: A retail store offering a
wide variety of merchandise in departments and exceeding 7,000
square feet of floor area.
24.5.15. a. Drapery. Needlework or Weaving Shop: An establishment

selling material, supplies and products involving draperies and
curtains, needlework or weaving.

-56-

24.5.15. b. Engine and Motor Repair: An establishment where engines
and motors are repaired.
24.5.15. c. Farm Eguipment Sales and Service: An establishment were

farm and ranch related equipment is sold and service and/or repairs
are provided.
24.5.16 Feed and Farm Supply Store (inside sales and storage):

A

building where food stuffs for animals and implements and goods
related to agricultural processes but not including farm machinery is
sold.

24.5.16. a. Feed and Farm Supply Store (outside sales and storage): An

establishment for the selling of food stuffs for animals and including
implements and goods related to agricultural processes but not
including farm machinery.
24.5.17 Flea Market: A site where space inside or outside a building is
rented

to

vendors

on

a

short-term

basis

for

the

sale

of

merchandise. The principal sales shall include new and used
household goods personal effects, tools, art work, small household
appliances, and similar merchandise, objects or equipment in small
quantities. The term flea market shall not be deemed to include
wholesale sales establishments or rental services establishments,
but shall be deemed to include personal services establishments,
food services establishments, retail sales establishments, and
auction establishments.

24.5.18 Florist: An establishment displaying and selling plants, flowers,
floral supplies, and similar items.

24.5.19 Food Store. Grocery Store: An establishment that displays and
sells consumable goods that are not to be eaten on the premises.
24.5.20 Furniture. Appliance Store: Retail stores selling goods used for
furnishing the home, including but not limited to furniture, floor
coverings,
draperies, glass and chinaware, domestic stoves,
refrigerators and other household electrical and gas appliances.
24.5.21 Garden Center (Retail Sales):
Location including land and
buildings at which plants, trees, shrubs, horticultural supplies, and
similar items are displayed for sale to the general public. All such
displays shall be located behind the front yard line established in
the district in which the garden center is located.
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24.5.22 General Merchandise Store: Retail stores which sell a number of

lines of merchandise including but not limited to dry goods apparel
and accessories, furniture and home furnishings, small wares,
hardware, and food. The stores included in this group are known as
department stores, variety stores, general stores, and other similar
stores.

24.5.22. a. Gymnastic or Dance Studio: An indoor establishment where

gymnastics and/or dance lessons are provided.
24.5.22. b. Handicraft Shop: See Arts and Crafts Store.

24.5.22. c. Heavy Machinery Sales: An establishment where heavy
equipment is sold and serviced.
24.5.23 Household Appliance Service and Repair: The maintenance and

rehabilitation of appliances customarily used in the home including
but not limited to washing and drying machines, refrigerators,
dishwashers, trash compactors, ovens and rangers, kitchen
appliances, vacuum cleaners, and hairdryers.
24.5.23. a. Laboratory, Medical or Dental:

Facilities for medical or dental

research including laboratories, experimental equipment, and
operations involving compounding or testing of materials or
equipment.
24.5.24

Laboratory.

Scientific or Research:

Facilities

for

research

including laboratories, experimental equipment, and operations
involving compounding or testing of materials or equipment.

24.5.25 Laundry and Cleaning Self-Service: An establishment including
facilities for laundering and cleaning of clothing and similar items to
be operated by the patron; not a commercial laundry or cleaning
plant.
24.5.25. a. Laundry and Cleaning, Commercial: A

retail establishment

where clothing is cleaned.

24.5.26. a. Metal Dealer, Secondhand:

A place of business in which a

person purchases, gathers, collects, solicits or procures scrap
metal or where scrap metal is gathered together or kept for
shipment, sale, or transfer, under terms and conditions found in

Chapter 1956 of the Texas Occupations Code. (Also see Junk or
Salvage Yard).
24.5.26. b. Metal Dealer, Crafted Precious: A place of business in which a
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person engages in the business of purchasing and selling crafted
precious metals, including jewelry, silverware, art objects, or any
other thing or object made in whole or in part from gold, silver,
platinum, palladium, iridium, rhodium, osmium, ruthenium, or heir
alloys, including coins and commemorative medallions, under terms
and conditions found in Chapter 1956 of the Texas Occupations
Code.

24.5.27 Miscellaneous Retail Stores: A place of business which sells
goods for retail to the general public.
24.5.27. a. Mortuary or Funeral Home: An establishment with facilities for

the preparation of the dead for burial or cremation, for the viewing
of the body and for funerals.
24.5.28 Office Center. A building or complex of buildings used primarily
for conducting the affairs of a business, profession, service,
industry, or government, or like activity that may include ancillary
services for office workers such as a restaurant, coffee shop,
newspaper, or candy stand.
24.5.29 Office. Professional or General Administrative: A room or group
of rooms used for the provision of executive management, or
administrative services. Typical uses include administrative offices
and services including real estate, insurance,
property
management, investment, personnel, travel, secretarial services,
telephone answering, and business offices of public utilities,
organizations, and association but excluding medical offices.
24.5.30

Office

-

Showroom/Wa re house:

An

establishment with

a

minimum of seventy-five percent (75%) of its total floor area
devoted to storage and warehousing not accessible to the public.
The remaining area may include retail and wholesale sales areas,
sales offices, and display areas for products sold and distributed
from the storage and warehousing areas.
24.5.31 Pawn Shop: An establishment where money is loaned on the
security of personal property pledged in the keeping of the owner
(pawnbroker).
24.5.32 Personal Service Shop: An establishment primarily engaged in
providing services generally involving the area of the person or his
apparel including but not limited to barber and beauty shops, dry
cleaning and laundry pick-up stations and reducing salons/health
clubs.
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24.5.33 Pet Shop or Animal Salon: A retail establishment offering small
animals, fish, or birds for sale as pets and where all such creatures
are housed within the building.
24.5.34 Plumbing. Heating. Refrigeration, or Air-Conditioning Business:

An establishment primarily engaged in the sales, service, or
installation of equipment pertaining to plumbing, heating,
refrigeration, or air conditioning. (Also see Air Conditioning and
Refrigeration Contractor).
24.5.35 Plumbing Service: The operation of a business which involves
only retail sales and off-premises service, installation, and repair of
units and fixtures. The premises shall not include a workshop for
repair or fabrication of parts, fixtures, or units. Sheet metal work of
any type shall not be permitted. Storage shall be permitted for units
and supplies incidental to retail sales, off-premises service and
repair only. No outside storage shall be permitted. This section
shall not be interpreted to allow a plumbing, heating, refrigeration,
or air conditioning contractor or similar type wholesale operation.

24.5.36 Portable Building Sales: An establishment which displays and
sells structures which are capable of being carried and transported
to another location, not including mobile homes or manufactured
housing.
24.5.37 Post Office. Government or Private:

Local branch of the United

States Postal Service or private commercial venture engaged in the
distribution of mail and incidental services.

24.5.38 Print Shop:
An establishment which reproduces printed or
photographic impressions including but not limited to the process of
composition, binding, plate making, microform, type casting, press
work, and printmaking.

24.5.39 Racguetball Facilities: Courts housed in an acoustically-treated
building and designed for one (1) to four (4) persons to play
racquetball, plus subsidiary uses to include office, pro shops, locker
rooms, sauna, exercise rooms, waiting area, child nursery, and
related uses up to a maximum of forty percent (40%) of the total
floor area.

24.5.40 Retail Stores and Shops other than

listed:

Establishments

offering all types of consumer goods for sale, not elsewhere
classified, but excluding the display and sale in the open outside a
building of new or used automobiles, heavy machinery, building
materials, used appliances, furniture, or salvage materials.
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24.5.41 Second Hand Store. Furniture or Clothing:

An establishment

offering for sale used merchandise, with the storage and display of
such items wholly contained inside a building or structure. (Refer to
codes)

24.5.42 Service. Retail: An establishment engaged in the selling and/or

servicing of goods where a minimum of eighty percent (80%) of the
floor area is devoted to service, repair or fabrication of such goods.
The service area must not be accessible to the general public.
Automotive uses and rental stores are specifically excluded.

24.5.43 Shopping Center:
A group of primarily retail and service
commercial establishments planned, constructed and managed as
a total entity with customer and employee parking provided on-site,
provision for goods delivery separated from customer access,
provision of aesthetically appropriate design and protection from
the elements.

24.5.44. a. Theater (Indoor): An open lot with its appurtenant facilities
devoted primarily to the showing of motion picture or theatrical
productions on a paid admission basis to patrons seated in
automobiles.

24.5.44. b. Theater (Outdoor): An open lot with its appurtenant facilities
devoted primarily to the showing of motion picture or theatrical
productions on a paid admission basis to patrons seated in
automobiles.

24.5.45 Trailer. Manufactured Housing, or Mobile Home Display and

Sales:
The offering for sale, storage, or display of trailers,
manufactured housing, or mobile homes on a parcel of land but
excluding the use of such facilities as dwellings either on a
temporary or permanent basis.
24.5.46 Trailer Rental: The display and offering for rent of trailers
designed to be towed by passenger cars or other prime movers.
24.5.47 Washateria: A building or place where clothes and linens are
washed and thoroughly dried by the use of not exceeding three (3)
employees and four (4) automatic single family machines and
where the operation of washing and/or drying and/or mangle
machines is done exclusively by the customer on a self-service
basis, and where the fuel and power for the heating of water and

drying shall be smokeless and odorless. (See also Laundry and
Cleaning, Self-Service).
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24.6

Manufacturing. Storage, and Warehousing Uses

24.6.1 Bottling Works: A manufacturing facility designed to place a
product into a bottle for distribution.
24.6.2 Cleaning and Dyeing: Dry Cleaning Plant: An industrial facility
where fabrics are cleaned with substantially non-aqueous organic
solvents. (Also see Cleaning and Dyeing, Small Plant or Shop,
Section 24.5.11).
24.6.3 General Commercial Plant: An establishment other than a personal
service shop for the treatment and/or processing of products as
service on a for-profit basis including but not limited to newspaper
printing, laundry plant, or cleaning and dyeing plant.
24.6.4 General Manufacturing: Manufacturing of finished products and
component products or parts from the transformation, treatment, or
processing of materials or substances, including basic industrial
processing.
Such operations must meet the performance
standards, bulk controls, and other requirements in this ordinance.
24.6.5 Industrial Park: A large tract
developed, and operated as an
individual industrial uses, with
parking, utility needs, aesthetics,

of land that has been planned,
integrated facility for a number of
special attention to circulation,
and compatibility.

24.6.6 Junk or Salvage Yard: A lot upon which waste or scrap materials
are bought, sold, exchanged, stored, packed, disassembled, or
handled, including but not limited to scrap iron and other metals,
paper, rags, rubber tires and bottles. A "junk yard" includes an
automobile wrecking yard and automobile parts yard. A "junk yard"
does not include such uses conducted entirely within an enclosed
building. (Also see Metal Dealer, Secondhand)

24.6.7 Light Manufacturing: Manufacturing of finished products or parts,
predominantly from previously prepared materials, including
fabrication, assembly, and packaging of such products, and
incidental storage, sales, and distribution of such products, but
excluding basic industrial processing.
24.6.8 Self-Storage. Mini-Warehouse: A facility used for storage of goods
and/or materials with separate access to individual storage units by
persons renting the individual units.

24.6.9 Storage or Wholesale Warehouse. Light: A building used primarily
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for the storage of goods and materials, containing less than 5,000
square feet of floor space.
24.6.10 Storage or Wholesale Warehouse. Heavy: A building used
primarily for the storage of goods and materials, containing more
than 5,000 square feet of floor space.
24.7

Accessory and Incidental Uses

24.7.1 Accessory Building to Main Use: An accessory building or use is
one which: (a) is subordinate to and serves a principal building or
principal use; and (b) is subordinate in area, extent, or purpose to
the principal building or principal use served; and (c) contributes to
the comfort, convenience and necessity of occupants of the
principal building or principal use served; and (d) is located on the
same building lot as the principal use served.

24.7.1. a. Boat: Boat Trailer: A marine vessel used to travel upon water
surfaces; boat trailer is used to transport a boat over land surfaces.
24.7.1. b. Billboard, advertising: A sign structure used to present a
message to the public and/or advertise an economic, social, civic,
governmental or related activity.
24.7.2 Carport: A structure open on a minimum of three (3) sides
designed or used to shelter vehicles, not to exceed thirty-six (36)
feet on its longest dimension.
24.7.2. a. Cattle Trailer: A wheeled, non-motorized vehicle designed to be
pulled by a motorized vehicle, for the transportation of livestock.

24.7.3 Construction Yard (Temporary): A storage yard or assembly yard
for building materials and equipment directly related to a
construction project and subject to removal at completion of
construction and subject to same restrictions as Field Office. (Also
see Section 25.2).

24.7.4 Field or Sales Office (Temporary): A building or structure, of either
permanent or temporary construction, used in connection with a
development or construction project for display purposes or for
housing temporary supervisory or administrative functions related
to development, construction or the sale of real estate properties
within the active development or construction project. Permits for
"temporary buildings" shall be issued for a period of time not to
exceed eighteen (18) months. Extensions may be granted only by
the City Council, any such permits granted may be revoked if the
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City Council finds the use of the building or structure is contrary to
the intent of this section or results in increased noise, traffic, or

other conditions considered to be a nuisance or hazard (Also see
Section 24.7.3. above.)
24.7.5 Home Occupation: An occupation, profession, domestic craft, or
economic enterprise which is customarily conducted in a
"residential dwelling" as hereinafter defined, subject to compliance
with each of the following conditions:

a) "Residential dwelling" shall mean a detached building designed,
used and occupied exclusively by members of one (1) family as
a residence.

b) Such use shall be and remain incidental and subordinate to the
principal use of the residential dwelling as a family residence
and the area utilized for such occupation, profession, domestic
craft, or economic enterprise shall never exceed twenty-five
percent (25%) of the total of the floor area of the residential
dwelling.

c) Not more than one (1) non-illuminated sign advertising the
home occupation shall be allowed; said sign shall be not more
than one (1) square foot in area and shall be mounted on the
building in which the home occupation is being conducted.
d) The residential dwelling shall maintain its residential character

and shall not be altered or remodeled in order to create any type
of exterior commercial appeal.
e) No exterior storage of material, equipment, and/or supplies used
in conjunction with such occupation, profession, domestic craft,
or enterprise shall be placed, permitted, or allowed on the
premises occupied by the residential dwelling.

f) No offensive noise, vibration, smoke, dust, odors, heat, or glare
generated by or associated with the home occupation shall
extend beyond the property line of the lot or tract on which the
home occupation is being conducted.
g) The occupation, profession, domestic craft, or enterprise shall
be conducted wholly within the residential dwelling and no
accessory building shall be used in conjunction therewith.
Storage buildings shall be permitted as allowed elsewhere in
this ordinance.
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h) The only equipment to be used in such occupation, profession,
domestic craft, or enterprise shall be that which is ordinarily
used in a private home in a like amount and kind.

i) A home occupation shall not generate such additional traffic as
to create a traffic hazard or disturbance to nearby residents.

24.7.6 Garage, Private: A detached accessory building or portion of the
main building for the parking or temporary storage of automobiles
of the occupants of the premises; if occupied by vehicles of others,
it is a storage space.
24.7.7 Motor Home/Travel Trailer: A trailer or motorized travel home

designed to be pulled or driven on the public roadways. Intended as
a temporary residence only at multiple locations. (Refer to
applicable building codes & ordinances)

24.7.8 Trailer: A wheeled, non-motorized vehicle designed to be pulled by
a motorized vehicle, for the transportation of goods and material,
excluding livestock.
SECTION 25
25.1

SPECIAL USES

Child Care Centers

25.1.1 No portion of a child care center site may be located within three
hundred (300) feet of gasoline pumps or underground gasoline

storage tanks, or any other storage area for explosive or highly
combustible materials.

25.1.2 Child care centers shall be located adjacent to a street having a
pavement width of twenty seven (27) feet or greater.
25.1.3 Site plan approval by the Planning and Zoning Commission shall be
required for all child care center sites, whether or not a Specific Use
Permit is required.

25.1.4 Child care centers located within any single family or two family
residential districts shall be required to plat in multiples of the
minimum lot width of the district classification requirements. The lot
depth shall meet the minimum district requirements and must be
platted in a configuration which can be converted into standard lots
for residential development.

25.1.5 All child care centers shall comply with the following standards:
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25.1.5.1 All vehicular entrances and exits shall be clearly visible
from the street.

25.1.5.2 All passenger loading and unloading areas shall be
located so as to avoid safety hazards from vehicular traffic
and adequate walkways shall be provided.
25.1.5.3 Outdoor play areas shall be provided at a rate of 65
square feet per child based on maximum design capacity

of the center. This requirement may be waived by the
Planning and Zoning Commission if the child care is
provided for less than four (4) hours per day for an
individual person.
25.1.5.4 In residential districts, a maximum of one-half of the

required outdoor play space may be provided off-site.
When off-premises outdoor play area s utilized, it must be
located within one hundred (100) feet of the child care
facility premises and safely accessible without crossing, atgrade, any major or secondary thoroughfare.

25.1.5.5 No child care center shall be part of a one family or two
family dwelling.
25.2

Construction Yards. Field Offices, and Other Temporary Buildings.

Temporary permits for construction yards and field offices and special use
permits or variances regulating temporary buildings shall be issued for a
period of time not to exceed eighteen (18) months. Extensions may be
granted by the City Council. Upon due notice and hearing before the City
Council, any such permit may be revoked if the City Council finds the use
of the building or structure is contrary to the intent of this ordinance or
results in increased noise, traffic, or other conditions considered to be a
nuisance or hazard.

25.3

Radio. Television, and Microwave Towers

25.3.1 No radio, television, or microwave tower shall be located within a

distance equal to at least the height of such tower from any
residential structure or from any area zoned residential, or shown
as residential on the current Comprehensive Plan. Such distance

shall be measured as the shortest possible distance in a straight
line from the closest point of the tower to the closest point of such
area or residence.

25.3.2 No commercial, radio, television, or microwave reflector antenna
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support structure shall be closer to any residential district boundary
line or any area shown as residential on the current Comprehensive
Plan than a distance equal to the sum of the required yard specified
for the zoning district in which such building or structure is located,
plus 25 feet, plus twice the height of the portion of the structure
above two (2) stories. Such distance shall be measured as the
shortest possible distance in a straight line from the structure to the
closest point of such area or residence.
25.3.3 The location of radio, television, or microwave reflectors, antennas,
or support structures and associated foundations and any support

wires shall be prohibited within any required front yard.
25.3.4 All commercial communication operations or radio, television, or
microwave reflectors, antennas, or structures shall be prohibited in
residential districts.

25.3.5 All commercial signs, flags, lights and attachments other than those
required for communications operations, structural stability, or as
required for flight visibility by the Federal Aviation Administration
(FAA) and Federal Communications Commission (FCC) shall be
prohibited.

25.3.6 The most recent Federal Communications Commission (FCC) rules
and regulations apply to all radio, television, microwave towers or
other devices, or structures governed by them. Should there any
conflict with this section, the FCC rules and regulations shall apply.
25.4

Residence Hotels

Residential hotels shall be designed to allow for their potential conversion
to multifamily residences and as such shall comply with all minimum
standards set forth in Section 16. Residence hotels constructed in the MF

district shall comply with the MF district requirements. Open space shall
be provided in sufficient quantity and locations to allow for required
additional parking should the residence hotel convert to multifamily
residences.

25.5

Garden (Patio/Zero-Lot-line) Homes

25.5.1 Location on Lot: Garden (patio) home developments shall be
developed as zero lot line homes. One side yard shall be reduced
to zero feet, while the other side yard shall be increased to a
minimum of ten feet.

A minimum three-foot wide maintenance

easement shall be placed on the adjacent lot to enable the property
owner to maintain his house.
Side yards and maintenance
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easements shall be placed on the subdivision plat. A minimum
separation between patio homes often (10) feet shall be provided.
The combined area of all structures shall not exceed sixty-five (65)
percent of the lot area.
25.5.2 Front Yard Setback: The minimum front yard shall be fifteen (15)
feet, provided that in no case shall a garage or carport fronting onto
a street be less than twenty (20) feet from the property line adjacent
to the street. The front yard setback may be staggered, varied, or
reduced to a minimum setback often (10) feet for lots facing cul-desac or loop streets not exceeding four hundred (400) feet in length,
with the approval of a site plan or subdivision plat. Under this
provision the maximum setback shall be twenty-five (25) feet. A
minimum lot depth of sixty-five (65) feet, as measured from front
building line to the rear lot line, shall be maintained.
25.5.3 Rear Yard Setback: The minimum rear yard shall be five (5) feet
for a single story structure and fifteen (15) feet for any two story
structure. If access is from an alley, the minimum setback will be
twenty (20) feet for garages or carports.
25.5.4 Side Yard Setback: The minimum side yard shall be zero (0) feet

except that there shall be at least ten (10) feet of separation
between structures. When garden (patio) homes are constructed
with a zero (0) side yard, five (5) feet on the lot adjacent to the zero
(0) setback shall be dedicated as an access easement for the zero
(0) setback garden (patio) home. There shall be a minimum of
twenty (20) feet from any property line adjacent to a street.
25.5.5 Lot Frontage: The minimum frontage of any garden (patio) home
shall be twenty-five (25) feet on residential streets and thirty-five
(35) feet on collector and thoroughfare streets.
25.5.6 Lot Area: The minimum lot area for any development lot for garden

(patio) homes shall be two thousand eight hundred (2,800) feet.
25.5.7 Maximum Length of Structures:

No zero lot line structure shall

have an overall length exceeding two hundred and fifty (250) feet.
25.5.8 Maximum Height of Structures: No structure shall exceed two (2)
stories or thirty-five (35) feet in height.

25.5.9 Parking: Two (2) off-street spaces per dwelling unit plus one-half
(1/2) space per dwelling unit for visitor parking within six hundred
(600) feet of each dwelling unit. The visitor parking requirements
may be eliminated or reduced at the time of site plan or subdivision
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plat approval with a finding that there is adequate on-street parking
for visitors. See General Development Ordinance for all parking

regulations. Also see City of Keene Parking Ordinance. The more
stringent shall apply.

25.5.10 Common Area Maintenance:
To insure the long term
maintenance of common land and facilities in patio home

developments, the following shall be required:

(a) Plats and site plans shall be approved subject to the submission
of a legal instrument setting forth a plan or manner of
permanent area and maintenance of open spaces, recreational
areas and other communally owned facilities.
No such
instrument shall be acceptable until approved by the City
Attorney as to legal form and effect.
A Homeowners
Association (HOA) is the most widely accepted technique for
managing commonly owned property. Such association shall
provide proof of incorporation prior to issuance of a construction
permit.

(b) The HOA or other similar management entity shall be organized
as a non-profit corporation with automatic membership in the
management entity when property is purchased. This shall be
specified in the covenants which run with the land and which
bind all subsequent owners.

Covenants for maintenance

assessments shall also run with the land.

Included in the

maintenance covenants shall be procedures for changing them
at stated intervals. Deeds shall also reference the rights and

responsibilities of property owners to the management entity.
The management entity shall also be responsible for liability
insurance, local taxes, and the maintenance of all commonly
held facilities through the use of a pro-rate formula for all
property owners.
25.5.11

Usable Open Space Reguirements:

Each parcel of land

developed under patio home standards shall provide usable open
space totaling fifteen percent (15%) of the area of a patio home
development. Such open space shall have a maximum slope often
percent (10%) and shall be exclusive of street and alley rights-ofway and/or easements, individually platted lots without open space
easements, private yards and patios. The fifteen percent (15%)
shall be computed on the percentage of total platted area in a patio
home subdivision, excluding right-of-way for major and secondary

thoroughfares (as described in the current Comprehensive Plan.)
At the time of site plan and/or subdivision plat approval, the City
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Council may give full or partial credit for open areas that exceed the
maximum slope or which are otherwise unusable if it is determined
that such areas are environmentally or aesthetically significant and
that their existence enhances the development.
25.5.12 Additional Landscaping: In addition to any required landscaping
for common areas, the front yard and parkway areas shall be
landscaped and permanently maintained.
25.6

Multifamilv Residence:

25.6.1 Courts: Where an apartment building is erected so as to create
inner courts, the faces of all opposite walls in such courts shall be a
minimum distance of thirty (30) feet apart and no balcony or canopy
shall extend into such court area for a distance greater than five (5)
feet.

25.6.2 Usable Open Space: Each lot or parcel of land which is used for
multi-family residences shall provide on the same lot or parcel of
land usable open space (as defined in Section 34.2.101), in
accordance with the table below:
NUMBER OF BEDROOMS OR
SLEEPING ROOMS

USABLE OPEN SPACE REQUIREMENT

1 OR LESS

600 SQUARE FEET

EACH ADDITIONAL BEDROOM OVER 1

300 SQUARE FEET

At the time of site plan approval, the City Council may give full or partial
credit for open areas that exceed the maximum slope, if it is determined
that such areas are environmental significant and that their preservation
would enhance the development.
25.7

Service Stations

Gasoline service station pump islands may not be located nearer than
eighteen (18) feet to the front property line. An unenclosed canopy for a
gasoline filling station may extend beyond the front building line but shall
not be closer than ten (10) feet to the property line.
25.8

Swimming Pools

It is the purpose of the following provisions to recognize an outdoor
swimming pool as a potentially attractive nuisance and to promote the
safety and enjoyment of property rights by establishing rules and
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regulations governing the location and improvement of swimming pools
whether privately, publicly, or commercially owned or operated.
25.8.1 No swimming pool shall be constructed or used until a swimming
pool building permit has been issued therefore. No building permit
shall be issued unless the proposed sanitary facilities and water
supply comply with applicable local and State health departments
regulations.
25.8.2 A swimming pool erected below ground or above ground with a
depth of two (2) feet or greater may be constructed and operated
when:

25.8.2.1 The pool is not located in any required front or side yard
abutting a street;
25.8.2.2 A wall or fence, not less than six (6) feet in height, with
self-enclosing and self-latching gates that opens outward
and are lockable at all entrances, completely encloses
either the pool area or the surrounding yard area;
25.8.2.3 All lighting of the pool is shielded or directed to face away
from adjoining residence.
If lights are not individually
shielded they shall be so placed, or the enclosing wall or
fence shall be so designed, that direct rays from the lights
shall not be visible for adjacent properties;
25.8.2.4 No broadcasting system is used for the purpose of
advertising the operation of the pool or for the attraction of
persons to the premises. This shall not prevent a public
address system necessary or useful to the supervision of
the pool and the safety of swimmers; and

25.8.2.5 The swimming pool is no closer then eight (8) feet from
any property line.
25.9

Fences

25.9.1 Definitions: For the purposes of this section, the following definitions shall
apply:
(a) Alternate orientation. Created when a structure located on a corner lot
is constructed to face the street frontage not normally associated to
be the front of the lot.
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(b) Corner lot. A lot, tract or parcel which abuts two streets at their I
intersection, with the longer street frontage being the side of the lot.
(c) Corner orientation: Created when a structure located on a corner lot is
constructed to face the intersection, diagonally across a lot, rather
than a traditional orientation toward one of the intersecting streets.
In cases of corner orientation, both sides of the lot along the street
frontages are to be treated as front yards.

(d) Decorative fence: A fence or outdoor area enclosure constructed for
aesthetic purposes only, constructed of material such as wood
pickets, lattice work, decorative metal, masonry, stone, and shall be
aesthetically consistent with buildings and fences in the area and
meeting the requirements of this section.

(e) Electrical fence: An outdoor area enclosure that contains an electrically
charged or partially charged metallic material designed to
discourage crossing by either man or animal.
(f) Fence: An outdoor area enclosure of masonry, wood, chain link, plaster
or other approved building material no more than three inches in
thickness, serving to enclose, divide or protect an area.

(g) Front building setback: Minimum required front yard setback as
specified in Appendix 1.
(h) Key lot: An interior lot, tract or parcel which sides to the rear of one or
more lots, tracts or parcels.

(i) Nonresidential zoned area: Any land within the City zoned for
nonresidential uses: C-1, C-2, C-3, and M-1.

(j) Office, business or industrial park/complex enclosure (including entry
features): A wall of masonry or masonry and pressure-treated
timber, plaster, decorative metal or other approved building material
serving to enclose or protect an office, business or industrial
park/complex.
(k) Outdoor area enclosure: Any fence, wall, or structure of various
materials designed to serve as an enclosure of an outdoor area, a
barrier or boundary, or to otherwise divide or protect an area.
(I) Privacy security enclosures: Fences, walls or structures located on
individual lots, tracts or parcels for the purpose of enclosing an
outdoor area for privacy or security purposes.
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(m) Residential subdivision enclosures (including subdivision entry
features): A wall of masonry or masonry and pressure treated
timber, plaster, iron or other approved building material serving to
enclose, divide or protect a residential subdivision.

(n) Residential zoned areas: Any land within the city zoned for residential
uses: SF-E, SF-1, SF-2, TF, MF, MH-1, and MH-2. For the

purposes of this section (Sec. 25.9) the Commercial zone of C-1
shall be considered as Residential.

(o) Wall: An outdoor area enclosure of masonry, wood, plaster or other
approved building material that exceeds three inches in thickness,
serving to enclose, divide or protect an area.
(p) Visibility triangle: An area as defined in the subdivision ordinance of
the City, but in no case less than 20' from the corner (back of curb),
located at the intersection of two streets, access easements or
alleys or any combination thereof where no structure, growth or
object shall exceed two feet in height.
25.9.2 Residential Uses: In residentially zoned districts, fences and C-1, walls
and outdoor area enclosure structures may be erected if in accordance
with the following regulations:
(a) Privacy/security enclosures.
(1) Privacy/security enclosures may be fences or walls.
(2) Maximum height shall not exceed six feet.
(3) May be erected upon the rear lot line of any lot.
(4) May be erected upon the side lot lines of any interior lot in
accordance with the required front yard setback.
(5) Privacy/security enclosures may be erected no closer than
seven feet of side property line of corner lots, provided the
corner lot does not back up to a key lot.
(6) Privacy/security enclosures may be erected no closer than 15
feet from a side property line of corner lots backing up to key
lots.

(b) Decorative fence.
(1) Decorative fences shall not be walls.
(2) Maximum height shall not exceed three feet.
(3) Solid surface area of any decorative fence shall not exceed 30
percent of the total surface area.
(4) Decorative fences may be erected upon any residential lot line
(see item 6 below); however, no decorative fence may encroach
upon any right-of-way, drainage or access easement, or
floodway.
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(5) Decorative fences may be allowed within the visibility triangle
with a maximum height of two feet.
(6) Decorative fences, greater than two feet in height, must be set
back from the front lot line a minimum of seven feet.

(7) Decorative fences shall contain openings or breaks for access
when located in front yards, so that no more than 75 percent of
the total frontage is bounded by a decorative fence or gate.
(8) Decorative fences shall be constructed of wood picket, lattice
work, or decorative metal, with or without masonry and/or stone
elements; and

(9) Decorative fences shall not be constructed of chain link, barbed
wire or similar enclosure materials.

(c) Residential Subdivision
features).

Enclosures (including subdivision entry

(1) All residential subdivision

enclosures shall

be walls or

combination of decorative fences as approved by the Planning
and Zoning Commission.
(2) All residential subdivision enclosures shall be constructed with
minimum 10 inch by 20 inch brick columns set on piers with a
maximum spacing of 10 feet on center. Infill material between
brick column shall be brick, pressure-treated lumber, plaster,
iron or other approved material.
(3) Maximum height of subdivision enclosures shall not exceed
seven feet.

(4) Walls enclosing residential subdivision may be erected along
rear property lines and along the side property lines exceeding
the required front yard setback: providing that such encroaching
structure does not exceed the required two foot maximum
height limit within the visibility triangle and the enclosure does
not encroach upon any right-of-way, drainage or utility
easements or floodway.
(5) Allowed only for subdivisions containing 10 or more lots.
(6) Plans for all residential subdivision enclosures shall be reviewed
and approved by the Planning and Zoning Commission.
25.9.3 Nonresidential Uses: In nonresidential zoning districts, fences, walls and
outdoor enclosures may be erected if in accordance with the following
regulations:
(a) Privacy/security enclosures.
(1) Privacy/security enclosures may be fences or walls.
(2) Maximum height shall not exceed eight feet.
(3) May be erected on the rear lot line of any lot, tract or parcel.
(4) May be erected upon the side lot line of any lot, tract or parcel
provided that no fence may be erected to extend into the
required front building setback without specific approval.
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(5) No privacy/security enclosure may be erected to encroach upon
any visibility triangle, right-of-way, access or drainage
easements or floodway.
(b) Decorative fences.
(1) Decorative fence shall not be walls
(2) Maximum height shall not exceed four feet.
(3) Solid surface area of any decorative fence shall not exceed 30
percent of the total surface area.
(4) Decorative fences may be erected upon any nonresidential lot
line; however, no decorative fence may encroach upon any
right-of-way, drainage or access easements or floodway.
(5) Decorative fences may be allowed within the visibility triangle
with a maximum height of two feet.
(6) Decorative fences shall contain openings or breaks for access
when located in front yards, so that no more than 75 percent of
the total frontage is bounded by the decorative fence or gate.
(7) Decorative fences shall be constructed of wood picket, lattice
work, or decorative metal, with or without masonry and/or stone
elements and;

(8) Decorative fences shall not be constructed of chain link, barbed
wire or similar enclosure materials.

(c) Office and Business Complex Enclosure (including entry features):
(1) All enclosures shall be walls. Fences, as defined herein, shall
not be allowed.

(2) All enclosures shall be constructed with minimum 10 inch by 20
inch brick columns set on piers with a maximum spacing of 10
feet on center. Infill material between brick columns shall be

brick, pressure-treated lumber, plaster, decorative metal or
other approved material.
(3) Maximum height of all enclosures shall be eight feet.

(4) Walls enclosing nonresidential developments may be erected
along rear property lines.
(5) Walls, enclosing nonresidential developments may be erected
upon rear property lines along the front and side property lines
to extend into the required front yard setback; provided that
such encroaching structure exceeds the required two foot
maximum height limit within the visibility triangle and the
enclosure does not encroach upon any right-of-way, drainage or
utility easements or floodway.
(6) Allowed only for subdivisions containing four or more lots.
(7) Plans for park or complex enclosures shall be reviewed and
approved Planning and Zoning Commission.
25.9.4. M-1- Industrial District
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1. Chain link fences shall be permissible in this district. There is not
a restriction to the height of a chain link fence. Razor wire or other
hazardous materials shall be at least ten (10) feet from the ground.

25.9.5 Miscellaneous Uses: The following regulations shall apply to zoning
districts of the City as applicable:
(a) Screening: Live screening using natural growth or planted vegetation
shall be allowed within the City under the following provisions:
(1) No tree, shrub, hedge or other vegetation shall be so planted,
pruned or otherwise maintained to exceed a height of two feet
within the defined visibility triangle or street right-of-way.
(2) Any tree, shrub, hedge or other form of vegetation located within
the public right-of-way, utility easement, or visibility triangle shall
be subject to removal (without compensation) by the authority of
the City for the purpose of utility maintenance and public safety.
(b) Barbed wire: Except as provided below, the use of barbed wire as an
enclosing is prohibited within the City:
(1) Authorized in the "A" Agricultural zoning district.
(2) Authorized when attached to the top of a minimum eight (8) foot
high security fence in the C-2 and C-3 zoning district
classification.

(3) Authorized in all zoning district classifications if the use of the
land is that of animal husbandry.

(c) Electrical fences: The use of electrical fencing is prohibited within the
City.
25.9.6 Restrictions: No fence, hedges or shrubs shall be placed in the front yard
which effectively limits the vision of pedestrians or vehicle operations.
25.9.7 Permits Required: Prior to construction of any fence, outdoor area
enclosure or other item covered under this ordinance (sec. 25.9) a permit
shall be obtained from the building official. An application shall be
accompanied by a scaled drawing and shall accurately reflect all proposed
outdoor area enclosures structures, all easements, building setback lines
and visibility triangles. Residential subdivision enclosures, office, business
or industrial park/complex enclosures and privacy/security enclosure
constructed as a wall with in any nonresidential zoning district shall have
detailed drawings submitted with an application. Upon approval of the
application by the Planning and Zoning Commission and payment of the
permit fee, a permit shall be issued for construction. If the permit holder
fails to comply with the provisions of this ordinance, the permit shall be
revoked, the fence considered a nuisance per se, and immediately
removed.
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SECTION 26
26.1

SPECIFIC USE PERMIT

General Provision

26.1.1 As permitted under the provisions of this ordinance, a property
owner may petition the City for a specific use of property, as
authorized by the zoning district in which the property is located.
Such petition shall be considered by the Planning and Zoning
Commission. After proper notice and a public hearing, the Planning
and Zoning Commission shall make a recommendation to the City
Council regarding any application for a Specific Use Permit. The
Planning and Zoning Commission may require information,
operating data, and expert evaluation concerning the location and
function and characteristics of any building or use proposed.

26.1.2 An application for a Specific Use Permit (SUP) shall be
accompanied by a site plan drawn to scale and showing the
general arrangements of the project, together with essential
requirements such as off-street parking facilities; size, height,
construction materials and locations of buildings; the uses to be
permitted; location and construction of signs; means of ingress and
egress to public streets; visual screening such as walls,
landscaping, and fences; and the relationship of the intended use to
all existing properties and land uses in all directions to minimum
distance of two hundred (200) feet.

26.1.3 After proper notice and a public hearing, the City Council may grant
a permit for a specific use of property as authorized by the zoning
district in which the property is situated. The City Council may
require information, operating data, and expert evaluation
concerning the location and function and characteristics of any
building or use proposed.
26.2

Specific Use Permit Regulations

26.2.1 In recommending that a specific use permit for the premises under
consideration be granted, the Planning and Zoning Commission
shall determine that such

use or uses are

harmonious

and

adaptable to building structures and uses of adjacent property and
other property in the vicinity of the premises under consideration,
and shall make recommendations as to requirements for the paving
of streets, alleys, and sidewalks, means of access to public streets,
provisions for drainage, adequate off-street parking, protective
screening and open space, heights of structures, and compatibility
of buildings.
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26.2.2 The City Council shall authorize issuance of a Specific Use Permit
only after determining that the proposed use or uses are
harmonious and adaptable to building structures and uses of
adjacent property and other property in the vicinity of the premises
under consideration.

26.2.3 The City Council shall authorize issuance of a Specific Use Permit
only after determining that adequate provisions have been made for
the paving of streets, alleys, and sidewalks, means of access to
public streets, provisions for drainage, adequate off-street parking,
protective screening and open space, heights of structures, and
compatibility of buildings.
26.2.4 No Specific Use Permit shall be granted unless the applicant,
owner, and grantee of the Specific Use Permit shall be willing to
accept and agree to be bound by and comply with the written
requirements of the permit, as attached to the site plan drawing (or
drawings) and approved by the City Council. No public hearing is
necessary for site plan approval.
26.2.5 Whenever regulations or restrictions imposed by this ordinance are
either more or less restrictive than regulations imposed by any
governmental authority through legislation, rule, or regulation, the
regulations, rules or restrictions which are more restrictive or
impose higher standards or requirements shall govern. Regardless
of any other provision of this ordinance, no land shall be used and
no structure erected or maintained in violation of any State or
Federal pollution control or environmental protection law or
regulation.

26.2.6 When the City Council authorizes granting of a Specific Use Permit,
the Zoning Map shall be amended according to its legend to
indicate that the affected area has conditional and limited uses.

SECTION 27

PARKING AND SIGN REQUIREMENTS

Please refer to the City of Keene Parking Ordinance.
Please refer to the City of Keene Sign Ordinance.
SECTION 28

28.1

ACCESSORY BUILDING REGULATIONS

Height

No accessory building shall exceed twenty-five (25) feet in height, nor
shall it be greater in height than the main structure.
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28.2

Area Regulations for Accessory Buildings or Structures in Single Family
and Multifamilv Districts

28.2.1 Front Yard: Attached accessory buildings, including garages and
carports, shall have a front yard not less than the main building, or
as specified in the particular district. Detached accessory buildings
shall be located in the area defined as the side yard or rear yard.
28.2.2 Side Yard: There shall be a side yard not less than eight (8) feet
from any side lot line, alley line, or easement line, except that
adjacent to a side street, the side yard shall never be less than
twenty (20) feet.

28.2.3 Rear Yard: There shall be a rear yard not less than ten (10) feet
from any lot line, alley line, or easement line. Carports, garages, or
other accessory buildings located within the rear portion of a lot, as
heretofore described, shall not be located closer than fifteen (15)
feet to the main building nor nearer than eight (8) feet to any side
lot line.

SECTION 29

29.1

PLATTING PROPERTY IS PERMANENTLY ZONED

Zoning Required Prior to Approval of Plat

The City Council shall not approve any plat of any subdivision within the
City limits until the area covered by the proposed plat shall have been
permanently zoned by the City Council. To the extent required by law, this
requirement shall also be considered part of the City's subdivision
regulations and requirements.
29.2

Annexation Prior to Approval of Plat

The City Council shall not approve any plat or any subdivision within any
area where a petition or ordinance for annexation or a recommendation for
annexation to the city is pending before the City Council unless and until
such annexation shall have been approved by ordinance by the City
Council. To the extent required by law, this requirement shall also be
considered part of the City's subdivision regulations and requirements.

29.3

Contemporaneous Action on Zoning and Annexation

In the event the City Council holds a hearing on proposed annexation, it
may, at its discretion, hold a contemporaneous hearing upon the
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permanent zoning that is to be applied to the area or tract to be annexed.

The City Council may, at its discretion, act contemporaneously on the
matters of permanent zoning and annexation.
SECTION 30
30.1

CLASSIFICATION OF NEW AND UNLISTED USES

Procedure for Classifying New/Unlisted Uses

It is recognized that new types of land use will develop and forms of land
use not anticipated may seek to locate the City. In order to provide for
such changes and contingencies, a determination as to the appropriate
classification of any new or unlisted form of land use shall be made as
follows:

30.1.1 The Zoning Administrator shall refer the question concerning any
new or unlisted use to the Planning and Zoning Commission
requesting a recommendation to the City Council as to the zoning
classification(s) into which such use should be placed. The referral
of the use interpretation question shall be accompanied by a
statement of facts listing the nature of the use and whether it
involves dwelling activity, sales, processing, type of product,
storage and amount and nature thereof, enclosed or open storage,
anticipated employment, transportation requirements, the amount
of noise, odor, fumes, dust, toxic material, and vibration likely to be
generated and the general requirements for public utilities such as
water and sanitary sewer. The Planning and Zoning Commission
shall make a recommendation to the City Council regarding the
zoning districts within which such use should be permitted.
30.1.2 The Planning and Zoning Commission and the City Council shall
consider the nature and described performance of the proposed
use and its compatibility with the uses permitted in the various
districts, in determining the zoning district or districts within which
such use should be permitted.

30.1.3 The City Council shall by ordinance approve or make such
determination concerning the classification of such use as is
determined appropriate, based upon its findings.
SECTION 31

31.1

CREATION OF BUILDING SITE

Procedure for Creating Building Site/Lot

No permit for the construction of a building or buildings upon any tract or
plot shall be issued until a building site, building tract, or building lot has
been created by compliance with one of the following conditions:
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31.1.1 The lot or tract is part of a plat of record, properly approved by the
City Council and signed by the Mayor, and filed in the plat records
of the county and counties in which the lot or tract is located.

31.1.2 The plot, tract or lot faces upon a dedicated street and was
separately owned prior to the effective date of this ordinance or
prior to annexation to the City, whichever is applicable, in which
event a building permit for only one main building conforming to all
the requirements of this ordinance may be issued on each such
original separately owned parcel.
31.1.3 The plot or tract is all or part of a site plan officially approved by the
City Council and compliance has been made with provisions and
improvements approved on such site plan for all utility and drainage
easements, dedication of streets, alleys and other public
improvements required to meet the standards established for the
platting of land. Any and all plots, tracts, or lots must be provided
access via a public street or drive.

SECTION 32

32.1

NON-CONFORMING USES AND STRUCTURES

Uses in Existence at Time of Adoption of Ordinance

A non-conforming status shall exist when a use or structure which does
not conform to the regulations prescribed in the district in which such use
or structure is located was in existence and lawfully operating prior to the
adoption of the Zoning Ordinance.
32.2

Expansion of Non-Conforming Use Prohibited

No non-conforming use or structure may be expanded or increased as of
the effective date of this ordinance except upon approval by the City
Council.

32.3

Repairs/Normal Maintenance on Non-Conforming Uses Permitted

Repairs not to exceed 75% of the total appraised value of the building as
determined by the last valuation role by the Johnson County Appraisal
District and normal maintenance may be made to a non-conforming
building.
32.4

Change of Non-Conforming to Conforming Use

Any non-conforming use may be changed to a conforming use and once
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such change is made, the use shall not thereafter be changed back to a
non-conforming use.
32.5

Abandonment/Discontinuation of Non-Conforming Use

Whenever a non-conforming use is abandoned, all non-conforming rights
shall cease and the use of the premises shall thenceforth be in conformity
with this ordinance. Abandonment shall involve the intent of the user or

owner to discontinue a non-conforming operation and the actual act of

discontinuance. Discontinuance of a business or the vacancy of a building
or premises occupied by a non-conforming use for a period of twelve (12)
months shall be construed as conclusive proof of intent to abandon the

non-conforming use. Any non-conforming use not involving a permanent
type of structure, or manufactured housing which is moved from the lot or
premises shall be considered to have been abandoned.
32.6

Accidental Destruction of Non-Conforming Use

If a non-conforming structure or a structure occupied by a non-conforming
use is destroyed by fire, act of God or other cause, it may not be rebuilt
except to the provisions of this ordinance. In the case of partial
destruction of a non-conforming use of seventy-five percent (75%) or more
of its reasonable value and not determined to be a total loss,
reconstruction may be permitted after a hearing and favorable action by
the City Council.
32.7

Replacement of Non-Conforming HUD-Code Manufactured Home

In the event that a HUD-Code manufactured home occupies a lot within
the City, the owner of the HUD-Code manufactured home may remove the
HUD-Code manufactured home from its location and place another HUDCode manufactured home on the same property, provided that the
replacement is a newer HUD-Code manufactured home, and is at least as

large in living space as the prior HUD-Code manufactured home. Except
in the case of a fire or natural disaster, the owner of the HUD-Code

manufactured home is limited to a single replacement of the HUD-Code
manufactured home on the same property
SECTION 33
33.1

PLANNING AND ZONING COMMISSION

Organization and Appointment

There is hereby created a Planning and Zoning Commission which shall
function as follows:

33.1.1 Membership: The Planning and Zoning Commission shall consist
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of five (5) members who are residents of the City of Keene,
taxpayers and qualified voters of the City, each to serve for a term
of two (2) years and removable for cause by the appointing
authority upon written charges and after public hearing. Appointees
shall fill positions which shall be designated by place numbers (e.g.,
place 1, place 2, etc.). Vacancies shall be filled for the unexpired
term of any member whose place becomes vacant for any cause in
the same manner as the original appointment was made. All
members shall be appointed by the Mayor subject to confirmation
by the City Council. Recommendations for appointments to the
Planning and Zoning Commission shall be made by the Planning
and Zoning Commission Chairman to the Mayor after a review of
the individuals qualifications and commitment of time required and
have attended a minimum of two (2) Planning and Zoning regularly
scheduled meetings..
33.1.2 Terms: The terms of members filling places 1, 3, and 5 shall expire
on March 15 of each odd-numbered year and the terms of
members filling places 2 and 4 shall expire on March 15 of each
even-numbered year. Commission members may be appointed to
succeed themselves. Vacancies shall be filled for unexpired terms,
but no members shall be appointed for a term in excess of two (2)
years. Newly-appointed members shall be installed at the first
regular commission meeting after their appointment.
33.1.3 Organization:
The commission shall hold an organizational
meeting in July of each year. The commission shall meet on-call
and shall designate the time and place of its meetings. The
commission shall adopt its own rules of procedure and keep a
record of its proceedings consistent with the provisions of this
ordinance and the requirements of law. The Planning and Zoning
Commission shall from time to time elect a chairman from its own

membership and shall have the power to employ such qualified
persons as may be necessary for the proper conduct and
undertakings of the commission and to pay for their services and
such other necessary expenses, provided that the cost of such
services and expenses shall not exceed the amount appropriated
by the City council for use by the commission.
33.1.4 Quorum and Compensation: A quorum for the conduct of business
shall consist of three members. The members shall serve without

compensation, except for reimbursement of authorized expenses
attendant to the performance of their duties.
33.2

Duties and Authority
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The Planning and Zoning Commission is hereby charged with the duty
and invested with the authority to:
33.2.1 Formulate and recommend to the City Council for its adoption a city
plan for the orderly growth and development of the city and its
environs and from time to time recommend such changes in the
plan as it finds will facilitate the movement of people and goods,
and the health, recreation, safety, and general welfare of the
citizens of the City.
33.2.2 Formulate a zoning plan as may be deemed best to carry out the
goals of the City plan; hold public hearings and make
recommendations to the City Council relating to the creation,
amendment, and implementation of zoning regulations and districts
as authorized under state law.

33.2.3 Exercise all powers of a commission as approval or disapproval of
plans, plats, or replats as authorized under state law.
33.2.4 Study and recommend the location, extension, and planning of
public rights-of-way, parks, or other public places, and on the
vacating or closing of same.

33.2.5 Study and make recommendations regarding the general design
and location of public buildings, bridges, viaducts, street fixtures,
and other structures and appurtenances.
33.2.6 Initiate, in the name of the City, proposals for the opening, vacating,
or closing of public rights-of-way, parks, or other public places and
for the change of zoning district boundaries on the area-wide basis.

33.2.7 Formulate and recommend to the City Council for its adoption
policies and regulations consistent with the adopted City plan
governing the location and/or operation of utilities, public facilities,
and services owned or under the control of the City.
33.2.8 All regular and special meetings of the commission shall be open to
the public and shall meet all other requirements required by law.
33.2.9 The commission shall report to the City council from time to time
and annually.

33.2.10 The commission shall hold
recommendations as required by law

public

hearings

on

its

33.2.11 The commission shall perform such other duties as may be
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prescribed by ordinance or state law, including the performance of
functions as a zoning commission.
SECTION 34

34.1

RULES
OF
DEFINITIONS

CONSTRUCTION

AND

SPECIAL

General Rules of Construction:

The following rules of construction shall apply to the interpretation of
words used in this ordinance:

34.2

34.1.1

Words used in the present tense include the future tense;

34.1.2

Words used in the singular number include the plural number;

34.1.3

Words in the plural number include the singular number;

34.1.4

The words "building" and "structure" are synonymous;

34.1.5

The words "lot", "plot" and "tract" are synonymous; and

34.1.6

The word "shall" is mandatory and not discretionary.

Special Definitions

Except to the extent a particular provision specifies otherwise, the
following definitions shall apply throughout this ordinance:
34.2.1 Abutting Property - Property abutting upon a street shall also be
understood as abutting property on the other side of the street.
34.2.2 Accessory Use or Building - A use or building subordinate to and
detached from the main building and used for purposes customarily
incidental to the primary use of the premises.
34.2.3 Adjacent - Shall mean "next to" or "closest to" but shall not
necessarily mean "touching".

34.2.4 Alley - A public space or thoroughfare which affords only secondary
means of access to property abutting thereon.
34.2.5 Antenna/Microwave Reflector - An apparatus constructed of solid,
mesh, or perforated materials of any configuration that is used to
receive and/or transmit microwave signals from a terrestrial or
orbitally located transmitter or transmitter relay.
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34.2.6 Antenna, Radio or Television - The arrangement of wires or metal
rods used in sending and/or receiving of electromagnetic waves.

34.2.7 Apartment - A room or suite of rooms in a multifamily dwelling or
apartment house designed or occupied as a place of residence by
a single family, individual or group of individuals.

34.2.8 Apartment House - Any building or portion thereof, which is
designed, built, rented, leased or let to be occupied as a home or
place of residence by three (3) or more families living in
independent dwelling units.
34.2.9 Area of the Lot or Building Site - The area shall be the net area of

the lot or site and shall not include portions of streets and alleys.
34.2.10 Basement - A building story which is partly underground, but
having a least one-half of its height above the average level of the
adjoining ground. A basement shall not be counted as a story in
computing building height.
34.2.12 Block - An area enclosed by streets and occupied by or intended
for buildings; where this word is used a term of measurement, it
shall mean the distance along a side of a street between the
nearest two (2) streets which intersect said street on said side.

34.2.13 Board of Adjustment - The Zoning Board of Adjustment of the City
of Keene.

34.2.14 Buildable Width - The width of the building site left to be built upon
after the required side yards are provided.
34.2.15 Building - Any structure built for the support, shelter and
of persons, animals, chattels or movable property of
When subdivided in a manner sufficient to prevent the
fire, each portion so subdivided may be deemed a
building.

enclosure
any kind.
spread of
separate

34.2.16 Building, Detached - A building surrounded by yard or open space
on the same building lot.
34.2.17 Building Ends - Those sides of a building having the least
dimension as compared to the front or rear of a building. As used
in the building space regulations for multiple-family dwelling, the
term "building end" shall mean the narrowest side of a building
regardless of whether it front upon a street, faces the rear of the lot
or adjoins the side lot line or another building.
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34.2.18 Building. Front Of - The side of a building most nearly parallel with
and adjacent to the front of the lot on which it is situated.
34.2.19 Building Inspector - The Building Official or person charged with
the enforcement of the zoning and building codes of the City.
34.2.20 Reserved.

34.2.21 Building Line - A line parallel or approximately parallel to the street
line at a specified distance there from constituting the minimum
distance from the street line that a building may be erected.
34.2.22 Building Lot - A single tract of land located within a single block
which (at time of filing for a building permit) is designed by its owner
or developer as a tract to be used, developed, or built upon as a
unit, under single ownership or control. It shall front upon a street
or approved place. Therefore, a "building lot" may not coincide with
a lot of record. A "building lot" may be subsequently subdivided
into two (2) or more "building lots", and a number of "building lots"
may be cumulated into one "building lot", subject to the provisions
of this ordinance.

34.2.23 Building, Main or Primary - A building in which is conducted the
principal use of the lot on which it is situated.
34.2.24 Building Official - The Building Inspector.

34.2.25 Canopy - Any structure of a permanent fixed nature attached to or
independent of the main structure, built and designed for the
purpose of shielding from the elements, persons or chattels or a
roof-like structure of a permanent nature which is supported by or
projects from the wall of a structure.
34.2.26 Cellar - A building story with more than one-half (1/2) its height
below the average level of the adjoining ground. A cellar shall not
be counted as a story in computing building height.
34.2.27 Certificate of Occupancy and Compliance - An official certificate

issued by the City through the enforcing official indicating
conformance with or approved conditional waiver from the zoning
regulations and authorizing legal use of the premises for which it is
issued.

34.2.28 Contiguous - Shall mean "touching" or "in contact".
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34.2.29 Court - An open, unoccupied space, bounded on more than two
(2) sides by the walls of a building. An inner court is a court entirely
surrounded by the exterior walls of a building. An outer court is a
court having one (1) side open to a street, alley, yard or other
permanent space.

34.2.30 Coverage - The percent of a lot or tract covered by the roof or first
floor of a building.
34.2.31 Depth of Lot - The mean horizontal distance between the front
and rear lot lines.

34.2.32 Depth of Rear Yard - The mean horizontal distance between the

rear line of a building other than an accessory building and the rear
lot line except as modified in the text of any section in this
ordinance.

34.2.33 District - A section of the City for which the regulations governing
the area, height or use of the land and buildings are uniform.
34.2.34 Duplex - A building designed for occupancy by two families living
independently of each other within separate units which have a
common wall and are under one roof.

34.2.35 Dwelling Unit - A building or portion thereof designed exclusively
for residential occupancy, including one (1) family, two (2) family,
and multiple family dwellings, except for buildings designed and
used as hotels, boarding houses, rooming houses, and motels.

34.2.36 Family - An individual or group of two or more persons related by
blood, marriage, adoption or guardianship including foster children,
exchange students, and servants together with not more than two
(2) additional persons not related by blood, marriage or adoption to
the previously identified individual or group, living together as a
single housekeeping unit in a dwelling unit or a Family Home for the
Disabled as defined by the Community Homes for Disabled
Persons Location Act, Chapter 123 of the Texas Human Resources
Code, as it presently exists or may be amended in the future, but
not including household care or rehabilitation care facilities.
34.2.37 Flood Plain - An area of land subject to inundation by a 100-year
frequency flood, as shown on the flood plain map of the City of
Keene. The term "flood plain" is interchangeable with the term
"flood hazard area".

34.2.38 Floor Area - The total square feet of floor space within the outside
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dimensions of a building including each floor level, but excluding
cellars, carports, garages or porches.
34.2.39 Floor Area Ratio - The ratio of total building floor area to lot area.
34.2.40 Reserved.

34.2.41 Front Yard - See Yard, front (Section 34.2.104a).

34.2.42 Garage Sale - The sale of items normally accumulated by a
household subject to compliance with each of the following
conditions:

a)

No more than four (4) garage sales shall be allowed for the
same location in any twelve (12) month period. The duration
of the garage sale shall not exceed three (3) consecutive
days.

34.2.43 Gross Floor Area - The gross floor area of a building shall be
measured by taking outside dimensions of the building at each floor
level.

34.2.44 Heavy Load Vehicle (HLV) - A self-propelled vehicle having a
Manufacturer's Recommended Gross Vehicle Weight (GVW) of

greater than 11,000 pounds, such as large recreational vehicles,
tractor-trailers, buses, vans, and other similar vehicles. The term
"truck" shall be construed to mean "heavy load vehicle" unless
specifically stated otherwise.

34.2.45 Height - The vertical distance of a building measured from the
average established grade at the street line or from the average
natural front yard ground level, whichever is higher, to (1) the
highest point of the roofs surface if a flat surface, (2) to the deck
line of mansard roofs, or (3) to the mean height level between
eaves and edge for hip and gable roofs and, in any event,
excluding chimneys, cooling towers, elevator bulkheads,
penthouses, tanks, water towers, radio towers, ornamental cupolas,
domes or spires, and parapet walls not exceeding ten (10) feet. If
the street grade has not been officially established, the average
front yard grade shall be used for a base level.
34.2.46 Industrialized Housing - A residential structure designed for use
and occupancy by one (1) or more families, constructed in one (1)
or more modular components built at a location other than the

permanent residential site, designed to be used as a permanent
residential structure when the modules or modular components are
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transported to the permanent residential site and are erected or
installed on a permanent foundation system. The term shall not
mean or apply to (a) housing constructed of sectional or penalized
systems not utilizing modular components; or (b) any ready-built
home which is constructed so that the entire living area is contained
in a single unit or section at a temporary location for the purpose of
selling it and moving it to another location.
34.2.47 Landscape Screen - Plant material of the evergreen variety, a

minimum of six (6) feet in height at the time of installation and
planted on four (4) foot centers. All such landscape screens shall
be permanently maintained. Adequate facilities shall be provided
for permanent watering at the time of installation.
34.2.48 Light Load Vehicles (LLV) - A self-propelled vehicle having a
Manufacturer's Recommended Gross Vehicle Weight not greater
than 11,000 pounds, and having no more than two (2) axles, such
as pick-up trucks, vans, recreational vehicles, campers and other
similar vehicles, but not including automobiles and motorcycles.
34.2.49 Living Unit - The room or rooms occupied by a family and which
includes cooking facilities.
34.2.50 Reserved.

34.2.51 Lot - An undivided tract or parcel of land under one (1) ownership

having frontage upon a public street or officially approved place,
either occupied or to be occupied by a building or building group,
together with accessory buildings, and used together with such
yards and other open spaces as are required by this ordinance,
which parcel of land is designated as a separate and distinct tract
and is identified by a tract or lot number or symbol in a duly
approved subdivision plat of record.
34.2.52 Lot, Corner - A lot abutting upon two (2) or more streets at their
intersection or upon two (2) parts of the same street forming an
interior angle of less than 135 degrees. A corner lot shall be
deemed to front on that street on which it has its least dimension,

unless otherwise specified by the Building Inspector.

34.2.53 Lot Coverage - The percentage of the total area of a lot occupied
by the base (first story of floor) of a building located on the lot or the
area determined as the maximum cross-sectional area of the

building.
34.2.54 Reserved for future use.
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34.2.55 Lot Line, Front - That boundary of a building lot which is the line of
an existing or dedicated street. Upon corner lots either street line
may be selected as the front lot line providing a front and rear yard
are provided adjacent and opposite, respectively, to the front lot
line.

34.2.56 Lot Line, Rear - That boundary of a building lot which is most
distant from or is most nearly parallel to the front lot line.
34.2.57 Lot Line, Side - That boundary of a building lot which is not a front
lot line or a rear lot line.

34.2.58 Lot Lines - The line bounding a lot as defined herein.
34.2.59 Lot of Record - A lot which is part of a subdivision, a plat of which
has been recorded in the office of the county clerk of Johnson
County; or a parcel of land the deed for which is recorded in the
office of the county clerk of Johnson County prior to the adoption of
this ordinance.
34.2.60 Reserved.

34.2.61 Lot or Building Site - Land occupied or to be occupied by a
building and its accessory building, and including such open spaces
as are required under this ordinance, and having its principal
frontage upon a public street or officially approved place.
34.2.62 Lot Width - The width of a lot at the front building lines.
34.2.63 Main Building - The building or buildings on a lot which are
occupied by the primary use.
34.2.64 Manufactured Home (HUD Code) Park - Any tract of land, under
single ownership, of not less than one (1) acre and not more than
ten (10) acres, approved for occupancy by manufactured housing
and accessory structures related thereto and designed and
operated in accordance with standards herein set forth or as set
forth in any other ordinance of the City of Keene relating to the
location, use, construction, operation or maintenance of
manufactured housing.
34.2.65 Manufactured Home (HUD Code) Subdivision - A tract of land of

not less than two (2) acres to be used as a location primarily for
owner-occupied HUD Code manufactured homes and which has
been final platted of record in its entirety in accordance with the City
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of Keene Subdivision Regulations and in accordance with the
Section 25 of this ordinance.

34.2.66 Manufactured

Modular Homes

- "Modular Home"

means a

structure or building module as defined by statute and under the
jurisdiction and control of the Texas Department of Labor and
Standards, installed and used as a residence by a consumer,
transportable in one (1) or more sections on a temporary chassis or
other conveyance device, and designed to be used on a permanent
foundation system. The term includes the plumbing, heating, airconditioning, and electrical systems contained in the structure. The
term does not include a mobile home as defined by statute; nor
does it include building modules incorporating concrete or masonry
as the primary structural component.

34.2.67 Manufacturing Processes - Uses restricted from other zoning
districts but permitted in the M-1 and M-2 districts under this
definition are manufacturing and industrial uses which do not emit
dust, smoke, odor gas, fumes, or present a possible hazard beyond
the bounding property lines of the lot or tract upon which the use or
uses are located, and which do not generate noise or vibration at
the boundary of the lot or tract which is generally perceptible in
frequency or pressure above the ambient level of noise or vibration
in the adjacent area.

34.2.68 Mobile Home Park - See Manufactured Home (HUD Code) Park.

34.2.69 Mobile Home Subdivision - See Manufactured Home (HUD Code)
Subdivision.
34.2.70 Reserved.

34.2.71 Non-Conforming Building or Use - A building, structure or use of
land lawfully occupied at the time of the effective date of this
ordinance or amendments thereto, and which does not conform to

the use regulations of the district in which it is located.

34.2.72 Occupancy - The use or intended use of the land or buildings by
proprietors or tenants.

34.2.73 Off-Street Parking Incidental to Main Use - Off-street parking
spaces provided in accordance with the requirements specified by
this ordinance and located on the lot or tract occupied by the main
use or within two hundred (200) feet of such lot or tract and located
within the same zoning district as the main use or in an adjacent
parking district.
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34.2.74 Off-Street Parking Space - An area for the temporary storage of
an automobile which shall be permanently reserved for such
purpose and which shall not be within or on any public street, alley
or other right-of-way. (See Section 27 for detailed descriptions and
regulations.)
34.2.75 Open Space - Area included in any side, rear or front yard or any
unoccupied space on the lot that is open and unobstructed to the
sky except for the ordinary projections of cornices, eaves, porches
and plant material. Also see "Usable Open Space" (Section
34.2.101).
34.2.76 Open Storage - The storage of any equipment, machinery,
commodities, raw, semi-finished materials, and building materials,
not accessory to a residential use, which is visible from any point
on the building lot line when viewed from ground level to six (6) feet
above ground level, for more than twenty-four (24) hours.
34.2.77 Parking Space - An all-weather surfaced area used for parking a
vehicle, not on a public street or alley, together with an all-weather
surfaced driveway connecting the area with a street, permitting free
ingress and egress without encroachment on the street.
34.2.78 Planning and Zoning Commission - The duly appointed Planning

and Zoning Commission of the City of Keene.
34.2.79 Plat - A plan of a subdivision of land creating building lots or tracts
and showing all essential dimensions and other information
essential to comply with the subdivision standards of the City of
Keene and subject to approval by the Planning and Zoning
Commission.

34.2.80 Reserved.

34.2.81 Radio, Television and Microwave Towers - Structures supporting
antenna for transmitting or receiving any portion of the radio
spectrum but excluding non-commercial antenna installations for
home use of radio or television.

34.2.82 Residence - Same as dwelling; when used with district, an area of
residential regulations.
34.2.83 Residential District - Any zoning district included in this ordinance
in which residential use constitutes the primary permitted use
classification, including the SF-E, SF-1, SF-2, MF, MH-1 and MH-2
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district classification.

34.2.84 Room - A building or portion of a building which is arranged,
occupied, or intended to be occupied as living or sleeping quarters,
but not including toilet or cooking facilities.
34.2.85 Screening Device - See "Landscape Screen".
34.2.86 Setback - The minimum horizontal distance between the front wall

of any projection of the building, excluding steps and unenclosed
porch and the side street.
34.2.87 Sign - An outdoor advertising device that is a structure, or that is
attached to or painted on a building, or that is leaned against a
structure for display on premises.
34.2.88 Site Plan - A detailed line drawing, to scale, showing scale used,
north arrow, date and title of project, clearly describing the project
and showing the following information:

a) Property lines, location and widths of all streets, alleys and
easements.

b) Proper dimensions on all fundamental features such as lots,
buildings, parking spaces and landscaped areas.

c) The location of setback lines, driveway openings and sidewalks.
d) All proposed buildings, free-standing sign locations, parking
areas and open spaces.

e) All required landscaping, together with a description of type of
material to be used.

f) A cross section of any required or proposed screening.

g) Total square footage of the development lot; total square
footage of proposed structures; total footage of landscaped
areas; total percentage of coverage; density of floor area ratio
where applicable; height of all structures; number of parking
spaces; square footage and design features of all signs; and
solid waste collection facilities.

h) Name, address and telephone number of the proponent.

34.2.89 Story -The height between the successive floors of a building from
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the top floor to the roof. The standard height for a story is eleven
(11) feet, six (6) inches.
34.2.90 Street - Any thoroughfare or public driveway, other than an alley,
more than thirty (30) feet in width, which has been dedicated or
deeded to the public or public use.
34.2.91 Street Line - A dividing line between a lot, tract or parcel of land
and a contiguous street; the right-of-way.
34.2.92 Street, Local or Residential - A street designed to serve properties

abutting and in the immediate vicinity of the street, having a
minimum right-of-way width of fifty (50) feet in single family
residential districts and seventy-five (75) feet in all other districts.

34.2.93 Street, Maior - A street designed to serve the entire community or

substantial portions of the community, as well as traffic of non-local
origin and destination, having a minimum right-of-way width of one
hundred (100) feet.
34.2.94 Street, Secondary or Collector - A street designed to serve an

area roughly one quarter (1/4) mile distant from each side of the
street, having minimum right-of-way width of seventy-five (75) feet.
34.2.95 Structural Alterations - Any change in the supporting member of a
building, such as a bearing wall, column, beams or girders.
34.2.96 Structure - (Same as Building.)
34.2.97 Swimming Pool (Private) - A swimming pool constructed for the
exclusive use of the residents of a single family, two-family or

apartment dwelling and located within the required side or rear
yards; however, a pool shall not be located closer than eight (8)
feet to any property line.
34.2.98 Tennis Court (Private) - A surface designed and constructed for

playing the game of tennis along with all fencing, nets and related
appurtenances but excluding lighting for night play in residential
areas except as may be otherwise provided or restricted by the
Specific Use Permit.
34.2.99 Thoroughfare - (Same as Street.)

34.2.100 Two Family Dwelling - A building designed for occupancy by two
families living independently of each other within separate units
which have a common wall and are under one roof.
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34.2.101 Usable Open Space - An open area which is designed and
intended to be used for outdoor living and/or recreation. An area of
common usable open space shall have a slope not exceeding ten

percent (10%), shall have no dimension of less than ten (10) feet,
and may include landscaping, walks, water features and decorative
objects. Usable open space shall not include rooftops, accessory
buildings, parking areas, driveways, turn-around areas, or right-ofway or easement for streets or alleys.
34.2.102 Variance - An adjustment in the application of the specific
regulations of the Zoning Ordinance to a particular parcel of
property which, because of special conditions or circumstances
peculiar to the particular parcel, is necessary to prevent the
property from being deprived of rights and privileges enjoyed by
other parcels in the same vicinity and zoning district.
34.2.103 Wholesale -The sale of goods, merchandise, services and/or
commodities for resale by the purchaser and does not offer retail
sales to the general public.

34.2.104 Yard - An open space, other than a court, on the lot in which a
building is situated and which is not obstructed from a point forty
(40) inches above the general ground level of the graded lot to the
sky, except as provided for roof overhang and similar special
architectural features and plant material.

34.2.104. a. Yard, Front - An open, unoccupied space on a lot facing a
street extending across the front of a lot between the side lot lines
and from the main building to the front lot or street line with the
minimum horizontal distance between the street line and the main

building line as specified for the district in which it is located.
34.2.104. b. Yard. Rear - An open, unoccupied space, except for
accessory buildings as herein permitted extending across the rear
of a lot from one (1) side lot line to the other side lot line.

34.2.104. c. Yard, Side - An open, unoccupied space or spaces on one (1)
side or two (2) sides of a main building and on the same lot with the
building, situated between the building and a side line of the lot and
extending through from the front yard to the rear yard. Any lot line
not the rear line or front line shall be deemed a side line.

34.2.105 Zoning District Map - The official certified map upon which the
boundaries of the various zoning districts are drawn.
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34.2.106 Zoning Ordinance - This ordinance containing land use

regulations for the City of Keene.
SECTION 35

BUILDING PERMITS AND CERTIFICATES OF
OCCUPANCY

35.1

General Reouirements

No permanent structure may be constructed or otherwise located within
the City limits prior to issuance of a Building Permit by the Building
Inspector. No permanent structure constructed or otherwise located within
the city limits may be occupied prior to issuance of a Certificate of
Occupancy by the Building Inspector. No change in the existing
conforming use of a permanent structure, or of land to a use of a different
classification under this ordinance, and no change in the legally

conforming use of a permanent structure or of land may take place prior to
issuance of a Certificate of Occupancy by the Building Inspector. Refer to
City Fee schedule ordinance.
35.2

Procedure for New or Altered Buildings

Plans for any permanent structure to be constructed or otherwise located
within the City limits must be approved by the Building Inspector who,
upon approval, shall issue a Building Permit. A complete application for a
Building Permit shall contain details of foundation and structure sufficient
to determine compliance with applicable provisions of the Building Code.
Upon submission of a complete application, the Building Inspector shall
issue a Building Permit. After issuance of a Building Permit and prior to
issuance of a Certificate of Occupancy, the Building Inspector shall
conduct a foundation, plumbing, electrical and framing inspection. After

such inspection, the Building Inspector shall issue a Certificate of
Occupancy if the plans and the results of the inspection comply with the
provisions of all applicable ordinances and regulations.
35.3

Procedure for Vacant Land or a Change in Use

Written application for a Certificate of Occupancy for the use of vacant
land, or for a change in the use of land or a building, or for a change in a
non-conforming use, as herein provided, shall be made to said Building
Inspector. If the proposed use is in conformity with the provisions of this
ordinance, the Certificate of Occupancy therefore shall be issued with ten

(10) days after the application for same has been made.
35.4

Contents of Certificate of Occupancy

Every Certificate of Occupancy shall state that the building or the
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proposed use of a building or land complies with all provisions of the
building and fire laws and ordinances. A record of all Certificates of
Occupancy shall be kept on file in the Office of the Building Inspector or
his agent and copies shall be furnished on request to any person having
proprietary or tenancy interest in the building or land affected.
35.5

Temporary Certificate

Pending the issuance of a regular certificate, a temporary Certificate of
Occupancy may be issued by the Building Inspector for a period not
exceeding six (6) months during the completion of alterations or during
partial occupancy of a building pending its completion. Issuance of a
temporary certificate shall not be construed to alter the respective rights,
duties, or obligations of the owner or of the City relating to the use
occupancy of the premises or any other matter covered by this ordinance.
35.6

Certificates for Non-Conforming Uses

A Certificate of Occupancy shall be required for all lawful non-conforming
uses of land or buildings created by adoption of this ordinance.
Application for such Certificate of Occupancy for a non-conforming use
shall be filed with the Building Inspector by the owner or lessee of the
building or land occupied by such non-conforming use within one (1) year
of the effective date of this ordinance. It shall be the duty of the Building
Inspector to issue a Certificate of Occupancy for a lawful non-conforming
use, but failure to apply for such Certificate of Occupancy for a non
conforming use shall be evidence that said non-conforming use was either
illegal or did not lawfully exist at the effective date of this ordinance.
SECTION 36

CHANGES AND AMENDMENTS TO ALL ZONING
ORDINANCES AND DISTRICTS AND ADMINISTRATIVE
PROCEDURES

36.1

Declaration of Policy

The City declares the enactment of these regulations governing the use
and development of land, buildings, and structures to be a measure
necessary to the orderly development of the community. Therefore, no
change shall be made in these regulations or in the boundaries of the
zoning districts except:
36.1.1. To correct any error in the regulations or map.

36.1.2. To recognize changed or changing conditions or circumstances in
a particular locality.
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36.1.3 To recognize changes in technology, style of living, or manner of
doing business.
36.2

Authority to Amend Ordinance

The City Council may from time to time, after public hearings required by
law, amend, supplement, or change the regulations herein provided or the
classification or boundaries of the zoning districts. Any amendment,
supplement, or change to the text of the Zoning Ordinance and/or the
zoning map any change in the classification or boundaries of the
zoning districts may be ordered for consideration by the City Council, may
be initiated by the Planning and Zoning Commission, the City Council, or
may be requested by the owner of the affected real property or the
authorized representative of an owner of affected real property.
36.3

Public Hearing and Notice

36.3.1 Upon filing of an application for an amendment to the zoning
ordinance and map, the Planning and Zoning Commission and City
Council shall hold a public hearing on said application.
36.3.2 Written notice of such hearings shall be sent to the owner of the
property or his agent and to all owners of real property lying within
two hundred (200) feet of the property on which the change in
classification is proposed, such notice, mailed first-class return
receipt requested, to be given not less than ten (10) days before
the date of such hearing, to all owners who have rendered their
said property for City taxes as the ownership appears on the last
approved City tax roll. Such notice may be served by depositing
the same, properly addressed and postage paid, in the City Post
Office. Where property lying within two hundred (200) feet of the
property proposed to be changed is located in territory which was
annexed to the City after the final date for making the renditions
which are included on the last approved City tax roll, notice to such
owners shall be given by one publication in the official newspaper
at least fifteen (15) days before the time of the hearing. Also, the
City Administrator shall have the property, lot or tract posted with a
sign at least eighteen (18) by twenty-four (24) inches in size which

shall state "Zoning change requested, for information call City Hall"
and the telephone number shall be listed. This sign shall be posted
at least fifteen (15) days before the time of the hearing. Failure of
owners to receive notice of hearing shall in no way affect the
validity of the action taken.
36.4

Action of the Planning and Zoning Commission
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36.4.1 If, at the conclusion of the hearing, the Planning and Zoning
Commission recommends amendment of this ordinance to the City
Council, said recommendation shall be by resolution of the
Planning and Zoning Commission carried by the affirmative votes of
not less than a majority of its total membership present and voting.
A copy of any recommended amendment shall be submitted
to the City Council and shall be accompanied by a report of
findings, summary of hearing and any other pertinent data.
36.3.5 The Planning and Zoning Commission may recommend denial of
an application with or without prejudice against the applicant to refile the application. If the Commission recommends denial of the
application and fails to clearly state the same is being denied with
prejudice, then it shall be deemed that said application is being
recommended for denial without prejudice against refiling. If it is
later determined by the Commission that there has been a sufficient
change in circumstances regarding the property or in the zoning
application itself, it may waive the waiting period and grant a new
hearing. Newly annexed land which has been given Agricultural
zoning is exempt from the one (1) year waiting period.
36.5

Action of the City Council

36.5.1 If the Planning and Zoning Commission has recommended
approval or denial of an application, the City Council shall set said
application for public hearing and shall give notice of the time and
place of the hearing by one (1) publication in the official newspaper
at least fifteen (15) days prior to such hearing, and in addition shall
send written notices to the owner of the property or his agent, and
to all property owners of real property lying within two hundred
(200) feet of the subject property pursuant to Section 36.3.2.
36.5.2 If the Planning and Zoning Commission has recommended to the
City Council that a proposed amendment be disapproved, the City
Council may refuse to adopt the amendment by a minimum of a
simple majority vote of the Councilmen of the City of Keene.
However, in order to adopt the amendment which has been
recommended for disapproval by the Planning and Zoning
Commission, the amendment shall not become effective except by
the favorable vote of a minimum of 75% of all members of the City
Council of the City of Keene.
36.5.3 When the Planning and Zoning Commission has recommended to
the City Council that a proposed amendment be approved, the City
Council may disapprove the petition or application for amendment
by a minimum of 75% vote of the City Councilmen of the City of
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Keene. In the event of a tie vote of the City Councilmen present
and voting, the Mayor may cast the deciding vote.

36.5.4 In the case of a protest against an amendment to the ordinance
signed by the owners of twenty percent (20%) or more either of the
area of the lots or land immediately adjoining the area included in
the proposed change and extending two hundred (200) feet from
that area, such amendment shall not become effective except by
the favorable vote of a minimum of 75% of all members of the City
Council of the City of Keene.

36.5.5 In making its determination, the City Council shall consider the
following factors:
36.5.5.1. Whether the uses permitted by the proposed change will be
appropriate in the immediate area concerned and their relationship
to the general area and the City as a whole.
36.5.5.2 Whether the proposed change is in accord with any existing or
proposed plans for providing public schools, streets, water supply,
sanitary sewers and other utilities to the area and shall note the
findings.
36.5.5.3 The amount of vacant land currently classified for similar
development in the vicinity and elsewhere in the City, and any

special circumstances which may make a substantial part of such
vacant land unsuitable for development.

36.5.5.4 The recent rate at which land is being developed in the same
zoning classification as the request, particularly in the vicinity of the
proposed changes.
36.5.5.5 The manner in which other areas designated for similar
development will be, or are likely to be, affected if the proposed
amendment is approved, and whether such designation for other
areas should also be modified.

36.5.5.6 Any other factors which will substantially affect the public health,
safety, morals or general welfare.
36.5.6 In considering a motion to deny a zoning application, or upon voting
to deny a zoning application, the City Council shall further consider
whether said application shall be denied with or without prejudice
against re-filing. If the City Council shall deny the application and
fail to clearly state the same is being denied with prejudice, then it
shall be deemed that said application is being denied without
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prejudice against re-filing. If an application is denied with prejudice,
no application may be filed for all or part of the subject tract of land
for a period of one (1) year from the date of denial by the City
Council.
If it is determined by the Planning and Zoning
Commission that there has been a sufficient change in
circumstances regarding the property or in the zoning application
itself, it may waive the waiting period and grant a new hearing.
Newly annexed land which has been given Agricultural zoning is
exempt from the one (1) year waiting period.
36.6

Effect of Denial of Petition

In case the application n for an amendment to the Zoning Ordinance is
denied by the City Council, said application shall not be eligible for
reconsideration for one (1) year subsequent to such denial. A new
application affecting or including all or part of the same property must be
substantially different from the application denied, in the opinion of the
Planning and Zoning Commission, to be eligible for consideration within
. one (1) year of the denial of the original application.

In the event of a reapplication affecting the same land is for a zone that
will permit the same use of the property as that which would have been
permitted under the denied application, the same shall not be considered
to be substantially different from the application denied.
36.7

Final approval and Ordinance Adoption

If the amending ordinance is not approved within six (6) months from the
time of its original consideration, the zoning request, at the option of the
City Council, may be recalled for a new public hearing.
36.8

Changes in Zoning Regulations

Amendments to the Zoning Ordinance not involving a particular property
but involving change in the zoning regulations generally do not require
notice to individual property owners. In such cases, notice of the required
public hearing shall be given by publication in the official newspaper of the
City, stating the time and location of the public hearing, which time shall
not be earlier than fifteen (15) days from the date of such publication.
SECTION 37

SCHEDULE OF FEES. CHARGES. AND EXPENSES

The City Council shall establish a schedule of fees, charges, and
expenses, and a collection procedure for building permits, certificates of
zoning compliance, appeals, and other matters pertaining to this
ordinance. The schedule shall be posted in the office of the administration
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official and may be altered or amended only by the City Council.
No permits, certificates, special exception, or variance shall be issued
unless and until such costs, charges, fees, or expenses have been paid in
full, nor shall any action taken on proceedings before the Board of
Adjustment unless or until preliminary charges and fees have been paid in
full.

The exact charge for the following services will be established by separate
ordinance:

a. For docketing a zoning petition with the Planning and Zoning
Commission of the City of Keene.

b. For docketing an application for relief with the Board of Adjustment of
the City of Keene.
SECTION 38

PENALTY FOR VIOLATIONS

Any person or corporation violating any of the provisions of this ordinance
shall upon conviction be fined a sum not to exceed two thousand dollars
($2000.00) per day and each and every day that the provisions of this
ordinance are violated shall constitute a separate and distinct offense. In
addition to the said penalty provided for, the right is hereby conferred and
extended upon any property owner owning property in any district where
such property owner may be affected or invaded by a violation of the
terms of the ordinance to bring suit in such court or courts having
jurisdiction thereof and obtain such remedies as may be available at law
and equity in the protection of the rights of such property owners.
SECTION 39

VALIDITY, SEVERANCE AND CONFLICT

If any section, paragraph, subdivision, clause, phrase or provision of this
ordinance shall be adjudged invalid or held unconstitutional, the same
shall be severed from and shall not affect the validity of this ordinance as
a whole or any part or provision thereof other than the part so dedicated to
be invalid or unconstitutional. To the extent any provision of this
ordinance conflicts with other ordinances of the City of Keene the terms of
this ordinance shall control.
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SECTION 40

EFFECTIVE DATE

This ordinance shall be effective upon the posting and/or publication of its caption
as required by law and the City Secretary is hereby directed to implement such
posting and/or publication.
RECOMMENDED FOR ACCEPTANCE by the Planning and Zoning Commission

of the City of Keene, Texas, on the <^3r day of Tkbrmtra. 2009.
ATTEST:

SIGNED:

Secretary, Planning &Zoning Commission

PASSED AND APPROVED by k-0

/I

Chair
Chairman

vote of the City Council of the City of

Keene, Texas, on this the ^fr^dayof Tehriwa 2009.
ATTEST:

City Secretary

SIGNED:

Q
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Mayor

APPENDIX 1

DISTRICT REGULATIONS

SF-E

SF-1

SF-2
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(c)

(c)

(c)

(c)

35

35

35

35

15

15

7.5

30

30

35

TF

MF

MH-1
District

MH-2

35

16

35

16

7.5

7.5

7.5

15

25

20

20

20

35

30

30

30

87.120

43,560

16,000

10.000

100

100

100

200

200

15%

1800

A

MAXIMUM
HEIGHT

C-1

C-2

C-3

M-1

16

30

50

50

50

7.5

B

5

A

A

A

20

20

B

40

A

A

A

30

30

30

B

30

A

A

A

7,000

6,000

10,500

10,000

B

6,000

A

A

A

75

60

60

70

100

B

60

A

A

A

100

100

100

SO

150

75

B

100

A

A

A

15%

15%

15%

15%

20%

See
Sec.
16.2.3

15%

B

1800

1800

1500

1250

1500

1500

Park

(feet)
SIDE YARD
WIDTH

(feet)

REAR YARD

(feet)

FRONT YARD

(feet)

LOT AREA

(square feet)
(D)
MINIMUM LOT
WIDTH

(feet)
(D)
MINIMUM LOT
DEPTH

(feet)
(D)
MINIMUM
GREEN
SPACE %

(D)
MINIMUM
LIVING AREA

(SqFt)
(D)

1200

See

Total

Sec. 16

See Commercial landscape ordinance

NA

NA

NA

NA

A - Minimum of five (5) feet setback on sides and rear with twenty (20) feet front setback required
except where non-residential use abuts a residential lot in which case the requirements shall
be the same as the adjoining residential zone and shall comply with visibility and parking
requirements as provided within this ordinance. There are no minimum requirements for lot
size, width or depth. Other local, state or federal requirements may apply.
B - Refer to Appendix 2 drawing one (1) through four (4).

C - All structures that were legally constructed or whose construction permits were legally obtained
before the effective date of this ordinance shall be considered to be in compliance with
1 and will be "legally conforming" to Appendix 1. Anyone wishing to enlarge a structure that
legally built and completed before the effective date of this ordinance shall meet all
of Appendix 1, including all setbacks as well as all other local, state and federal requirements
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Section 16-60. Non-conforming Buildings

Where a building lawfully exists as of the effective date of adoption or amendment of this ordinance, and
said building could not be built under the terms of this ordinance, the building may continue so long as it
remains otherwise lawful, subject to the following provisions.
A.

The building may be maintained and repaired using materials comparable to those materials that
are being replaced, provided that the value of said repairs do not exceed seventy-five (75%)
percent of the appraised value of the building as set by the Johnson County Central Appraisal
District.

B.

Should such non-conforming building be moved for any reason for any distance whatever, it shall
thereafter conform to the regulations of the zoning district in which it is located after it is moved.

Section 16-61. Waivers

1.

Application and fee. A person may request a waiver from the requirements of this
ordinance by filing said request with the Planning and Zoning Commission. A request for
a waiver shall be accompanied by a non-refundable filing fee. The filing fee shall be
established by the City Council.

2.

Public hearing reguired. A request for waiver shall be considered by the Planning and
Zoning Commission for recommendation to the City Council. No action to approve or
deny the request shall be taken until the City Council. No action to approve or deny the
request shall be taken until the City Council has held a public hearing. Written notice of
the date, time and place of the public hearing shall be sent to the owners of real property
lying within two hundred (200) feet of the property where the application is being
requested. Such notice shall be given to each property owner, as listed on the last
approved tax roll, not less than fifteen ( 15) days before the date of the hearing by
depositing letters properly addressed and postage paid in the United States Post Office.

3.

Findings by City Council. In granting any waiver, the City Council may consider any of
the following factors:
a.
b.
c.

4.

Architectural significance of interest of a building.
Character of the surrounding area.
Any other factor deemed to be appropriate by the City Council.

Action by City Council. Any terms or conditions on the approval of the waiver shall be
noted in the minutes of the City Council meeting. Compliance with said terms and
conditions precedent to the issuance of a certificate of occupancy. In the event that a
waiver request is denied by the City Council, no other waiver request shall be considered
or acted upon by the City Council for the same property for a period of six (6) months
after denial of the request.
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SF-3 - SINGLE-FAMILY RESIDENTIAL DISTRICT-3
§ 157.110 GENERAL PURPOSE AND DESCRIPTION.
The Single-Family Residential District - 3 is intended to provide for high density single-family
residential development. This district functions as a buffer or transition between major streets,
non-residential areas and lower density residential areas. Density in this district not to exceed
4.25 dwellings per acre.
(Ord. 2009-378A, passed 2-23-2009)
§ 157.111 PERMITTED USES.
A building or premise shall be used only for the following purposes: uses as listed in
§ 157.330.
(Ord. 2009-378A, passed 2-23-2009)
§ 157.112 PERMITTED SPECIFIC USES.
The following specific uses shall be permitted in an SF-3 district, when granted in accordance
with §§ 157.365 and 157.366: uses as listed in § 157.330.
(Ord. 2009-378A, passed 2-23-2009)
§ 157.113 HEIGHT AND AREA REGULATIONS.
See Appendix A, Area, Setback, Height and Coverage Regulations.
(Ord. 2009-378A, passed 2-23-2009)
§ 157.114 PARKING REGULATIONS.
A minimum of two covered, enclosed parking spaces shall be provided per unit behind the
front yard line. Also see the city’s parking ordinance.
(Ord. 2009-378A, passed 2-23-2009)
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157.349 GARDEN (PATIO/ZERO-LOT-LINE) HOMES.
(A) Location on lot. Garden (patio) home developments shall be developed as zero lot line
homes. One side yard shall be reduced to zero feet, while the other side yard shall be increased to
a minimum of ten feet. A minimum three-foot wide maintenance easement shall be placed on the
adjacent lot to enable the property owner to maintain his or her house. Side yards and
maintenance easements shall be placed on the subdivision plat. A minimum separation between
patio homes of ten feet shall be provided. The combined area of all structures shall not exceed
65% of the lot area.
(B) Front yard setback. The minimum front yard shall be 15 feet; provided that, in no case
shall a garage or carport fronting onto a street be less than 20 feet from the property line adjacent
to the street. The front yard setback may be staggered, varied or reduced to a minimum setback
of ten feet for lots facing cul-de-sac or loop streets not exceeding 400 feet in length, with the
approval of a site plan or subdivision plat. Under this provision, the maximum setback shall be
25 feet. A minimum lot depth of 65 feet, as measured from front building line to the rear lot line,
shall be maintained.
(C) Rear yard setback. The minimum rear yard shall be five feet for a single story structure
and 15 feet for any two-story structure. If access is from an alley, the minimum setback will be
20 feet for garages or carports.
(D) Side yard setback. The minimum side yard shall be zero feet, except that there shall be at
least ten feet of separation between structures. When garden (patio) homes are constructed with a
zero side yard, five feet on the lot adjacent to the zero setback shall be dedicated as an access
easement for the zero setback garden (patio) home. There shall be a minimum of 20 feet from
any property line adjacent to a street.
(E) Lot frontage. The minimum frontage of any garden (patio) home shall be 25 feet on
residential streets and 35 feet on collector and thoroughfare streets.
(F) Lot area. The minimum lot area for any development lot for garden (patio) homes shall be
2,800 feet.
(G) Maximum length of structures. No zero lot line structure shall have an overall length
exceeding 250 feet.
(H) Maximum height of structures. No structure shall exceed two stories or 35 feet in height.
(I) Parking. Two off-street spaces per dwelling unit, plus one-half space per dwelling unit for
visitor parking within 600 feet of each dwelling unit. The visitor parking requirements may be
eliminated or reduced at the time of site plan or subdivision plat approval with a finding that
there is adequate on-street parking for visitors. See general development ordinance for all
parking regulations. Also see the city’s parking ordinance. The more stringent shall apply.
(J) Common area maintenance. To ensure the long-term maintenance of common land and
facilities in patio home developments, the following shall be required.
(1) Plats and site plans shall be approved subject to the submission of a legal instrument
setting forth a plan or manner of permanent area and maintenance of open spaces, recreational
areas and other communally owned facilities. No instrument shall be acceptable until approved

by the City Attorney as to legal form and effect. A homeowners association (HOA) is the most
widely accepted technique for managing commonly owned property. The association shall
provide proof of incorporation prior to issuance of a construction permit.
(2) The HOA or other similar management entity shall be organized as a non-profit
corporation with automatic membership in the management entity when property is purchased.
This shall be specified in the covenants which run with the land and which bind all subsequent
owners. Covenants for maintenance assessments shall also run with the land. Included in the
maintenance covenants shall be procedures for changing them at stated intervals. Deeds shall
also reference the rights and responsibilities of property owners to the management entity. The
management entity shall also be responsible for liability insurance, local taxes and the
maintenance of all commonly held facilities through the use of a pro-rate formula for all property
owners.
(K) Usable open space requirements. Each parcel of land developed under patio home
standards shall provide usable open space totaling 15% of the area of a patio home development.
The open space shall have a maximum slope of 10% and shall be exclusive of street and alley
rights-of-way and/or easements, individually platted lots without open space easements, private
yards and patios. The 15% shall be computed on the percentage of total platted area in a patio
home subdivision, excluding right-of-way for major and secondary thoroughfares (as described
in the current comprehensive plan.) At the time of site plan and/or subdivision plat approval, the
City Council may give full or partial credit for open areas that exceed the maximum slope or
which are otherwise unusable if it is determined that the areas are environmentally or
aesthetically significant and that their existence enhances the development.
(L) Additional landscaping. In addition to any required landscaping for common areas, the
front yard and parkway areas shall be landscaped and permanently maintained.
(Ord. 2009-378A, passed 2-23-2009) Penalty, see § 157.999

City Council
Agenda Item Report
February 14th, 2019

Contact – Brian LaBorde, City Manager,
817-641-3336
citymanager@keenetx.com

Staff Report: Vision and Goals Update from January
Council Workshop; Closure of park areas and ballfields;
and update on closing of Police Department from 12pm-1pm
for lunch.
SUBJECT:

27th

1.

BACKGROUND/HISTORY
During City Manager reports, the City Manager will provide updates on the
vision and goals workshop on 1/27, closure of park areas and ballfields, and
update on closing of Police Department from 12-1pm for lunch.

2.

FINDINGS/CURRENT ACTIVITY
Goals & Objectives Workshop
Attached are drafts of the vision, goals and actions from the 1/27/19 Council
Workshop for Council to review and see if changes need to be made, and a
draft of the goals and actions from the City adopted Comprehensive Plan in
2017 for your review.
Closure of park areas and ballfields.
I wanted to get Council’s input on closing ballfields when not rented. In the
past we have had vandalism of fields with ATVs that has cost the city
additional monies to repair and restore especially if we have the field rented.
Andy will be present to discuss further if you would like the fields open.
Police Department closing from 12-1pm for lunch.
Finally, the Chief will be present to ask if Council feels otherwise to the Police
Department closing from 12-1pm for lunch. This is a follow up from the
discussion at the first meeting in January.

3.

FINANCIAL IMPACT
N/A.

4.

ACTION OPTIONS/RECOMMENDATION
Discussion purposes only.

5.

ENCLOSURE

CITY COUNCIL WORKSHOP VISION GOALS AND OBJECTIVES ON 1/27/19
VISION
KEENE IS A SAFE, FAMILY, CHRISTIAN-FOCUSED, UNIQUE, DESIRABLE,
EDUCATED HEALTH CONSCIOUS COMMUNITY THAT IS DEBT FREE,
TRANSPARENT, EXCELLENT CUSTOMER SERVICE, FISCALY RESPONSIBLE
WITH A SMALL-TOWN FEEL.

GOALS:
Debt Free
Keene wants to be debt free and pay as you go for projects.
Staff Actions:
1) Work with Council on existing debt, payment schedules, any new debt to issue, debt
ratio, and look into ways to pay debt off early.
a) Make additional debt payments in accordance with bond covenants.
2) Provide education to the public on types of debt city has
a) Create a simple report or portfolio to disseminate out to social media, newsletter,
utility billing, handouts at city hall etc.
3) Look at debt regarding capital projects such as streets, utilities and so forth
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Taxes and rates
Keene has highest tax rate water/sewer rates in the County, and wants to be
comparable to other city tax and water/sewer rates in Johnson County.
Staff Actions:
1) Work with Council to present current tax and water/sewer rates in comparison to
neighboring cities and cities of similar characteristics.
a) Provide projections of property tax rate and appraisals
b) Look at property tax rate history
2) Work with Council at each budget to look at lowering the tax rate yet still provide
for services and capital projects.
3) Work with Council on the water/sewer rate.
a) Bring forth for Council consideration a capital improvements plan for water
and sewer
b) Bring forth for Council consideration a rate study to determine a more
accurate rate to pay for capital projects and ongoing maintenance and
operations.
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Economic Development.
Keene needs to increase housing, sales tax, shop local and market the uniqueness of
Keene. Understand the ramifications of incentives.
Staff Actions:
1) Work with Council to present current tax and water/sewer rates in comparison to
neighboring cities and cities of similar characteristics.
2) Provide Council with financial impacts on any incentives given out to businesses.
3) Work with Council at each budget to look at lowering the tax rate yet still provide
for services and capital projects.
4) Work with Council on the water/sewer rate.
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a) Bring forth for Council consideration a capital improvements plan for water
and sewer
b) Bring forth for Council consideration a rate study to determine a more
accurate rate to pay for capital projects and ongoing maintenance and
operations.
5) Provide for a list of local businesses and what is sold in each business.
Distribute this information out to the public.
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Safe Community
Keene is a safe, walkable community at all hours where neighbors look out for each
other.
Staff Actions:
1) Continue to maintain response times for Police, Fire/EMS at a goal of 3-5
minutes.
a) Provide stats on response times in monthly staff reports to Council
2) Maintain good equipment and software systems
a) Have Police and Fire provide equipment replacement plans and submit
during annual budget
3) Investigate additional space for Police department in the short-term and a new
building in the long term.
4) Continue community policing in neighborhoods
a) Look into Block Parties
b) Hold city-sponsored events throughout the city promoting safe communities
and neighborhood watch such as movies in the park.

c) Promote ride-along programs
d) Host a citizen academy with various city departments
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the park, and
a citizen
academy.

the park, and
a citizen
academy.
7. Promote
ride-alongs for
citizens

7. Promote
ride-alongs for
citizens

a citizen
academy.

citizen
academy.

7. Promote
ride-alongs for
citizens

7. Promote
ride-alongs for
citizens

host block
party(s),
host citysponsored
events such
as movies in
the park,
and a citizen
academy.
7. Promote
ride-alongs
for citizens

6. Provide
for an
annual
schedule to
host block
party(s),
host citysponsored
events
such as
movies in
the park,
and a
citizen
academy.
7. Promote
ride-alongs
for citizens

Customer Service
Keene is the easiest place to deal with in Johnson County. Staff is straight-forward,
friendly, reasonable fees, flexible with rule and procedure compliance and
responsive.
Staff Actions:
1) Compare fees and rates with other neighboring cities
a. Annually compare fees and rates during budget process and make
adjustments as directed.
2) Revise and simplify permitting process
a. Look into a development guide for commercial and residential customers
i. Flowchart
ii. Easy permit applications
b. Provide for a staff liaison to assist customers and any customer concerns
with permitting, utility billing and work orders
i. Staff work with applicants on applications
ii. Return emails and phone call the next day
iii. Receive annual customer service training
3) Look into updating development codes
a. Update zoning, land uses, and design requirements.

host block
party(s),
host citysponsored
events such
as movies in
the park,
and a citizen
academy.
7. Promote
ride-alongs
for citizens

2019

2020

2021

2022

2023

2024

2025

1.Compare fees
and rates with
other
neighboring
cities. Bring
results to
Council during
budget to make
any revisions for
the master fee
schedule
2.Revisions to
development
process,
permitting,
development
packet,
flowchart
3. Continue to
provide
customer
service for
permit
applications,
emphasize
returning phone
calls and emails,
and get annual
customer
service training.
4. Propose to
Council at
budget to revise
development
codes.
5. Propose a
building permit
software.
6. Perform a
rate study to
look at water /
sewer rates and
assess rates
during budget
time
7. Update
website for
better customer
service

1. Annually
update fees
and rates with
other
neighboring
cities. Bring
results to
Council during
budget to
make any
revisions for
the master fee
schedule
2.Continuousl
make
revisions to
development
process,
permitting,
development
packet,
flowchart
3. Continue to
provide
customer
service for
permit
applications,
emphasize
returning
phone calls
and emails,
and get
annual
customer
service
training.
4. If not
approved from
previous
annual
budget,
propose to
Council at
budget to
revise
development
codes.

1.Annually
update fees
and rates
with other
neighboring
cities. Bring
results to
Council
during budget
to make any
revisions for
the master
fee schedule
2.Continuousl
make
revisions to
development
process,
permitting,
development
packet,
flowchart
3. Continue
to provide
customer
service for
permit
applications,
emphasize
returning
phone calls
and emails,
and get
annual
customer
service
training.
4. If not
approved
from previous
annual
budget,
propose to
Council at
budget to
revise
development
codes.

1.Annually
update fees
and rates with
other
neighboring
cities. Bring
results to
Council during
budget to
make any
revisions for
the master fee
schedule
2.Continuousl
make
revisions to
development
process,
permitting,
development
packet,
flowchart
3. Continue to
provide
customer
service for
permit
applications,
emphasize
returning
phone calls
and emails,
and get
annual
customer
service
training.
4. If not
approved from
previous
annual
budget,
propose to
Council at
budget to
revise
development
codes.

1.Annually
update fees
and rates with
other
neighboring
cities. Bring
results to
Council during
budget to make
any revisions
for the master
fee schedule
2.Continuousl
make revisions
to development
process,
permitting,
development
packet,
flowchart
3. Continue to
provide
customer
service for
permit
applications,
emphasize
returning phone
calls and
emails, and get
annual
customer
service training.
4. If not
approved from
previous
annual budget,
propose to
Council at
budget to
revise
development
codes.
5. If not
approved from
previous
budget,
propose a

1.Annually
update fees
and rates
with other
neighboring
cities. Bring
results to
Council
during budget
to make any
revisions for
the master
fee schedule
2.Continuousl
make
revisions to
development
process,
permitting,
development
packet,
flowchart
3. Continue
to provide
customer
service for
permit
applications,
emphasize
returning
phone calls
and emails,
and get
annual
customer
service
training.
4. If not
approved
from previous
annual
budget,
propose to
Council at
budget to
revise
development
codes.

1.Annually
update
fees and
rates with
other
neighborin
g cities.
Bring
results to
Council
during
budget to
make any
revisions
for the
master fee
schedule
2.Continuo
usl make
revisions to
developme
nt process,
permitting,
developme
nt packet,
flowchart
3. Continue
to provide
customer
service for
permit
application
s,
emphasize
returning
phone calls
and emails,
and get
annual
customer
service
training.
4. If not
approved
from
previous
annual
budget,
propose to

2026 and
beyond

1.Annually
update fees
and rates
with other
neighboring
cities. Bring
results to
Council
during budget
to make any
revisions for
the master
fee schedule
2.Continuousl
make
revisions to
development
process,
permitting,
development
packet,
flowchart
3. Continue
to provide
customer
service for
permit
applications,
emphasize
returning
phone calls
and emails,
and get
annual
customer
service
training.
4. If not
approved
from previous
annual
budget,
propose to
Council at
budget to
revise
development
codes.

8. Look at
livestreaming for
council meeting,
board/commissi
on coverage
9. Continuously
provide
information
through social
media.

5. If not
approved from
previous
budget,
propose a
building permit
software.
6. Annually
assess water /
sewer rates
and bring info
to Council
during budget
time
7.
Continuously
provide
information
through social
media.
8. Look at
doing an
annual citizen
survey on
customer
service. Can
go out via
utility billing,
email or web
survey.
Review results
with Council
and make any
necessary
adjustments.

5. If not
approved
from previous
budget,
propose a
building
permit
software.
6. Annually
assess water
/ sewer rates
and bring info
to Council
during budget
time
7.
Continuously
provide
information
through
social media.
8. Look at
doing an
annual citizen
survey on
customer
service. Can
go out via
utility billing,
email or web
survey.
Review
results with
Council and
make any
necessary
adjustments.

5. If not
approved from
previous
budget,
propose a
building permit
software.
6. Annually
assess water /
sewer rates
and bring info
to Council
during budget
time
7.
Continuously
provide
information
through social
media.
8. Look at
doing an
annual citizen
survey on
customer
service. Can
go out via
utility billing,
email or web
survey.
Review results
with Council
and make any
necessary
adjustments.

building permit
software.
6. Annually
assess water /
sewer rates
and bring info
to Council
during budget
time
7.
Continuously
provide
information
through social
media.
8. Look at
doing an
annual citizen
survey on
customer
service. Can
go out via utility
billing, email or
web survey.
Review results
with Council
and make any
necessary
adjustments.

5. If not
approved
from previous
budget,
propose a
building
permit
software.
6. Annually
assess water
/ sewer rates
and bring info
to Council
during budget
time
7.
Continuously
provide
information
through
social media.
8. Look at
doing an
annual citizen
survey on
customer
service. Can
go out via
utility billing,
email or web
survey.
Review
results with
Council and
make any
necessary
adjustments.

Council at
budget to
revise
developme
nt codes.
5. If not
approved
from
previous
budget,
propose a
building
permit
software.
6. Annually
assess
water /
sewer rates
and bring
info to
Council
during
budget
time
7.
Continuous
ly provide
information
through
social
media.
8. Look at
doing an
annual
citizen
survey on
customer
service.
Can go out
via utility
billing,
email or
web
survey.
Review
results with
Council
and make
any
necessary
adjustment
s.

5. If not
approved
from previous
budget,
propose a
building
permit
software.
6. Annually
assess water
/ sewer rates
and bring info
to Council
during budget
time
7.
Continuously
provide
information
through
social media.
8. Look at
doing an
annual citizen
survey on
customer
service. Can
go out via
utility billing,
email or web
survey.
Review
results with
Council and
make any
necessary
adjustments.

Marketing and Branding
How does Keene tell its story and communicates with its constituents? Provide
information to inform the community on any obstacles and reputation
Staff Actions:
1) Update website for better communication and customer service
a) Provide testimonials of stakeholders on website about positive stories
about Keene
b) Advertise for citizens to sign up for new alerts and important
information via texts or emails with new website.
2) Continue with quarterly newsletter
a) Keep up to date information latest city news and developments
b) Disseminate via website, social media, utility billing, distribute hard
copies to local establishments and city hall.
3) Establish live streaming for meetings
a) Place cameras in Council chambers to live stream via social media.
a) Set up a YouTube account for livestream platform and to archive.
4) Stay current with social media information via Facebook.
a) Respond quickly to correct any misinformation or answer
questions/comments
b) Post any information or alerts as quickly as possible.
5) Hold and /or support community events
a) Host public safety events like coffee with the cops, self defense
classes, child safety expo, public safety ride-alongs, neighborhood
watch meetings, and the like.
b) Participate with Chamber, SWAU, ISD events such as business expo,
job fairs, Chamber luncheons and the like, and provide city information
and literature.
c) Continue to hold and/or participate in community events such as
Movies in the Park, Trade Days, Starfest, and Project Hero.
d) Plan and schedule a citizen academy

2019
1. Update
website and
provide
testimonials
and advertise
for citizen to
sign up for
news alerts and
city information
2.Continue with
quarterly
newsletter
3.Establish
livestreaming
4.Stay current
with social
media
5.Hold and
support our
annual events.
Make an annual
master
schedule to
host the events.

2020

2021

2022

2023

2024

2025

2026 and
beyond

1.Make
necessary
updates to
website and
provide
testimonials
and
advertise for
citizen to
sign up for
news alerts
and city
information

1.Make
necessary
updates
website and
provide
testimonials
and advertise
for citizen to
sign up for
news alerts
and city
information

1.Make
necessary
updates to
website and
provide
testimonials
and
advertise
for citizen
to sign up
for news
alerts and
city
information

1.Make
necessary
updates to
website
and provide
testimonials
and
advertise
for citizen
to sign up
for news
alerts and
city
information

1.Make
necessary
updates to
website and
provide
testimonials
and advertise
for citizen to
sign up for
news alerts
and city
information

1.Make
necessary
updates to
website and
provide
testimonials
and
advertise for
citizen to
sign up for
news alerts
and city
information

Make necessary
updates to
website and
provide
testimonials and
advertise for
citizen to sign up
for news alerts
and city
information

2.Continue
with
quarterly
newsletter

2.Continue
with
quarterly
newsletter

3.Make
necessary
updates to
livestreamin
g

3.Make
necessary
updates to
livestreami
ng

4.Stay
current with
social
media

4.Stay
current with
social
media

5.Hold and
support our
annual
events.
Make a
master
schedule to
host the
events.

5.Hold and
support our
annual
events.
Make a
master
schedule to
host the
events.

2.Continue
with
quarterly
newsletter
3.Make
necessary
updates to
livestreaming
4.Stay
current with
social media
5.Hold and
support our
annual
events.
Make an
annual
master
schedule to
host the
events.

2.Continue
with quarterly
newsletter
3.Make
necessary
updates to
livestreaming
4.Stay
current with
social media
5.Hold and
support our
annual
events.
Make a
master
schedule to
host the
events.

2.Continue
with quarterly
newsletter
3.Make
necessary
updates to
livestreaming
4.Stay current
with social
media
5.Hold and
support our
annual
events. Make
a master
schedule to
host the
events.

2.Continue
with
quarterly
newsletter
3.Make
necessary
updates to
livestreamin
g
4.Stay
current with
social media
5.Hold and
support our
annual
events.
Make a
master
schedule to
host the
events.

2.Continue with
quarterly
newsletter
3.Make
necessary
updates to
livestreaming
4.Stay current
with social media
5.Hold and
support our
annual events.
Make a master
schedule to host
the events.

Council follow up
Council follow up and continuing training.
1) Establish “House Rules” as a guide to follow:
Decisions based on issues, goals
and vision

Follow goals, principles and action
agenda

Do not take things personal

Decide, vote, and move on

Project a positive attitude
Focus on issues, not the person
Be prepared to discuss issues

Avoid ambushes-Council or staff
Talk to staff before meetings
Vote our convictions, but be willing
to compromise “What is best for
our City”
Follow Roberts Rules of Order
Consistently
Agree to Disagree
Be open and honest

Maintain decorum
Keep your sense of humor
Honor and respect each other;
accept each other as individuals

2) How would Council like to follow up on progress?
a. Bring back facilitator
b. Perform in-house
3) When would Council like to follow up on progress?
a. 6 months
b. Annually

Keene Comprehensive Plan adopted 2017

VISION
“To be a vibrant city, embracing its unique heritage, while striving
to support a superlative community to live, learn, work and play”.

HOUSING
Goal H1: Provide sufficient diverse and affordable housing
choices for residents of Keene.
Action H1a. Diversify housing stock to meet the needs of all ages
and household incomes.
Action H1b. Designate adequate locations for potential housing
development to accommodate growth and meet future housing
demands.
Action H1c. Foster mixed use, mixed income neighborhoods.
Action H1d. Encourage more pedestrian and bicycle friendly
neighborhoods to enhance livability.
Goal H2: Foster homeownership and mitigate vacancy to improve
long term health and livability of Keene’s neighborhoods.

Action H2a. Apply to homeowner rehabilitation programs such as
the Homeowner Rehabilitation Assistance Program to provide a
mechanism for homeowners to rehabilitate vacant properties.
Action H2b. Work with area, state, and federal housing agencies
to implement financial assistance programs for purchase and
lease/purchase programs for low income housing.
Goal H3: Facilitate and ensure the adequate maintenance of
properties and neighborhoods in Keene.
Action H3a. Establish a city-led platform/agency to inform and
enable homeowners to maintain and enhance their property and
neighborhoods.
Action H3b. Conduct a detailed city-wide assessment of housing
conditions to identify areas of priority.
Action H3c. Develop a rental registration program to assist with
inspection and identification of substandard or dilapidated
property.
Action H3d. Develop a Nuisance Abatement Team as a
cooperative effort between the police and fire departments, code
enforcement, and the city attorney to focus on nuisance and
dangerous properties in the city.
Action H3e. Investigate the potential of utilizing the Urban Land
Bank Program to acquire and redevelop tax delinquent properties
in Keene.
Action H3f. Develop neighborhood association and Code
Ranger/Blight Buster programs to leverage city efforts and
engage citizens in enhancing their own neighborhoods.

EDUCATION

Goal E1. Provide educational services that identify and respond to
the changing demographics of Keene.
Action E1a. Assist school districts in identifying demographic
attributes that could impact educational requirements such as the
demand for training programs for both students and adults.
Goal E2. Encourage an environment of education and life-long
learning in families.
Action E2a. Collaborate to develop programs to support strong
parenting skills and involvement in education.
Action E2b. Provide volunteer opportunities with local government
agencies (City of Keene, Keene ISD, Southwestern Adventist
University) for the city residents to develop employment skills and
work experience.
Action E3c. Meet with public and private education providers
(school districts in Keene, Private PK-12 Schools, and SWAU)
and encourage the creation of programs that enhance job skills of
city residents needed by employers.

Goal E3. Support and partner with K-12 public schools, and
universities for excellence in academic achievement.
Action E3a. Actively support the implementation of the Keene ISD
strategic plan.
Action E3b. Support programs to attract and retain talented
teachers to the community.
Goal E4. Collaborate with business entities to enhance
educational efforts.
Action E4a. Encourage businesses to grow involvement and
investment in the education of Keene’s students as their future
labor force.
Action E4b. Support Keene ISD to build entry-level and advanced
training program for Keene’s youth.
Goal E5. Work with area school districts to ensure that new
school facilities are designed and located to reinforce and support
the goals and policies of the City’s Comprehensive Plan.

PUBLIC HEALTH
Goal PH1. Build comprehensive healthy public policy that
promotes health care within and outside health care sector along
with enriched civic commitment to health and equity.
Action PH1a. Prepare a public health plan that includes health
promotion strategies and implementation actions and programs.
Action PH1b. Launch local initiatives for adults and children that
are linked to national health care programs and promote healthy
choices such as access to healthy and affordable food, physical
activity, family education, and healthy food at schools.
Action PH1c. Direct health services and their resources toward
health promotion and educate residents to increase positive
health behavior such as: resource preservation, healthy nutrition,
and physical activity.
Action PH1d. Provide protection for natural and built
environments as well as conservation of natural resources.
Action PH1e. Encourage public participation among various
groups of the community to share responsibility of health
promotion and well-being.

Goal PH2. Enhance existing health care services and establish
new ones to create a comprehensive health care network that
provides coverage for the City of Keene.
Action PH2a. Ensure the percentage of health care providers and
facilities accommodate the population of Keene.
Action PH2b. Enhance access to health care facilities such as:
primary care, emergency, inpatient and outpatient care, physician
and non-physician services.
Action PH2c. Utilize Regional Center and Employment Center
land use areas to promote a health care district that connects
health facilities near the center of the city to complement each
other.
Action PH2d. Usage of technological advancement such as the
development of online educational resources to enhance health
care delivery and efficiency.
Action PH2e. Provide adequate training for administrative and
professional health care providers.
Goal PH3. Improve mental and physical public health through
encouraging healthy behaviors and practices among the
residents.
Action PH3a. Educate community members through providing
health promotion and life skills training.
Action PH3b. Provide full and continuous access to public health
information.
Action PH3c. Support health care initiatives by providing
adequate funding.

Action PH3d. Empower people to support public health behavior
and enable them to maintain a healthy environment for their
families and friends.
Action PH3e. Encourage physical activities and healthy food
choices.
Action PH3f. Create a smoke free environment by enforcing
indoor and outdoor no smoking policies in city property and
provide awareness sessions.
Goal PH4. Support healthy nutrition options and encourage
development of a sustainable food system.
Action PH4a. Recruit and promote full service neighborhood
grocery stores that provide healthy food options.
Action PH4b. Generate an adaptive reuse policy for vacant or
abandoned commercial spaces that provide opportunity for
offering creative healthy food for sale such as food trucks.
Action PH4c. Provide incentives for healthy food retail and
restaurants to promote healthier choices over traditional fast food
restaurants.
Action PH4d. Accommodate an affordable farmers market that is
highly visible and accessible within walkable distance from the
city center of Keene.
Action PH4e. Enhance locally grown food through encouraging on
site gardening and farming.
Goal PH5. Promote access to fresh drinking water

Action PH5a. Install sufficient visible and accessible drinking
fountains within recreational areas, open spaces, green corridors
and trails.
Action PH5b. Take adequate measures to ensure high quality
drinking water.
Action PH5c. Update Drinking Water Quality Report periodically.
Goal PH6. Recognize health as a major social investment and
challenge that requires human interaction to create safe, joyful,
and healthy communities.
Action PH6a. Enhance public participation in decision making to
empower the community and enhance their ownership and pride
in public health planning.
Action PH6b. Promote social engagement among individuals,
community groups, health professionals, health service
institutions, and government to support promotion of mental and
physical health through creating a year-round community
program.
Action PH6c. Create community gathering spaces, plazas, and
parks to encourage social interaction and enhance opportunities
for physical activity.
Action PH6d. Host large community events such as movie nights,
music festivals, art fairs, and holiday events.
Action PH6e. Encourage multigenerational and multicultural
activities to attract all community members including children,
youth, and elderly.

Action PH6f. Educate parents about the risk factors associated
with negative health behaviors and encourage them to reduce the
amount of time children spend watching television.
Goal PH7. Improve the socioeconomic characteristics to meet
residents’ needs and promote mental and physical state that
enhance public health.
Action PH7a. Work with Keene ISD and other local ISD’s to
ensure that new school facilities are designed and located to
reinforce and support the goals and policies of the public health
plan and provide accessibility to green corridor network.
Action PH7b. Provide ADA accessibility to public health services,
employment centers, housing, and social activities through
designing built environments that accommodate ADA needs.
Action PH7c. Support social justice principles where all people
have the right to access equal opportunities to provide diverse
options for housing, employment, and education.
Action PH7d. Build compact neighborhoods that provide services
within walkable distances to enhance safety and reduce the crime
rate, and to keep a buffer against violence.
Goal PH8. Create a unified Green Corridor Network (GCN) that
enhances sense of place, serves as a proxy within the city, and
improves public health.
Action PH8a. Developing strong connections between existing
parks and creating new ones.
Action PH8b. Upgrade existing pathways and create new safe
and attractive park-like pedestrian pathways that are aesthetically
pleasing to adjacent land uses and respect the natural
environment.

Action PH8c. Create bike lanes to encourage bike riding
throughout GCN and provide bike racks along bike paths.
Action PH8d. Offer rental bikes in different areas and set up a
bike share program, Bike -n- Ride, and bicycle friendly university.
Action PH8e. Provide easy access to walking and biking trails and
sidewalks that are appropriate for people of all ages and physical
abilities within and close to Keene neighborhoods.
Action PH8f. Promote daily physical exercise such as walking,
biking and jogging within the trail system.
Action PH8g. Support businesses through bringing people closer
to local businesses, employment districts, institutions, and
attractions.
Action PH8h. Increase access to nature and preserve and restore
natural areas within and around the loops.
Goal PH9. Promote community well-being by designing Keene’s
neighborhoods, thoroughfares and public facilities so that
residents can choose an active and healthy lifestyle. Action PH9a.
Design new buildings to orient storefronts or neighborhood
accessibility toward the Green Corridor Inner and Extended Loops
and increase transparency of facades at ground level.
Action PH9b. Design well-connected street networks with small
blocks at the human scale that provide different paths for walking.
Action PH9c. Reduce parking area to increase space for
pedestrian oriented activities by providing a parking lot with
sidewalk access to buildings as well as to enhance street parking
opportunities.

Action PH9d. Provide street furniture such as bike racks, public
art, benches, and bus shelters along the loops and within parks
and green spaces
Action PH9e. Upgrade and build safe and wide sidewalks with
pedestrian oriented streetscape and trees to provide shade and
enhance air quality.
Action PH9f. Use proper signage and maps to attract people to
use trails.
Action PH9g. Provide water features such as fountains and
nozzle and spray pipes on no slip surfaces.

Goal PH10. Provide natural and built environment within the GCN
that enhances compatibility and diversity while increasing public
safety and accessibility.
Action PH10a. Design local neighborhood streets to discourage
speeding and slow traffic, maximize safety, and visually highlight
pedestrians through well marked crosswalks, special pavers, and
curb extensions.
Action PH10b. Provide adequate lighting for public areas that will
be visible over longer distances.
Action PH10c. Incorporate a mix of land uses and mixed use to
encourage people to walk and bike as they have access to shops,
transit, parks, schools, and other neighborhood amenities.
Action PH10d. Provide multiuse open spaces for various age
groups such as playgrounds, recreation center, picnic areas,
plazas, dog parks, and skate parks.

Action PH10e. Transition vacant space into complementary land
uses.

LAND USE
Goal LU1. Promote compact land use patterns.
Action LU1a. Encourage mixed use and high density development
around activity centers such as Southwestern Adventist
University.
Action LU1b. Ensure land use compatibility by grouping
complementary land use activities, especially those that are
mutually supportive, and continue to implement policies that
minimize the impact of potentially incompatible activities.
Action LU1c. Develop development codes including policy and
design regulations to facilitate implementation of future land use
in high quality.
Action LU1d. Encourage compact retail, commercial, mixed use,
high density and industrial land use development in accordance
with future land use plan to use shared facilities.
Action LU1e. Direct housing and employment growth to activity
centers such as the university while preserving and integrating
existing affordable housing where possible.

Action LU1f. Develop and maintain consistent fiscal policies to
direct public investments associated with growth and
development to implement a new comprehensive plan.
Action LU1g. Ensure consistency of development standards and
zoning with city established goals in other policy documents and
make new master plans where needed.
Action LU1h. Expedite the process to rezone properties for mixed
use development while restricting the use for low density
development.
Action LU1i. Regularly monitor, review, and update the
Comprehensive Plan, Zoning Ordinance, and related documents
to ensure their effectiveness in meeting the city goals.
Action LU1j. Coordinate investment program objectives in
accordance with envisioned goals and objectives.
Goal LU2. Develop a land use pattern that attracts investment,
increases tax base,and increases employment opportunities
Action LU2a. Encourage local businesses to expand in order to
support local economic growth.
Action LU2b. Ensure mix of local retail, employment opportunities,
and residential uses.
Action LU2c. Provide for a balanced and efficient arrangement of
land resources to accommodate housing, employment, shopping,
entertainment, and recreation.
Action LU 2d. Increase cooperation between private and public
sectors in formulation of economic development programs and
plans.

Goal LU3. Encourage development and redevelopment
investments in appropriate areas.
Action LU3a. Consider mixed use, infill and redevelopment in
appropriate areas of the city.
Action LU3b. Encourage economic growth of the city by
supporting appropriate infill and redevelopment initiatives in more
affordable locations.
Action LU3c. Identify new locations for investment and provide
appropriate infrastructure and development regulation for
attraction of new projects.
Action LU3d. Retain land around university for high density
residential to support university growth.
Goal LU4. Encourage high density retail and commercial activities
to locate along major roads and highways.
Action LU4a. Develop community gathering places for specific
events in specific locations to support retail services.
Action LU4b. Ensure that the provision of infrastructure, facilities
and services along with development and maintenance as
needed to meet the required levels of service and the demands of
the population.
Action LU4c. Retain major land along city’s major thoroughfare
mostly for commercial activities including retail, office or
commercial business.

TRANSPORTATION
8.6 RECOMMENDATIONS
The City of Keene’s Thoroughfare Plan identifies future needs
based on making improvements to the existing thoroughfare
network in coordination with other local government planning
efforts. The plan will help to guide future development of a
comprehensive city-wide thoroughfare system. Since the
Thoroughfare Plan focuses on the preservation of rights-of-way
needed for future development of long range transportation
improvements, it has far-reaching implications on the growth and
development of urban and rural areas. The plan may influence the
pattern of movement and the desirability of areas for
development.
Actions:
• Create design criteria for streets designs for arterials,
collectors, local streets and rural roadways.
• Acquire necessary ROW through platting for any widening of
existing ROW or connectivity
• Update Development Codes to assist with connectivity of
developments and subdivisions, dedications of ROW for

streets and sidewalks, rough proportionality for developers,
traffic impact analysis of developments, and the like

INFRASTRUCTURE
Goal I1. To assess current water management practices within
the City of Keene
Action I1. Ease the pressure on groundwater, which is the most
exploited source of water
Goal I2. To analyze the supply/demand gap in water requirement
Action I2. Plan a viable alternative solution to meet the water
demand and needs of the people
Goal I3. To design a sustainable water management and
distribution system to meet water requirements on a continuous
basis
Action I3. Bridge the water supply/demand gap by undertaking a
scientific analysis of the water budget and designing a suitable
water-augmentation system

Goal I4. To provide sustainable development and proper
utilization of available water resources to meet the demands in
order to reflect the purpose of sustainable water management
Action I4. Adopt methods of sustainable development to ensure a
better system for future generations
Goal I5. Increasing energy-efficiency
Action I5a. Modify development ordinances to allow/promote
creating mixed use plans at the neighborhood level
Action I5b. Modify development ordinances to increase density
near main roads and activity nodes
Action I5c. Develop underutilized land on a contiguous basis
rather than encouraging spread out “hop-scotch” development
Goal I6. Energy consumption and conservation
Action I6a. Develop and promote education plans for residents by
the City that provide messages about the benefits of energy
efficiency, conservation, and demand-response programs, and
include guidance for finding and participating in such programs
Action I6b. Consider natural elements such as light and
topography in the new facility development plans by the City in
regulations and design standards
Action I6c. Implement advanced metering by using new
technologies can reduce energy use
Goal I7. Mixed use in transmission line rights-of-way

Action I7a. Create green spaces, bicycle, and pedestrian paths
within the city limit along transmission corridors
Action I7b. Encourage facilities such as transit shelters, trash
receptacles, and benches
Action I7c. Encourage undergrounding of electrical and
telecommunications facilities within public rights-of-way in
downtown
Goal I8. Promote the planning, architecture, and implementation
of telecommunication systems
Action I8a. Expand networks to areas with low network
accessibility
Action I8b. Provide flexible communications services to support
developing areas
Action I8c. Establish an inventory of existing network services and
agencies to determine their telecommunications business needs
Action I8d. Evaluate existing and available network service for
constraints to develop necessary actions to address the
constraints
Action I8e. Reduce fee complexities
Goal I9. Improve telecommunication network and aging
infrastructure in designated areas
Action I9a. Assess the feasibility of high network coverage in low
access areas
Action I9b. Assess current telecommunication cables for aging
infrastructure to replace if necessary
Action I9c. Determine areas with lack of network coverage

ECONOMIC DEVELOPMENT
Goal E1. Provide increased opportunities for personal growth of
current and potential Keene residents through satisfying
employment and sound neighborhoods.
Action E1a. Work with local industries and organizations such as
Texas Workforce Commission to identify the skills and training
needed to retain and attract key industries to Keene.
Action E1b. Actively promote Keene’s potential to employers and
economic developers to plan for future Keene residents, including
a high proportion of millennials.
Action E1c. Implement the City’s efforts through sound land use
planning, as well as through the protection and enhancement of
existing community character.
Goal E2. Develop a thorough local economy that attracts
investment, increases the tax base, generates employment
opportunities for Keene residents, and creates public revenue.

Action E2a. Redevelop the downtown/university district in
cooperation with business owners and related organizations,
including Southwestern Adventist University
Action E2b. Increase cooperation and coordination between
public and private sectors in the formulation of economic
development plans and programs.
Action E2c. Establish a priority project list and budget to increase
infrastructure capacity to support existing and new developments.
Action E2d. Locate a business corridor to develop relevant
infrastructure and development procedures for increasing
commercial usage and projects.
Action E2e. Develop a departmental branding that coordinates
with overall city objectives.
Goal E3. Establish an economic development strategy that
balances the need for development with goals and strategies of
neighboring cities.
Action E3a. Value and enhance Keene’s historic and natural
assets and features that make it attractive in close cooperation
with public sectors. For example, promote the Dinosaur Science
Museum in cooperation with Southwestern Adventist University.
Action E3b. Provide tools for neighborhoods to protect and
promote adaptive reuse of older features within neighborhoods.
Action E3c. Encourage adaptive reuse of older commercial
structures, as well as complementary and compatible new
development of great quality.
Action E3d. Promote development opportunities that exclude
negative impacts to the environment and well-being of
neighborhoods.

Goal E4. Partner with Southwestern Adventist University (SWAU)
on economic development initiatives that bring high-paying jobs,
visitors, and economic diversity to the Keene community.
Action E4a. Ensure that students living within Keene are safe and
contribute positively to the strength and sustainability of
community.
Action E4b. Support efforts of increasing direct engagement
between local businesses and organizations, as well as young
professionals and students.
Action E4c. Facilitate efforts aimed at strengthening the link
between local businesses and the University’s career services
programs.
Goal E5. Support retail development.
Action E5a. Continue to promote Keene’s market opportunities to
retailers and developers seeking to enter the local market by
conducting a retail leakage analysis, and distributing pertinent
market and demographic information.
Action E5b. Ensure necessary infrastructure and public services
are available when needed to serve development opportunities by
implementing a sound land use plan, thoroughfare plan, and
infrastructure master plan.
Action E5c. Maintain direct communication with existing
businesses to aid in their efforts to maintain and expand their
presence in the community.

Goal E6. City Branding
Keene should take advantage of its unique attributes in order to
enhance its service to current residents, and to advertise the city
as a local attraction and tourist hub to visitors. In order to attract a
diverse user group to Keene, a two-part city branding approach is
recommended: Heritage Development and Place Branding.

City Council
Agenda Item Report
February 14, 2019
Contact – Holly Owens
citysecretary@keenetx.com
817-641-3336, ext. 110
SUBJECT: LIVE STREAMING CITY COUNCIL MEETINGS

1. BACKGROUND/HISTORY
Previous Council and current Council has requested information on Live Streaming the
City Council Meetings.

2. FINDINGS/CURRENT ACTIVITY
Last summer, I requested some bids on live streaming. We received bids from Swagit,
Granicus and Civic Plus. Recently, we requested information from our IT company, TSM
and I have reached out locally to Hewlett Office Systems.

3. FINANCIAL IMPACT
The cost ranges from $7,000 to $57,000.

4. ACTION OPTIONS/RECOMMENDATION
Staff is requesting direction based on the options given.

5. ENCLOSURES
•

Bid spreadsheet

Upfront Cost

Annual Cost

Swagit
Managed Service
H Streaming Appliance $ 7,450.00 Package
3 camera set up
$ 38,565.00
1 camera set up
($9,990.00)
$ 46,015.00
Additional Items
(Optional)
Sound Search
Social Media

Granicus

Civic Plus

Hardware, Installation
and Training

Hardware, Installation
and Training

$
$

Software updates
3,568.00 and management
3,568.00

Software updates
$ 20,000.00 and management
$ 20,000.00

This system is used by
Cleburne and Johnson
County. Option is 1 camera or
3 cameras.

$ 10,500.00

$ 10,500.00 $ 56,515.00

$
$
$

1,800.00
1,500.00
3,300.00 $

3,300.00

Does not offer cameras. Will
need to go to an additional
$
$

3,768.00
3,768.00 $

7,336.00

Does not offer cameras. Will
need to go to an additional
$
$

4,000.00
4,000.00 $ 24,000.00

Offers a payment plan:
First 4 years $8,000 annualy. Fifth year
$4,200 (annual + 5% tech fee)

Upfront Cost

Modern
Communications,
Inc. (TSM)

Annual Cost

WIRECAST 110 NDI
BUNDLE WITH
PTZOPTICS CAMERA.
Includes Telestream
Wirecast Gear 110 live
streaming production
system, PTZOptics
camera with built-in
NDI™ support & 12x
zoom, NewTek
Connect Spark, Roland
Rubix22 USB Audio
Interface, Xkeys USB
Controller for Wirecast
Gear.
$

PTZOPTICS 12X NDI
CAMERA (GRAY).

$

Cables, Connectors
7,999.00 & Hardware
NC
Control System
Layout,
Programming and
De-Bugging System
Design /
1,999.00 Commissioning
NC

TELESTREAM
WIRECAST GEARCARE.
3-Year Support
Contract for
Telestream Wirecast
Gear models 110, 210,
and 220.
$
995.00 System Installation
$ 10,993.00

NC
$ 10,993.00

Employee Self Evaluation Questionnaire
Name: Holly Owens

Department; Administration

Job Title: City Secretary

Review Period: February 2019

As part of the evaluation process, use this form to review, describe, and evaluate your job performance
over the past evaluation period. Share this form with your supervisor prior to your evaluation meeting for
submittal with your annual performance evaluation for your file.
1. What were your most significant work-related accomplishments? (Includes projects, assignments,
new skills or knowledge gained.)
•
•
•
•
•
•
•
•
•

Getting all the contracts on a schedule/calendar for a timely review.
Organizing Laserfiche and keeping up with current documents to continue the process.
The Grand Opening of City Hall and getting all the events scheduled and organized.
Implementing current legislation into the City Charter.
When our job descriptions were updated, I learned that the City Secretary is responsible for IT
related issues. I am still learning more about IT to be effective in this job description.
Knowledge is gained every week. Nothing is ever the same and I am always reviewing current
law and previous law.
I am currently learning the grant process.
Scheduling and making sure the Community Center is functioning and information is up to date.
Working to improve the City’s website and information process to our citizens and guests.

2. How do these accomplishments relate to your key responsibilities and goals for you and your
department?
The City Secretary’s office is the keeper of all information for the city. This department provides
transparency, history, and the integrity to the city. Together with staff and Council, we try to project a
positive flow of information and promote the good things of our community. This is done by sharing
information freely, making sure that our regulations meet the needs of our community but are in line
with our state, keeping up with social media and technology and working close with the community
to insure those needs are being met.

3. What didn’t you accomplish that you had planned on accomplishing? Why?
I couldn’t accomplish a recycling program for the City. At the time, the cost was too much. I put the
project aside but have picked it up again. I am increasing my parameters of research to find the best
program out there for the least amount of cost.
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4. Identify two career goals for the coming year and indicate how you plan to accomplish them.
I plan to get my Records Management Certificate and finish my Bachelor’s Degree. I plan to
continue going to school each semester.

5. Evaluate yourself on all factors that apply to you since your last performance appraisal, or date of
hire if employed here less than one year. If a category does not apply to you, indicate N/A.
Rating Scale: 4 – Outstanding 3 – Very Competent 2 – Satisfactory
1 – Inexperienced/Needs Improvement
a. Technical Skills related to your specific job
b. Technical Knowledge (up-to-date on industry/discipline news, articles, and best
practices)
c. Quality of Work Product (comprehensive, accurate, timely, etc.)
d. Utilization or Productivity
e. Time Management & Organizational Skills
f. Interpersonal Skills (positive attitude; ability to get along well with coworkers/clients/vendors)
g. Communication Skills—Verbal/Written (proposals/reports, letters, e-mails, etc.)
h. Collaboration/Teamwork
i. Employee Policies (knowledgeable of and compliant with company policies and
procedures)
j. Leadership Skills (applies to anyone—not restricted to supervisory level
employees)
k. Professionalism (punctuality, attendance; conduct; responsiveness and follow
through)

3
3
3
3
3
3
2
3
3
3

6. What would help you enhance your performance (training, equipment, etc.)?
Training is always good. It keeps me current with state regulations and legislation pertaining to the
City.

7. Are there any other comments that you would like to add or bring to the attention of your
evaluator?
I feel confident in my job and the ability to do my job. I take ownership and personal pride in my
position and the citizens that I serve. Over the years I learned of a term “servant leadership”. Early on
I wondered how 2 words that opposite can come together. As time, I learned that to be a good leader,
I also needed to know how to be a servant.
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Annual Director Performance Evaluation Instructions
1. Review the attached Job Description for accuracy. Notify Human Resources of any necessary
changes/additions to the Job Description.
2. Complete the following Director Evaluation by adding the most appropriate value in each section
and any comments that you feel are warranted.
3. Provide the employee with the attached Director Self Evaluation Questionnaire and have them
complete and return it.
4. Once the self-assessment has been returned, review your assessment of their performance with
the employee and have them sign it as well as yourself. Provide a copy of the signed evaluation to
the employee.
5. Submit the Annual Review and the Employee Self Evaluation Questionnaire to Human Resources
for final approval. Please be sure to notate whether or not they are being awarded an increase.
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Director Performance Evaluation
Name

Department

Job Title

Review Period

Instructions: Complete this form during regular annual employee reviews. Go over each point with the employee. Make
suggestions for future improvement where necessary. Give the employee a copy of the report. Send the original to the HR
Department to be retained in the employee’s file.
Evaluation codes: Use these codes to determine the employee’s performance in each review area.
1=Unacceptable 2=Needs Improvement 3=Meets Standard 4=Exceeds Standard 5=Outstanding 6=Have not
experienced or observed
Place number in each column under the appropriate rating.
REVIEW AREA
1 2 3 4 5 6 Comments
1. Seeks input from all team members

2. Measures results instead of individual
styles

3. Maintains a balance between “people”
issues and “business” issues

4. Shows genuine concern for team
members
5. Sets a clear direction for their department

6. Treats people fairly, without showing
favoritism
7. Recognizes and rewards team-supportive
actions and behaviors
8. Considers the impact of actions and
decisions on other departments before
implementing
9. Effectively deals with conflict

10. Actions and behaviors are consistent
with words
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11. Is a role model for continuous
improvement
12. Supports a customer service approach for
both internal and external customers
13. Effective deals with issues that need to
be addressed
14. Is open to other perspectives and is
willing to change his/her position when
presented with compelling information
15. Keeps me informed on the status of
his/her work on projects and updates in
the organization
Other Comments:

Future Goals:

Is the employee recommended for an increase?
Date of Review:

Yes

No
Reviewed by:

Amount of Increase: ___________

Employee Signature:

Evaluator’s Signature:

Director Signature:

Human Resources Signature:
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Director Self Evaluation Questionnaire
Name

Department

Job Title

Review Period

As part of the evaluation process, use this form to review, describe, and evaluate your job performance
over the past evaluation period. Share this form with your supervisor prior to your evaluation meeting for
submittal with your annual performance evaluation for your file.
1. What were your most significant work-related accomplishments? (Includes projects, assignments,
new skills or knowledge gained.)

2. How do these accomplishments relate to your key responsibilities and goals for you and your
department?

3. What didn’t you accomplish that you had planned on accomplishing? Why?

4. Since the last appraisal period, have you successfully performed any new tasks or additional
duties outside the scope of your regular responsibilities? If so, please specify.

5. Describe areas you feel require improvement in terms of your professional capabilities. List the
steps you plan to take and/or the resources you need to accomplish this.

6. Identify two career goals for the coming year and indicate how you plan to accomplish them.
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7. Evaluate yourself on all factors that apply to you since your last performance appraisal, or date of
hire if employed here less than one year. If a category does not apply to you, indicate N/A.
Rating Scale: 4 – Outstanding 3 – Very Competent 2 – Satisfactory
1 – Inexperienced/Needs Improvement
a. Technical Skills related to your specific job
b. Technical Knowledge (up-to-date on industry/discipline news, articles, and best
practices)
c. Quality of Work Product (comprehensive, accurate, timely, etc.)
d. Mentoring Skills
e. Utilization or Productivity
f. Project Management Skills
g. Time Management & Organizational Skills
h. Interpersonal Skills (positive attitude; ability to get along well with coworkers/clients/vendors)
i. Communication Skills—Verbal/Written (proposals/reports, letters, e-mails, etc.)
j. Collaboration/Teamwork
k. Employee Policies (knowledgeable of and compliant with company policies and
procedures)
l. Leadership Skills (applies to anyone—not restricted to supervisory level
employees)
m. Professionalism (punctuality, attendance; conduct; responsiveness and follow
through)

Rating

8. Are there additional skills or knowledge that would help you more effectively perform your job
or enhance your skill opportunities? If yes, please list.

9. Are there any other comments that you would like to add or bring to the attention of your
evaluator?
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